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Tluii Ngtyan, ngay.Ld tlurng 3.. ndm 2023

QUYT,TDINH
Ban hirnh Quy tlinh 85 sung, thu thip, quin lf vir khai thic tiri liQu

cia Trutrng D4i hgc Su ph4m - D4i hqc Th6i Nguy6n

rilp,u rRrJoNG TRTJdNG D4r HQC Sr.IpH4M
Cdn cit Ludt Thr viQn ngay 2l thdng I I ndm 2019;

Cdn ct Nghi ilinh sii 31/CP ngay 04 thdng 04 ndm 1994 cia Chinh phi vi
viec thanh bp Dqi hoc Ttuii Ngtydn;

Cdn c* Th6ng tu sii |O.ZOZOm-SCOOT ngay 14 thdng 5 nim 2020 cia 86
gido dltc vd Ddo tqo vi vi€c ban hdnh Quy chi ti5 cki'c vd hoat d6ng cia ilai hoc
virng vd cdc cct sd gido duc ilai hoc thdnh viAn;

Cdn c* Ngh! quydt sii lO/Ng-OnfU ngdy 19 thdng I I ndm 2021 cia HQi
ding Dqi hoc Thdi Nguy n ban hdnh Quy chd tii chtic vd hoqt dAng cia Dai hqc
Thdi NguyAn;

Can cti Ngh! quyiit si5 lOtMg-nOf ngoy 29 ttuing 12 ndm 2020 cua HQi ddng
trudng Trudng Dqi hoc Su phqm ban hdnh qay chd td chrir vd. hoat dQng cia
Truimg Dai hoc Su phqm; Nghi quyet sii 54/NQ-HDT ngay 12 tluing 12 ndn 2022

cua H6i ding trudng Tncdng Dai hoc Su pham sia &5i, b6 sung m6t s6 di€u t'd sia
diji phu luc Qxy chi tii ch*c vd hoqt dQng ciw Tnrdng Dai hoc Su phqm ban hinh
kdm theo Nghi quy,it sii nng-AOT ngay 29 thdng 12 ndm 2020 ciia Hqi ding
hmng Trucmg Dqi h1c Su pham;

Cdn ct Quydt dinh tii lZZatgO-OUSf ngdy 30 tluing 10 ndm 2020 cia Hi€u
trudng Trvdng Dqi hOc Sr phqm ban hinh Quy dinh vi€c biAn soqn, lqa chqn,

thtim dlnh, duyet vA s* &fig sdch phUc vU tldo tgo cia Trrdng Dai hOc Sn phem -
Dqi hoc Thdi Nguy€n;

Cdn ai Quydt dinh si; 13/2008/QD -BVHTTDL ngay t0 tking 3 ndm 2008

cia B0 trudng BO Vdn h6a - Thii thao vd Du lich vi vi€c ban hinh Quy chd niu
tii ch rc vd hoat tlQng thu viCn trlrdng dqi hac;

Theo di nghi cia Trudng phdng Phdng Cdng nghe th6ng tin vd Thtr viQn.

QUY6TDINH:
Didu 1. Ban hAnh kdm theo Quytit dinh niy Quy dinh b5 sung, thu thfp, quan

li vi klai th6c tai liQu cia Trudng D4i hqc Su pham - D+i hgc Th6i Nguy€n.

Diiu 2. QuyiSt ttinh nay c6 hi-6u lqrc thi hanh k6 tu ngny kf .
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Didu 3. Truong phdng Phdng Cdng nghQ th6ng tin vi Thu vi6n, c6c Trutmg
don vi vd ci nhin c6 li6n quan chiu tr6ch nhi6m thi hanh Quy}t dbh ndy.&-

Ndi nh^ ,' CbtL
- Nhu Diau 3 (da th/h);
- Website Truong (dd tih);
- Luu: VT, CNTT&TV (05).

TRUONG

XuAn Trudng
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DAI HQC THAI NGUYEN
rRr-rdNq DAlrQe s[/ PHAM

CQNG HOA XA HQI CHi] NGHiA VIET NAM
D6c ltp Trr do H4nh phric

QUY DINH
86 sung, thu thAp, quin ly vA khai th6c tdi [eu

cfra Trudng Dqi hqc Su ph?m - Eei hQc Thfi NguyCn
(KAn heo guyir dlnh sd.66t/ /QD-DHSP ngay /0 thdng ) ndm 2023

cua Higu truing TrudngDai hoc Sr phqm Dgi hOc Thdi Nguydn)

Chu0ng I
QUY DINH CIITJNG

Didu l. Ph4m vi vi d6i tugng ip dpng
l. VIn bri.ur ndy quy dinh vd vi6c bd sung, thu th{p, quan lj vd khai th6c tai li€u

cua Truong D4i hgc Su ph4m - D4i hqc Thai Nguy€n lsau tliy vi6t fit ln Truong)
n-hu: b6 sung; thu thip ngu6n tii liQu nQi sinh, s6ch phuc vlr ddo teo; quan lj vi khai

th6c ngudn tdi nguy€n th6ng tin phpc vg cdng t6c giang d4y, hgc tip, nghidn cr?u,

tham khdo, tra cuu vi bdi duong cta Trudng.

2. Quy dlnh ndy rip dung cho c6c tlon v!, c6 nhdn trong Trudng, cric t6 chuc vd

c6 nh6n c6 li6n quan iliin hoet <lQng cta Thu viQn Truong (sau tl6y viiit tit ld Thu
vi€n).

Di6u 2. Mgc tlich vir y6u cAu

l. Quy dlnh ndy nhim tiim bdo viEc lua chon vd bd sung tdi liQu cho Thu viQn

khdch quan, pht hgp voi chuong trinh ilio t4o vd mgc ti6u giang d4y cta Truong.
2. ChuAn h6a, huong din cdng t6c b6 sung, thu thip ngudn tai li6u n6i sinh,

qudLn l! vd khai thdc ngutin tii nguyen th6ng tin duqc diy < i, da dang, pht hqp v6i
chuong trinh dio tao vA kip thdi phpc vy cho viQc gitng d4y vd hgc tfp, nghi€n cuu

khoa hqc vi tU bdi du0ng cua cAn bQ, gifu:g vi6n, sinh vi€n, hoc vi6n vi nghidn cuu

sinh trong Truong (sau tt6y ggi chung ld nguoi sti dqng) vi ddm biiLo theo y€u cAu

cta Nha nuoc vi ki6m dinh ch6t luqng truong d?i hgc.

3. Quy dinh trach nhi€m cria cac cd nhin. t6p th6 trong vi6c lua chgn tii liQu

cho Thu vi€n; quy tlinh vd phu<rng thric, tiOu chi lga chgn Lii liQu tr) ngu6n mua theo

y€u ciu, s6ch phgc vu <ldo tao; thu th6p tai liQu nQi sinh vi th6ng nhAt c6c quy trinh,
c6c buoc ti6n hdnh trong viQc bii sung. thu rh6p tai li6u nhim drim bio sU thu{n lqi
vd chinh x6c ffong ho4t dQng quan l! va khai thic Ai liQu cta Truong Dni hqc Su
pham - D4i hoc Th6i Nguydn.

Didu 3. Giii thich thu$t ngit
l. Bi5 sung tdi lieu ld hoat tlong tim ki6m. *ru thdp vd chqn loc trii lieu nhip

vdo ngudn luc thdng tin cta Thu viQn dga trOn co sd vd ngdn srich, tiAm n[ng, chfc
ning chuy€n mdn clia tlon vl th6ng tin vd d6i tuqng nguoi dung tin. 86 sung tii liQu
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li khiu ddu ti€n trong chu6i hoat tlQng cua thu viQn. COng t6c b6 sung tdi liQu ta y€u

t6 quy6t ainh chdt luong cua ngurin lai nguy€n thirng tin trong 1hu vien vi quyet

tlinh d6n ch6t luqng ho4t tlQng cira Thu viQn.

2. Thu th4p tdi liQu ld qu6 trinh xdc dinh ngutin tdi lidu. lua chon, giao nhqn t?ri

li€u c6 giri ri <16 chuylin viro lrru trt, beo quan tai Thu vi€n.

3. Khai th6c li phin viQc cu5i ctng cua c6ng t6c luu trt, phdn inh k6t qua cua

c6c khdu nghiQp vg luu trft nhu: thu thdp, chinh lf, ddnh giri, b6o qudn, th6ng ke.

xiy dmg co sd dii liCu,...li mQt chu6i cdc quy trinh nghifp vq deu nhim mpc dich

criii ctng ld t6 chLic khai th6c st dung tdi liQu, dua thdng tin trong tei lieu luu trii
d6n voi dQc gia d6 d6p img c6c nhu cdu khdc nhau trin moi phuong diQn cua ddi

song.

4. Girio hinh ld tdi liQu gidng d4y, hgc t{p c6 nOi dung phr) hgp vdi chuong

trinh dio tao, b6i du&ng rluqc HiQu truong ph6 duyQt, lua chon hoAc dugc BO truong

BQ Gi6o dpc vd Ddo t4o ph€ duyQt. Gi6o trinh cu th6 h6a crlc y€u ciu vi ndi dung.

kii5n thuc, ky nang co ban, chuin diiu ra tl6 tlugc ban hdnh d6i vdi m6i hgc phin

ngdnh dAo tao, trinh tld dio tao, dep rmg yCu cdu vd phuong phrip giring d4y, kiim
tra vd ttinh gi6 chit luong deo tao. Gido rrinh bao g6m girio trinh bdn in (d4ng tcxt)

vd girio trinh diQn tu hay bii giang diOn tir.

5. S6ch chuy€n khao li Ai lieu co noi dung cht y6u tr.r cric k6t qud nghidn cuu

chuydn s6u vi tuong d6i toirn dign v€ mQt v6n dd khoa hoc chuy6n ngdnh cta t6c

gi6, iluqc su dqlng d6 giing dqy d4i hoc, sau d?i hec vd tlugc dtng dc tra ctu cdc

v6n dd chuy€n m6n sdu.

6. Srlch tham khio ld c6ng trinh nghiOn cfru khoa hgc chuyEn ngdnh co n6i

dung pht hqp v<ri chuong trinh deo tao, bdi duOng duo. c Truong dtng lem tei li6u

tham khao cho gidng vidn vir nguoi hQc lrong Truong (co trong dd cuong chi ti6t
hoc phAn dugc Hi€u trudmg phO duy€t).

7. S6ch hudng din li sdch tluoc Trudng srlr dUng dti huong din cho nguoi hoc.

huong din thuc tip m6n hec, thgc t6,p theo gi6o trinh, thuc tap tai c6c co so girio

duc ph6 thdng vd co so gido dqc mdm non. ru didn chuy€n nginh.
8. S6ch phuc r,u tldo tao ld s6ch c6 nQi dung khoa hgc vd c6 tinh su pham, dugc

st dqng d6 dio tao, bdi du0ng phu hqp v6i nginh, chuyen ngdnh ddo tao. Srich phuc

vg ddo t4o gdm: gi6o trinh, srich chuydn khio, s6ch tham khdo vd sach hu6ng din
9. Quin lj vn khai thac ld sU t6c dQng c6 t6 ch,itc (nhu c6ng tac xn Qtr tdi liQu,

tli chtic bf mdy tra c rv, td ch*c tdi liiu td bdo qudn,...) cia Thu vi€n ttyi rdi li€u
nhim muc ti6u <lii ngudn tii li6u ndy ttuo. c tii chtc khai th6c, phd bi€n, duoc st dung
m6t c6ch lAu dii vd vi6c khai th6c cin tuin tht c6c quy tlinh cria ph6p lu6t ctng nhu
c6c th6ng 16 kh6c.
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10. Tii liou noi sinh ld tai lipu tlugc hinh thanh trong quA trinh ho+t tlong ginng

d4y, nghi€n cuu khoa hgc, hgc t{p, quan l!, sdng t4o clc sin phdm cdng nghQ cta
cic c6 nhdn vd cta ciic don vi trong Trudng.

Tdi IiQu ndy co giri tri trrn, phin 6nh il6y <hi, c6 hQ th6ng c6c hoqt dQng, tiAm

lqc cr)a Truong tl6ng rhoi phuc vu tdt cho viQc tham khio, hgc t{p vi nghi€n cuu

hoac tu bdi du0ng g6m: b6o c6o s6 liQu, b6o c6o klit quri nghi€n cuu, tdi liQu hQi

nghi, h6i thao khoa hgc, di| Bi nghien ctu khoa hgc, lu{n v6n, luin rin, kh6a lufn
t6t nghi€p, xuit ban phim, ky yiiu, ...

11. Nguoi st dqng (NSD) li nguoi c6 nhu cAu tra cuu, tim thdng tin, tai liQu,

sir dUng tdi liQu, san phAm, dich qr thu viQn hoAc tham gia c6c hoet d$ng kh6c do thu
viOn t6 ch(rc.

Chuong II
BO SUNG TAI LIEU

DiAu 4. Quy dinh phrong thric b6 sung tii li$u
1. COng tric b,i sung tdi liQu ld kh0u tliu ti€n quy6t dlnh s6 luqng, ch6t lugng

von tdi liiu cua Thu vifn, t4o ndn ti6m lgc thdng tin cr)a Thu vi6n; dim biio cho mgi
ho4t tlQng cua Thu vi6n duoc v{n hdnh t6t.

2. DriLrn bdo vi€c lua chgn vd bii sung di liQu cho Thu viQn li kh6ch quan vd
pht hqp vdi chuorrg trinh <lio teo vi muc ti6u giing dqy cira Trudng. Chgn lga vd

b6 sung tdi liQu kip thdi, c6 nQi dung tr5t. pht hqp, co hinh thric phong phri, ldm cho

chdt luong kho sach sc t6t, d6p r}ng t6i uu nhu cdu cua ban doc.

3. ViQc bd sung tai li€u cho Thu viQn tr6n co sd rd so6t Dd cuong m6n hgc,

chuong trinh tldo t4o crla cic Khoa, lga chgn tdi Ieu dua hCn chuong trinh gieng

d4y cta Khoa trong Truong; tim ki6m, thu thdp vd chqn lgc tai liQu nhdp vio ngu6n

lyc th6ng tin cua Thu viQn di5 qurim lf vi khai thic dua vdo phpc vp nguoi dtng tin.
4. Phucmg thric bii sung tai liQu duo. c tii5n hdnh dua tr€n c6c ngudn nlu: mua,

ttrng bi6u, trao d6i tdi liQu, nh{n luu chi6u tdi li€u. Y€u ciu bd sung tai Iieu c6 thd

d[n Iu c6c ca nhrin ho+c don vi trgc lhuQc Truong. Vi6c bd sung tii liQu tt ngu6n

mua theo y€u ciu phai tuan theo quy dinh vi chinh sdch phrit tri6n v6n mi liQu cua

Thu r idn vi c6c quy dinh khric cta Truong, cg th6 nhu sau:

a) Mua: Chri y6u tt ngudn kinh phf thuong xuy6n cta Truong Dqi hgc Su
pham.

b) Nh6-n bii5u t[ng: Tiiip nhin tdi liQu tt c6c c<r quan t6 chuc, c6 nhin trong vi
ngodi nuoc. Khi tii5p nhin tai liQu tu cric co quan t6 chric, c6 nh6n tong vd ngodi

nudc, Thu viQn thgc hiQn theo <l[ng quy trinh va loai b6 cfc tii liQu kh6ng c6 gi6 tr!
hodc khdng cdn gi6 tri di5i vdi kho tei liCu.

c) Nhdn s6ch luu chi6u cira ciic nhi xuit bin, c6c du 6n,...Ngodi ra, khod luan

t6t nghiQp, Iuin vin, lu6n rtur, ttii Ai nghiCn cfu khoa hgc cria nguoi hgc ld ngudn tii
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li6u n6i sinh c6 gi6 tri khoa hgc tl6 phrlt triiin v6n tdi nguydn th6ng tin cho Thu viOn.

Sau khi bio vd thdnh cdng kho6 ludn t6t nghi€p, luQn vdn, Iudn rin, d€ tai nghiCn cuu

khoa hoc nguoi hqc nQp luu chiiiu vdo Thu viOn theo quy dinh.

Didu 5. C{ nhen, t{p th6 c6 trrich nhiQm trong hogt dQng llra chgn tii lieu
l. C6c Khoa chuyen m6n trong Trudng chiu tr6ch nhi€m chinh trong viQc lga

chgn tii li€u cho Thu vi6n.

2. C6n bd phu tr6ch hac liCu phoi hqp chiu trech nhidm vor Khoa chuy€n mdn

trong viQc b6 sung hqc liQu d6p ung ydu cdu dd curmg m6n hoc.

Di6u 6. Ti6u chi lga chqn tAi liQu

l. Tfnh phu hqp, tinh khoa hgc: N6i dung. cht dd cua tiri lieu biim s6t chuong

trinh deo tao va muc ti€u giAng d4y cria Truong. Dtii tuong cia tdi lieu ld sinh vi€n,

gidng vi€n, ho{c ngudi nghi0n cuu k}roa hoc. Vdn tiri liqu thu r ien theo tr.mg chuy€n

ngdnh, tlugc ph:it tri6n theo trdt tu tru ti0n sau:

a) Bd sung gi6o trinh vd tii li€u brlm s6t chumg trinh hoc t6p, gidng day cta
tmg chuyOn nginh tldo t4o.

b) 86 sung tii li6u chuydn khdo cua nmg linh vuc. nhim tao didu ki0n cho

ngudi <lgc md rgng pham r i nghien ctu cung nhu tim hidu sdu hon r i linh r uc do.

c) Bd sung tdi liCu tra ciru cho tung chuyen ngdnh: bdch khoa toan thu, tu didn

chuy€n ngdnh, tu di6n ng6n ngt, ni6n gi6m, tdi lieu th6ng kC ...

d) 86 sung tdi li6u ph6 cdp ki6n thtc.
2. Dg tin cay: [Iu ti€n lua chon nhring tai li6u cia cdc nhd xudt bdn khoa hgc,

chuy€n ngdnh ho{c cdc cQng ddng xudt ben, ph6t hdnh n6i ti6ng. Nguni lqa chgn

c0ng c6 th6 dga vdo danh titing vd trinh d0 khoa hqc cua t6c gid, ngudi bi€n tQp,

nguoi hi€u tlinh v.v...

3. Tinh c6p nhdt: Tii liQu tlugc lua chgn phiii tldm bdo tinh mdi vi mit klroa

hgc, dnc bi€t [A trong linh vqc khoa hoc cdng ngh€.

4. V0 ngdn ngt: Ti6ng Vi€t. Cric tai lieu ti€ng nuoc ngodi sd duoc lua chon

theo quy tlinh tai Dd cuong hoc phin hoac theo dac tht cta mon hoc.

5. Va dang thirc tai li€u: S6ch, brio t4p chi, s6ch tliQn tt (e-books), co so dt
lieu toan ven tryc tuy6n vd tdi li€u CD-ROM.

Di6u 7. Quy trinh cric bufc ti6n hinh vir s6 luqng mua b6 sung tAi liQu

l. Ddu nim hgc, c6n b6 phu tr6ch hgc li0u cta Thu vi€n gui danh mpc tiri li€u
sdch mcri tir nhe xu6t bAn, cOng ty phdt hdnh srich cho Khoa chuy€n m6n; danh mr,rc

Oi li6u phuc vp cho chuong trinh ddo t4o cia gidng vi€o/Khoa gti r 6 Thu vi6n.
2. Trong trudng hgp giring vi€n o c6c Khoa c6 nhu cAu ttd xuit m6r sd tii li€u

d6 b6 sung vdo fhu vi6n Truong, gi6ng vi6n ldm gi6y tl6 nghi theo miu danh muc
dd xu6t mua s6ch bd sung theo chuy€n nganh <lao tao (rai Mau s6 06a cta phu luc)
hoic don rl€ nghi nh6p tai li€u vio Thu viCn (tai l,tiu sO ttt cta phu luc). sau tlo
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chuy€n cho Phong COng nghe thdng tin vA Thu viQn (CNTT va Thu viQn). Thu viQn

h6 tro giing vi6n thgc hi€n c6c budc mua b6 sung, thu th{p tdi liQu. ViQc thanh to6n

kinh phi mua s6ch <lugc thuc hiQn theo quy dinh.
3. Quy tlinh lya chgn cho tirng loai hinh tdi lieu

a) D6i vdi sdch vd tdi liQu nghe nhin
i) Truong hgp l: Thu vrQn nhdn danh muc tii li€u mrti tu nhi xu6t ban, c6ng

ty phrit hdnh sich
- Bu6c l: Thu vi6n gui c6c danh mgc ndy tl6n cdc Khoa c6 li6n quan (Di kdm

danh mgc chi tiiit vd mdu danh mgc dd xu6t mua s6ch theo t(ch chqn trong danh muc

cua nhd xu6t ban tt Thu vien t4i Miu sii 06b cia Phq luc,). Cdc Truong khoa, ph6

truong kloa c6 lr6ch nhiQm chinh trong viQc h6 trg Thu viQn lga chgn vd k1/ t€n vio
bdn danh mqc ndy.

- Budc 2: Sau thoi h4n 2l ngay 1kd tt ngey gri danh mqc), sau khi tich chgn

dugc nhfng tei liQu phu hgp vdi chuy0n nganh <lio t4o cria Khoa; Khoa lgp m6t bin
danh muc d6 xuit mua sdch theo tich chon trong danh muc cua nhi xu6t bdn (t4i

uAu s6 06b cta Phu luc) vd gui lai cho C6n b6 phu tr6ch hgc li€u cta Thu viQn.

- Bu6c 3: C6n cfi vdo danh muc sfch c6c Khoa da chen, Thu vien thUc hign rd

so6t sg trung Oi IiCu trong co sO dt ti€u, chudn h6a danh mgc tai liQu ilugc chpn.
- Budc 4: Danh mgc tai liQu duqc chgn mua bi5 sung dugc rip hqp vd hinh

Hieu truong phe duyet.
- Budc 5: Sau khi dugc HiQu truong ph€ duyQt danh mpc tai liQu tlugc chgn,

Thu vi€n thgc hiQn thri tuc mua tdi li€u theo quy tlinh.
ii) Truong hgp 2: Truong hgp Khoa, gidng vidn c6 nhu ciu cin b6 sung sdch

,. . -ltrong qud trinh xdy dung de cutmg mon hgc hoic md md ngrinh mrii. vAo tl6u nim
hgc m6i Khoa, giing vi6n gti tlon d6 nghi danh mpc tdi liQu dd xuit mua b6 sung

theo chuyOn nginh ddo tao (tai Miu si5 06a cta Phu lqc) cho Thu viQn; Thu viQn

ti6p nhin don dA nghi danh mpc tdi li6u <lA xu6t mua b6 sung theo chuy€n nganh

ddo t4o. Hgn tiiip nh{n vi ch6t danh mr,rc tdi lifu viro cudi thring 10 hang ndm, Thu
vifn gui danh muc tai liiu dA xuit mua b6 sung vd Nhd xuAt ben, c6ng ty phdt hdnh

s6ch ho{c don v! cung cAp dii tim mua. Sau khi mua tAi liQu bi5 sung theo ttgt, Thu
viQn s€ gti th6ng b6o cliin c6c Khoa c6 li€n quan <16 bi6t danh muc tai liQu rluoc bd
sung.

iii) Truong hqp 3: Truong hqp giang vien tU mua rai li6u tl€ giing d4y trong
dA cutmg m6n hoc. tii lieu phii dugc luu chi€u t4i Thu viEn. N6u giing viOn can h6

trg thanh toen, tht tuc cin phii c6:

- Danh mr,rc dii xuit mua b6 sung s6ch (tai Miu sii 06c hodc Miu sti 06d 
"tuPhu luc).

- H6a tlon b6n hang theo quy tlinh.
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Viec thanh toan kinh phi mua srich dugc thuc hien theo quy tlinh.

b) Diii vdi 6n phim dinh kj, (b:io vd t4p chi)
Theo dlnh k!, tr6n co sd dd xuiit cta c6c Khoa, Thu vi0n tiiin hdnh xem xdt l4i

cric t€n An phim dinh k) tti b6 sung trong nAm liAn k6 trudc vi xem xdt c6c y€u ciu
moi d6 bd sung cdc t6n iin phdm kh6c.

Danh mgc de xu6t dat mua dn phdm dinh kj,sd duoc trinh l€n Hi€u truong

duyQt vi thanh to6n theo qu!.
c) DiSi voi tai liQu b6 sung dQt xuAt

Ngodi c6c trudng hgp b6 sung dinh kj,. Thu viin ti6p nhin va xri l! c6c y6u

cAu b6 sung tai liQu dQt xu6t vao thoi ditim phrir sinh trong qud rinh gidng dpy mdn

hqc, hqc t{p, nghien cuu, tU bOi dudng, giAi tri... giang viCn, nguoi hgc cria Trudng.

Sau khi nhin dugc yeu ciu bd sung. Thu vi6n tidn hdnh thuc hi€n mua bo sung tai

li€u theo cdc budc quy dinh tai didm a khoin I Dieu 7 cua Quy dinh ndy.

4. Vd dang thric tii liQu

Thu viQn bt5 sung tlting thoi c6c dang thric tAi li6u: tii liOu truyAn thting (nhu

s6ch, b6o, t4p chi, lu{n vin, luin 6n, kh6a luin vi c6ng trinh nghi€n cuu khoa hoc),

tai li6u tli6n ti (nhu s6ch tli€n tri (e-book), tap chi difn tu (e-Journal), co so dt li6u

toin ven tryc tuy6n (databases) vd tdi ligu nghe nhin khdc theo hudmg phdt tridn

ngudn tai liQu tli€n tu cta Thu vi€n.

5. So dd quy trinh b6 sung tai li€u tu ngu6n mua theo y€u ciu

Can b0 b6 sung

Bu'6c I'i0 trioh thgc hien Nguoi thuc hiCn Tii li6u/Bi6u
mau

l Lap kd hoqch mua b6 sung tii liiu
Truong phdng

Phdng CNT'I vA

Thu vien

2 thu vien gur Danh muc srch cta cac nha ruir hAn.

c6ng ty ph6t hani s6ch cho cdc Khoa trong 'l ruimg
Cin b0 phu trich

h9c lieu
uiu 

"o 
o6a

3
C6c Khoa hdi dip kCm theo danh muo di xuit: danh

muc tai lieu phuc vU cho chuong trinh irio t?o c6 trong
Di cuong m6n hoc cAn b6 sung

j

BQ phfn bd sung t6ng h(rp danh muc tai IiCu tu cdc
Khoa gti v€. phi6u y€u c5u mua bd sung rryc riip rqi

rhu vien (n€u cd). qua email tneu c6I Tra ntng llp dC

xdc dinh ddu muc vi s6lugng cAn b6 sung

Ciic Khoa kong
Truung

Meu s6 o6b

4 Clin bQ phu trAch ,
hoc li€u, CAn b0 b6

sung

5

r
Cri Danh m\rc tdi lieu cdn mua b6 sung toi c4c nhd xuit

ben, c6ng ty phdt hdnh sach

-@ Ar<
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Nhen phan hdi dr crc nhi xuAt ban, c6ng ty phAt htnh
sech; Ti€n hini ri soat diii chi6u c6c iliu muc

cin bti sung

CAn bO bi5 sullg;
CAn b0 phr trech

hgc liQu

7 C6n b0 b6 sung Mlu
Miu

so

ti

I

Trinh Ban Ciim hieu

Truong phdog
Phdng CNTT va

Thu vi€n

Td uinh - M6u
do Phdng

QLCSVC l-ap

hoic cung cap

Tien hdnh thi tuc mua tii lieu
Trudng phdng

Phdng CNTT vi
T}u vi€n

M6u do Phdng

QLCSVC l{p
hoic cung cap

l0 Nhap tdi lieu va Thu vien, kiam m diii chii:u vdi danl
mUc tiii lieu dit mua

Cin bQ b6 sung

ll l,rim thi tuc thanh Iy hgp d6ng, nghiem thu vd thanh todn

Truong phdng
Phdng CNTT vA

Thu viQn

Miu do Phdng

QLCSVC lal
hoac cung cap

tsan giao cho bO phAn nghiep !U tidn henh bien muc, xri
li k, thuat vA dua vao luu lh6ng phuc l/u ban dQc

C6Jl b0 bd sung,
C6n b0 nehiCp vu

PhAn mdm tich
hqp quen tri

thu viCn
ALEPH

ll Thu vien gfi thong.bao cho cic Khoa c6 li6n quan
nhtng tii lieu iluqc b6 surB ve nhtug tai lieu khdng M

sung duqc (Kdm lheo li do)

I

Cdn b0 phU tiich .
hqc lieu, C6n b0 b6

sunS

l4 Luu hd so tgi Thu viQn, Phdng Kd ho?ch Tii chinh C6n b0 b5 sung;
Chuyen vien ke

toan

(

t
n

t:

Buric

6. Thu tuc chi ti6t cec buoc mua b6 sung tii liQu tu ngutin mua theo yeu cau

Ti6n trinh thu'c hifn Tr{ch nhiQm Miu bidu

Truong phdng
Phdng CNTT ve

Thu vi€n

Miu Danh
muc atA xu6t
mua s6ch b6
sung theo
chuyen
nsenh drio
teo (Mau sd

06a)

Lgp k6 hogch b6 sung tii lieu
- Cin cu vrio chuong trinh deo t4o cta c6c Khoa

trong Trudng;
- T€n co so I.a soiit dC cuong m6n h9c cta c6c

chuong trinh deo Bo;
- Re soiit th6ng kC lai ngu6n hgc liQu hiQn c6;
- Ednh gi6 mtc dO.st dung tai li€u cria ben tlgc

d6 x6c <l!nh nhu cdu;
- Tap hsp c6c tte nghf mua b6 sung tai lieu cta

c6c Khoa, giing vi6n, ngudi hec;

49-a4

06c
06d

C6n bQ phg
trAch hqc [eu

Crln b0 b6 sung
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D6m bdo ngudn hoc li€u phuc vu cho cdng t6c
ki0m dinn chat luong co sd gi6o dr,rc, cdc

chuong trinh deo tao cua Trudng.

Crin b6 b6 suns

Crin bQ phu
tr6ch hgc tiQu

Danh sdch
tai liQu m6n
hgc do cdc

Khoa cung
ca

Danh mgc
s6ch cia cdc
nha xuat
bin, cdng ty
phet hdnh
s6ch cung
cap

Danh muc
d€ xudt mua
s6ch thco
tich ch()n
trong danh
muc cala

NXB (Miu
sii ootr

Danh mqc s6ch cia cdc nhir xu6t bin, c6ng ty
phit hinh s6ch cho cic Khoa trong Trutmg
- Cdn bg phU tr.ich hqc li6u grii Danh myc siich

cia cdc nhd xuAt bdn, cdng ty ph6t hdnh srlch

cho cic Khoa.
- Danh muc tai li(u con thi6u nong dd cLrcmg mrin

hQc crla cec chuong trinh deo tao cia cdc Khoa.

3

C6c l(hoa hdi d6p kcm theo danh muc di. xuit:
TAi ligu cri trong Di cucng m6n hgc cAn b6 sung
- Danh mqc d6 xuat mua b6 sung tai liQu cta c6c

Khoa di ch6m chgn.
- Danh muc tii liCu cdn thi€u trong d€ cuong m6n

hQc cua cac chuong trinh ddo t4o.

Ciic Khoa trong
Trudng

Ri soit at5i chi6u v6,i cic nh} xu6t ben, c6ng ty
phit hinh s6ch
- B0 phan bd sung tap hgp danh msc tai li0u tu

cdc KIoa gti v6. phi6u ydu cdu b6 sung trtrc tiep
tai thu ridn tn6u cot. qua email tn6u cot:
Tm cuu t ing lip
luqng cin mua b6

tl€ x6c dinh ddu mqc vir sd

sung.

Cdn b0 phu
trich hgc liQu

Can b0 bd sung

Crin bQ bd sung
5

Giri Danh mqc tAi lieu cdn mua b6 sung tdi cic
nhd xu6t bin, c6ng ty phrit hinh sdch
- Danh mrlc tAi liQu mua bd sung sdch theo cdc

chuong ninh deo tao cho cdc nhd xudt ban. c6ng
ty ph6t hanh sdch nit tei licu.

- Ydu cdu brio gi6 theo danh muc tiri liQu.

6
NhAn phan h6i tu cric nhd xuit b6n, cdng ty ph{t

hinh sdch;
- Iren hAnh ra soat dor clliiu cdc dau muc cin

mua bd sung cua'l'hu vi€n
l-!p Ornt mqc aE;qhi m*i6srl,g tiri lieu
- Ci,n c[ vdo cdc dd nghi mua bo rung tdi li€ul

ren co so ra sodt d6 cuong mon hgc cia cdc
chuong trinh dao tao tu ciic Khoa, tinh hinh vA
muc d6 st dung tai liCu tai Thu vien, kia nang
cung img cta c6c nhi xu6t brin, cdng ty phrit
hinh sdch;

- Lep danl muc tai liQu cin mua b6 sung.

Crin bQ b6 sung;

Cen b6 phu trech
li9u

Cdn b$ phu
triich hoc li€u

Cin b6 b6 sung;

7

Danh mgc
d€ xudt mua
bo sung sach
(tvtiu sO O6c

Mau s6 06d)

4

-& O't
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Trinh duyet Ban Gi6m hieu
- Ldnr to trinh lli€u truong ho{c Phd Hieu truong

phe duyQt danh muc mua b6 sung tdi liQu

MIu do
Phdng Quan
ly co sd vat
chat lap hoic
cung cap

Ti6n hlnh tht tgc mua tli liQu
- To rrinh Hieu tru0ng ho{c Ph6 HiQu truong ph6

duyet xin chu truong;
- Danh muc mua b0 sung tei lieu theo chuyen

ngdnh
- 03 brio gi6 cenh tranh (C6 ddu vd ch& ki x6c

nhin cta tlon vi b6n hdng)
- To trinh xin ph6 duyQtdanh muc, du todn vd k6

ho4ch lga chqn nhi th6u
- Quyrit drni ph€ duyet danh muc. du toAn vd kd
ho4ch lga chgn nhd thdu

- Bi6n. ban hgp xdt lga chgn nhd thiu
- Quy6t dlnh ph6 duyQt k6t qud lga chgn nhd thdu
- BiCn ban thuong thdo hqp tl6ng
- Hqp d6ng
- BiCn ba,n nghiem thu
- Bdng x6c tlinh khdi lu.gng hoan thinh
- Hoa don b6n he,ns (Bat bu6c theo quy dinh.l
- Bi€n bdn bdn giao tii srin c6 dinh.
- Thanh li hqp dOng

Trudng phdng
Phdng CNTT vd

Thu vi6n
hoic

C6n b0, Giang
vi0n

M6u do
Phdng Quin
li co sd vat
chdt l4p hoic
cung c6p

Nhap tni lieu vA Thu vien, ki6m tra d6i chi6u v0t
danh muc tii lieu d{t mua
- Nhan tdi lieu, ti€m tra danh mgc tdi lieu alAt mua

tri cric.nhd xuit bdn, c6ng ty phet hinh sech theo
hqp ddng da hp.

Cdn bQ b6 sung

ll

Lim thii tuc thanh li hqp ttdng, nghiQm thu vi
thanh toin
- Kidm tra don hAng, ldm thu tUc thanh li hqp

d6ng, nghi$m thu vri thanh torin chi phi.

Tru0ng phong
Phdng CNTT va

Thu viQn

Crin b$ b6 sung,

C6n b$ nghiQp

M6 tlun Bti
sung, Bi€n
mUc trong
ph6n m€m
AIEPH

ll
d
i{

t0

Birn giao cho b0 phan DghiCp yrl hhnh bi0n
mgc, xr? [ ky thuit vi afua vio luu th6ng phuc
vq b4n ilgc
- Ki6m.tra dili chi6u danh muc tdi lieu nhip vA

hgp d6ng mua b6 sung.
- Lem thu tuc bdn giao tdi liQu cho phdng Ngu6n

tdi nguyen thong tin d€ x[r l;i theo quy trinh bi€n

t2

muc
xnt thLl iao c6c kho dd ruban

O/tL

ll
TruOng phdng

Phdng CNTT vi
Thu viQn
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Thu viQn giiri thOng brio cho c6c Khoa c6 lian
quan nhiing tii lif u du. c mua b6 sung vi nhimg
tei [Cu kh6ng mua b6 sung duqc (Kim theo li
do)
- Gti th6ng brio cho cdc Khoa c6 lidn quan nhlrng

tdi li6u duoc mua bd sung (danh nrlrc kdm theo)
- Danh muc tdi li6u kh6ng nua br) sung dugc

(kdm theo ly do)

Cdn b0 phu trdch
hoc lieu. Cdn b0
b6 sung

7. 56 luqng tei liQu b6 sung: Tty theo lo4i tdi lifu vd muc dich st dung, Thu

vi6n dd nghi si5 lugng mua b6 sung nhu sau:

a) D5i voi s6ch gi6o trinh Tiiing ViQt: b6 sung tii 02 tliin 05 cu5n, ttli da t 0

cu6n/l rdn tai lieu (rii liiu du li€u chuan lrru hdnh hoo phrlp).

b) D6i voi sdch tham kiao. chuydn khdo Ii6ng Viet: bo sung n' 66n r)3

cu6n/l ten tni Ii6u (tdi liQu du ti€u chudn ltru hdnh hqp phiip).

c) Ddi voi s6ch gido trinh, tham khdo, chuydn khiio ngoai vln: bo sung 0l
cu5n (tii licu dt ti6u chuin luu hinh hqp ph6p).

d) D6i voi beo - t4p chi: b6 sung I sti/l nhan dd; ri€ng tqp chi Toiln hoc Pi

0S cu5n/1s5/nhan dC.

Didu 8, Quy trinh ti6p nhfln ngudn sich phqc vU.lAo tgo do giing vi6n
cria Trulng bi6n soqn cht tri hofc lir thAnh vi6n

Sdch phqc vq tldo tqo/gi6o trinh dugc Hi(u truong ra quydt tlinh thdnh lgp

HQi tl6ng thdm dinh gi6o trinh dii nghiQm thu, thdm dlnh gia. Srich phuc vs ddo

t4o/gi6o trinh dd nghiQm thu duoc Truong qudn ly va t6 chuc khai thric phuc vp
nhiem vu cldo tao vd tluqc xu6t bdn theo quy dinh.

Dri nh6p s6ch phUc vU tlio t4o v?ro Thu vi6n, chri bi€n/thdnh vi€n tham gia

bi6n soan (t6c gii) c6n thqc hiQn quy trinh nhu sau:

I . Tric gi6 ldm tlon d€ nghi nhdp tdi li€u vAo Thu vi6n (tai MAu s6 0l cta Phu

hrc): C6 ddy dt chrl k( cria Khoa, HiCu trudng, Phdng chuc n6ng nhu sau:

a) Ghi tliy <lti th6ng tin vd ch& ki cta trlc gia lnguoi vi6t don); t6c gi6 xin cht
ki cta Truong Khoa, Phdng Dio tpo, Phdng Khoa hgc Cdng ngh€ vd Hgp tlc qu6c

te.

b) Sau khida <lAy dt thdng tin vd chir ki cta c6c Phdng chuc ning t€n, phdng

Cdng ngh€ thdng tin va Thu vi6n l?r don vi tham mtru cho Hieu truong nhap s6 lugng
s6ch phuc vp ddo tao n6p lrru chi6u vio Thu vi€n cua Truimg sau tl6 xin trinh k!
ph6 duyet cta HiCu truong.

t3

14

C6n bQ b0 sung;
chuy6n vi€n k€

todn

so tei Thu vien, Phdng K

BO hd so ltru tai phdng Kii hoach - Tai ch{nh
Luu t4i Thu viQn.

hoach TAi
Chinh
Lrru

,94"
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2. Cung voi tlon dd nghi nhAp tdi liQu vio Thu viQn (tai Miu sd 01 cta Phu

Iuc) rhi t6c giA cen thuc hien Ben cam k6t vA viec cho phdp Thu viQn luu trE vd ph6

bi6n tdi liQu bao giim ci tii liQu gi6y vd tai liQu diQn tu - nhirn mgc dich nghi€n ctu,
gidng dqy vd hoc tAp (ghi dAy dt thdng tin va ki t6n theo Viu s5 02 cria PhU lUc),

cU thC nhu sau:

a) T6c gid grii cho Thu viQn 0l File ban torh vdn PDF (c6 me CODE cta nhi
xu6t banl d6 tuu lem tii liQu s6 h6a. Thu viQn tlua l€n hQ th6ng phpc rT b4n tlqc tra
crru di! hqc t{p, nghi€n cuu (D5i voi tii lifu s6 ban dqc chi dugc xem <tgc, khOng

<lugc download).

b) Sau khi Eor d6 nghl nh4p tii lidu vdo Thu viQn da c6 ddy ilu c6c cht ki cua

Khoa, Hi€u trudng vd ciic Phong chlrc nang. Tric gii nQp Ini cho Thu vifn s6 luong
tliu s6ch vd cui5n srich tlugc duyQt nhu trong Don dd nghi nhdp tai liqu vio Thu vi€n
(tpi M6u si5 0t cta Phu luc),01 BAm cam k6t tdi lieu s6 trOa lban gi5cl luu 14i t4i Thu
vien (tai Miu sii 02 cira Phu luc).

Thu viQn s€ gui l4i tric gii briLn gi5c gdm:

- 01 Don tl6 nghi nh6p tai ligu vdo Thu viCn (t4i Mau s6 0l c[a Phu luc)

- 0l Gi6y bi€n nhfln vd viQc st dpng tai liQu phqc vU ddo t4o, nghiOn cuu khoa

hac (t4i MAu s6 03 cta Phu luc);
- 01 Bi6n brin giao nhin tai sdn (tai M6u sr5 0Z cua lhp lqc;.
DiAu 9. Tni liQu nh$n t{ng tir cdc c6 nhAn, t6 chrirc btn ngoii
Thu viQn c6 triich nhiQm tiilp nhin c6 chgn loc tdi liQu do c6c cri nhin vd td

chuc trong vd ngodi Truong t4ng cho Thu vi6n. Thu viQn c6 quy,ln lo4i b6 c6c tai
li€u kh6ng cdn gie ri d6i vdi nhu ciu bqn tlgc hofc tiri liQu mi Thu viQn tli c6 dti
so lugng ban.

Di6u 10. Ngudn sdch ttiQn tii (e-books) vi Co sO dii liQu

l. Phuong thuc b6 sung: S6ch diQn tt thudng tluoc c6c nhi cung c6p gi6i thi(u
il6n cic thu viQn nhu sau:

a) Dit mua quydn truy c{p tung cu5n sdch tliQn tu, mQt bQ srru t{p sdch tliQn

tri hoac co sd dt liCu toAn van tryc tuy6n v6 mQt hoic nhiAu linh wc nh6t ttinh. thu
viQn d0 xuit tryc ti6p v6i HiQu truong d6 ti6n hanh tlat mua quydn truy c|p c6c bQ

suu Bp ndy. Kti hoach phdt triiin ddi han cta ngu6n tai li6u niy ttuoc Thu vi€n x6y

dpg vir trinh HiCu truong.
b) Cich thuc b6 sung Ai lieu ney tuong ty nhu c6ch b6 sung tei lifu gi6y.

2. Ti6u chuin l\ra chqn tai liQu diQn tir cin chi j nhirng v6n dd sau:

at Ciiy phep, di6u khorh vd dieu kign st dung.

b) Giri ca cua brin di€n tu so voi brin in (n6u co).

c) Sd htu tri tue.

d1 T5c dQ truy c{p. truy cap d6ng thdi ...

\
t(

s
.fi
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d) H6 trg ky thuAt vd tqp hu6n st dpng.

e) ViCc d{t mua thdng qua cdc consortium 1sg li6n k6t cta cdc t6 chuc nghd

nghiQp).

- Chunng III
THU THAP TAI LIPU NQI SINH

Di6u 11. C6c loqi tii liQu vi s6 lugng cAn thu th$p
Tdi liQu ndi sinh la tai liQu <lu-o. c hinh thanh trong qu6 trinh ho4t dQng gidng

d4y, nghiBn cuu khoa hoc, hgc tip. qudn l1i. sdng tqo cdc sdn phdm c6ng nghQ cria

c6c ci nh6n vi cria c6c don vi trong Trudng.

Thu thap tni liQu nQi sinh ld quri trinh xdc ttinh ngudn tdi lieu. lu. a chgn, giao

nhdn tai li€u c6 giri tri tli chuydn vdo luu trt, bao quan tai Thu vi€n, cu th€ nhu sau:

l. Kh6a luin tiit nghiQp, DC tdi nghiCn cuu khoa hoc (NCKH) sinh vi6n

a) Ngp luu chieu tai Thu vi€n Truong cq thd nhu sau:

- 0l bin in tl6ng bia cung theo quy tlinh vd chinh sta theo g6p j cta HQi

ddng.

- 0l brin t6m t'it nQi dung.

- 01 bdn m6m (file) c6 chua dt liQu nhu bin in cria c6ng trinh ve tom tat.

b) Ngudi hgc nQp cho Khoa bdn in vi bAn m6m kh6a luen, Da tai NCKH.
c) Khoa t6ng hqp ban mdm (file) vi bin in, lip danh sdch sinh vi€n nQp kl6a

luan, DA ai NCKH dat y6u cAu, sau d6 gui vd Thu viQn (4i Miu s6 09a vd Miu s6

09b cta Phu luc). Bin mim ( file ) dugc dat theo ma s6 sinh vidn - ho tin kh6ng ddu.

2. DA Ai nghi€n cuu khoa hoc cdp co sd tro tdn: Ndp tai Thu viQn 0l bin in
tli chinh sria theo g6p f cta HQi ddng, d6ng bia m6m theo quy dinh, 0l file chria

dt liQu nhu bAn in cria ttA tai vd tom tdt. Brin mdm (file) tluoc dat ten theo Khoa -
hq t€n khdng d6u.

3. Lu{n vdn thac s! lu6n en ti6n si thuc hiQn d trong vd ngoiri nu6c: ndp tai

Thu viQn 0l bin in tl6ng bia cr?ng theo quy dlnh vd chinh sta theo g6p 1i cia Hdi

tl6ng, 0l b6n t6m t6t n6i dung, 0t CD c6 chria d& li€u nhu bdn in cria cdng trinh vd

t6m tit.
4. Kj yiiu hdi nghi, hQi th6o cac cdp do Truong hoac cec tlrm vi trong vd ngoii

Truong t6 chric: nQp Thu viQn 02 bdn in tl6ng bia mrim theo quy tllnh,0l file chua

dt li€u nhu bdn in. File mdm duqc dat tOn theo Khoa - ho t€n kh6ng diu.
5. C6c bii brio khoa hgc dugc dSng rii tai cec Tap chi khoa hqc. ki,y€u H6i

th6o ngorii Trudng: ndp 0l file chua dri liQu bai b6o khoa hoc (trang bia, muc luc,
bii b6o cta t6c gi6) scan bdi b6o holc pdf diii vdi xu6t ban ph6m diQn tu. File m€m
duoc dflt ten theo Kloa - hg t€n kh6ng diu.

Didu 12. Nguy6n tiic thu th{p
l. B6n in cta tai liQu phai c6 hinh thric vi nQi dung trung khop vdi ndi dung

tii liCu da xu6t ben ho{c tlugc ph€ duy6t (co chir kf hoEc con dduJ cta co quan, c6

A"L
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nhin c6 thim quy€n. Dtii v6i kh6a luin tiit nghiQp, lufln vdn thac si, ludn 6n ti6n si
dA tai NCKH phai la 6n phim cu6i cung sau khi tl6 chinh sua nQi dung vi hinh thtlc

theo quy6t ngh! cta HQi tldng tl6nh gi6.

2. lrii flle mOm theo dia chi https://tnue.edu.vn/noptai-lieu d6 Thu vien
qudn lj.

3. N6i dung cta ban mAm nQp luu chidu phAi c6 nQi dung ttAy dri nhu brim in,

cU the nhu sau:

a) Luin rln vi t6m t'it tlugc luu d tlinh d4ng Microsoft Word (01 ben) + PDF

(01 brin); dudi d?ng ".mp4" ho{c ".avi" (d6i voi bai giang tliQn tu, video ho}c anh

tlQng); duoi d4ng "jpeg" (tt6i voi hinh anh tinh, bnng biiiu).
b) Ph6ng ch[ duoc dinh dang theo bing m6 chuin Unicode (Times New

Roman), C0 chf tt l3 tliin 14.

c) Ban m€m c6 chria dt liQu nhu ban in ho{c nhln tlia CD-ROM phii chua

diy ttt th6ng tin theo miu (tai VtIu sii OS cua Phu luc).

d) ChAt luqng bri.Ln mdm holc tlia CD-ROM phni ddm bio su dpng tlugc vd
tlia CD-ROM phii dugc tfi,mg trong hQp nhga crmg, griy diy 0lcm hinh cht nhit.

Dt6u 13. Tht tgc, illa chi nQp tii liQu nQi sinh
l. E6i vdi c6c drii tugng 6p dgng trong quy ttinh nguoi st dung (NSD) khi

ldm tht ruc nop tai lieu
NQp kdm theo: 0l ban cam k6t n6p luu chi6u tdi liQu da ghi tl6y dt c6c th6ng

tin theo m6u d6ng j cho phdp Thu vi€n luu tro vd ph6 bi6n tdi liQu bao gdm cri tai
liQu gi6y vd diQn tt trong viQc phgc vp cho nghi6n cuu, girirng dqy vii hgc tip cria

Trudng (t4i M6u sti 04 cta Phu ltrci.
2. D6i voi Thu vien

Thuc hi6n nhiQm 4 sau:

a) Titip nh{n, kiiim tra vd k! x6c nh{n td khai brin cam k6t nQp luu chi6u tdi
li€u cho cd nhin, don vi n6p luu chidu.

b) Ph5i hqp, bin b4c voi t6c giri vA v6n ad tan quyAn cua tai liQu nQp ltru
chi6u (t4i M6u sii 04 cta Phu luc).

c) Vdo s6 theo doi, titin hdnh xt l! Oi liQu vi tii chrlc qu.im lf, bio quin ngu6n

tdi liQu ndi sinh.

d) T6 chuc, hu6ng din tra cuu tim kitim, gioi thiQu, quang bi c6c sAn phdm

th6ng tin di€n tu, cdc bQ suu t{p ngu6n tai ligu tliQn tt toin vin vi c6c quy tlinh tra
cuu sri dpng c6c bQ suu t{p s6 todn vEn trong Thu viQn.

3. Dia chi khi tiiip nhAn, thu th{p ngu6n tai li6u nQi sinh: Tda nhd Thu viQn 5

ttng Truong E4i hqc Su phgm - Eai hgc Thrii Nguy6n.

Didu 14. Thdi gian nQp luu chi6u

C6c don vi vd c6 nh6n nQp tdi liQu t4i Thu viQn trong gid hinh chinh tu tht
Hai tliin thri Sriu hing tuin. Cr,r thd nhu sau:
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l. Tdi li6u ld kh6a luin tiit nghi€p, Iu4n vdn thac si luan tu fi(:n si dc tai NCKH:

trong thoi gian 0l thriLng k6 tu ngdy tlinh gid, nghiQm thu.

2. Kj y6u hQi nghi, hQi thrio khoa hec: trong thdi gian 01 thdng kd tu ngdy

di6n ra H$i nghi, HQi thno.

3. Bii b6o khoa hgc, t4p chi nghidn ctu vi nQi san: Trong thoi gian 0l thiing

sau khi phAt hinh;
4. CAc Gi liQu t{p hu6n: trong thdi gian 0l tuan sau khi k6t thuc dqt tap hudn.

qri* rl;I"ffi*ot"rrAc rAr LrEu
Di6u 15, T6 chric quin lf tti li$u

Thu viQn c6 tr6ch nhiQm t6 chric xri lf tii liQu: xriy du-ng hQ thiing tra cuu ttiQn

tt; t6 chirc tii lieu; bio quin vi lrru tr[ tii liCu:

l. Xt li tei liQu le sau khi tii li€u tluqc mua bd sung. thu thip tdi liQu nQi sinh

vio thu viQn <tu. c xri lf theo quy tic bi6n muc AACR2, MACR 21, quy trinh cua

nghigp rrr thu viQn d6 phgc 4r cho viQc quan lf, tra cuu vi st dung tlua vdo ltru

th6ng phpc qr ban tlqc th6ng qua phan mam quan tri thu vien tich hqp ALEPH. Xt
I tai liQu bao gdm:

a) Xt lj nQi dung:

- Bi6n muc bidu ghi. tlinh chi s6 phdn loai DDC l4 rut gon.

- Nhap mriy theo cric truong dri liiu c6 trong bi€u ghi chudn miu bi€n muc

AACR2, MARC 2I.
- Dinh chri da, tu kho6; chri giii; t6m tit noi dung tdi lieu.
- Deng ki s6 he thiSng cho t6n tai liQu vd mi vach cho timg cu6n sdch.

- Ph6n kho ltru trn trong h( th6ng.

b) Xt lj hinh thuc:

- Kiilm tra tai li6u theo <lon nh4n: Dri s6 lugng, ttt tlAu s6ch .. .

- r ?o tap r(y he.u xep gla.

- In nhdn m6n loai vi nhin barcode.

- In dd can dd cit, d6n l€n chip RFID.
- Npp barcode vdo chip RFID: DAt tung cuiin tdi li6u vua ddn chip l€n tram

lap trtnh RFID, dung m6y pip d6 nh{n bi6t mi barcode d6 vio chip RFID.
- Ki6m tra l4i ttmg cu6n xem t16 tlugc npp barcode chua (Ki6m tra trong ph6n

h6 MK hong phin mAm thu viQn).

c) Xt lf k! thuit:
- D6ng dAu.

- L6y sich tr.rong img voi sti md vqch tlugc xu l! d6n nhin m6n loai cho tthg
kho srich.

- Dan nhen, d6n tem meu ehan biet s6ch cua tung ting), chip RFID, m6 vach.

-gA4
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- ViiSt s6 barcode tuong ung cria tirng cu6n tii liQu vdo trang t6n sdch vd trang

l7 hoic mQt s6 dgng thtc kh6c.

d) Giao tii lieu dA du-oc xt l! hoin thiQn cho c6c kho chuy€n ngdnh tlua vdo

phqc vq b4n ilgc.

2. T6 chrlc, huong din hQ th6ng tra cuu tliQn hr gitp nguoi st dyng tra criu,

tim ki6m tdi liQu co trong Thu viQn th6ng qua m6y tinh vd mqng m6y tlnh truy nh6p

dugc tdi cdc co sd dt lieu thu muc, toin ven cho tring loai hinh tai liQu thdng qua

phrin h0 tra cuu PRIMO, duong link truy cAp trang thu vifn s6 http:i/lib.tnue.edu.vn.

3. Ttl chuc tai lieu d6 x6c tlinh vi tri cia tdi lieu trong thu viQn girip cho c6ng

t6c quin lj, bdo quin vd phgc vg nguoi sri dgng tlugc nhanh ch6ng, dE dang, thuan

tiQn. C6c hinh thrtc t6 chuc tai liQu trong Thu viQn:

at Tdi liQu gi6y chu ydu dugc t6 chuc theo ciic hinh thuc sau:

- Kho md (rai ligu <tuqc sip x6p theo chuy€n ngdnh, holc cht dA, k6t hqp voi hi
hiQu ten uic gia ho4c nhan dd), nguoi su dung ti6p can truc ti6p voi trii liQu thu vi€n; tu
thuc hiqn tm cur tim ki6m, mugn trd srich tg dQng tr6n hQ th6ng Selfchec( hQ th6ng

tri sich t.u il6ng 2417 vd duqc trii nghiQm khdng gian, m6i tnrdng hqc t$p xanh s4ch

dgp, hiQn tlai vd tiQn ich.

- Tdi li$u duqc quy tlinh: <lqc tAi ch6 (s6ch sil luqng ben i! quf hiiim; tai liQu nQi

sinh, b6o, tap chi) vA tlugc muqn mang vd.

b) Tdi liQu s6 dugc t6 chric duoi dgng co sddt liQu; b0 Suu t6p s6.

4. Bio qurim vd luu tr[ tni liQu <ti! c6 th6 st dung tlugc liu ddi, phpc qr th6ng

tin hiQu qui cho c6ng tiic nghidn cuu, drio t4o vA b6i dudng. CAc hinh thuc bio qudm,

luu trt rdi lieu trong thu vien bao gdm:

a) T5 chtc, sip xiip tdi li€u vd to chuc kho siicb mQt c6ch khoa hoc duoc ph6n

chia theo chuy€n nginh (Khoa hgc xd hQi, Khoa hgc tg nhi€n, Ngdn ngt...), tuan

thu ciic tieu chuin k! 1tvr,1t vi m6i truong tlii kh6ng lam hu hpi tai liQu trong qu.i

trinh luu git va phgc vg ngudi su dgng.

b) Gia c6, dong bia c6c tdi liQu thuQc diQn <tugc luu giii ldu drii trong Thu
viQn.

c) Ldm v9 sinh lau chti, hit bqi, htt Am; kht n6m mi5c, ch6ng c6n trtrng c6

h4i cho tai ligu; c6 cric thiiit bi phdng chiing ch6y, n6 pht hqp <lugc kiilm tra, bio
du0ng thuong xuy€n.

d) Phuc ch6 kip tloi c6c tii liQu b! hu h6ng trong qud tinh su dpng, ho{c do thi€n

tai, h6a hoan, hoic do kh6ng duo. c thgc hiQn ctrc biQn ph6p bdo quan theo quy dinh.

d) Chuyi.n dang rai liQu theo phuong thric s6 ho6 phrii brio tldm tinh tuong
thich vd mit cdng nghQ trong tuong lai cho dinh dqng dE IiQu duoc dung tlii s6 ho6.

e) Su dung thi6t bi luu tr0, phAn mdm qutn tr! Thu viQn s6 phtr hqp nhtun t6

chuc bAo quan, luu trir d[ li€u <li0n tt an toAn, tl6m bio tinh bio mft.

\
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Didu 16. T6 chrirc khai th6c tAi lieu
I . Thi6t lip mang luoi ruy nhap v,r tim kidm thdng tin tu tl6ng h6a; bi€n soan,

xudt ban c6c dn pham th6ng tin: t6 chuc ciic dich vq thu r iin va hoat ddng truyin
th6ng nhim thu hrit nguoi sri dpng tdi Thu viQn, su drlng dich vu thu vi€n theo dring
quy tiinh cta hoat d6ng Thu vi€n ve tuan tht c6c quy dinh cta ph6p lu4t co li€n

quan.

2. ViQc t6 chric khai th6c vd ph6 bi6n tdi li$u t4i Thu viQn Trudng Dai hgc Su

ph4m - D4i hgc Th6i Nguy€n nhdm mqc dich phuc w nhu ciu th6ng tin crla c6n bQ,

giing vi6n, nghi€n cuu sinh, hgc vi€n vd sinh vi€n trong Trudng, kh6ng nhdm mqc

tlich kinh doanh, sinh lgi.
3. D6 qudn lf vd khai th6c ngu6n tdi nguydn thong tin hoc li6u rlugc hifu qud

vi kip thoi phgc vr,r cho viQc giang dEy va hgc tqp, nghi6n cuu, b6i duOng cta crin

bQ, gidng vi6n, sinh vi6n, hoc vi€n vd nghi6n cuu sinh truy nhap duqc tdi cec co sf,

dt liQu thu mpc, toin vdn cho timg lo4i hinh tdi liQu th6ng qua ph6n he tra cuu, tim
kirim th6ng tin trcn PRIMO, duong link truy c{p trang thu vi6n so

http://lib.tnue.edu.vn cta Thu vi€n Truong
4. Dii dam bdo vi6c lua chgn, b6 sung hqc li0u cho Thu viQn khiich quan. pht

hgp voi chuong trinh dao tao va muc ti6u gidng day cira Trudng, cing nhu phqc v\r

trong c6ng t6c ki6m dinh ch6t luong co sd giiio duc vir ciic chuong ffinh ddo t4o cta
Trudng. Gidng vien/Khoa sE cdn cu Quytit dintr s6 zaa IIQD-DHSP ngdy 1218/2020

v6 vipc ban hinh M6u dd cuong hqc phin cta Hiiu truong Truorg D4i hgc Su ph4m

- DHTN; c6c tii liQu phgc vp cho chuong trinh tlio t4o phii ddm bdo s6 li6u thuc

t6 hien c6 tei Thu viQn Trudng vi Trung t6m 56 oai trqc Th6i Nguydn d6 tiiin hdnh

x6y d1mg dd cuong mOn hoc. Phdng CNTT vd Thu vi€n ttua ra quy trinh rd soet hec

liQu theo c6c budc sau:

a) Budc I :

- Tru6c khi xiy dqng dd cuong m6n hqc (DCMH) ho{c chuong trinh mdi
vdo dAu thdng 8 hing ndm, giang vi€n ein c6n cu vdo ngudn hqc lieu (Bdn in vd bdn

s6) co lai Thu vien qua Link tra cuu: hlln:/rlib.tnue.edu.vn va tliin thong tin ve hec

li€u c6 trong DCMH theo tt'tiu sri Ot ltai Miu sd 08 cua Phu luct.

- Trung tam Si5 Eai hoc Th6i Nguy€n qua tink tra cuu: htto://lrc.tnu.edu.vn;
- Giring vi€n vio dia chi trang website Truong : httos://tnue.edu.lr/ohone-

cntt-tv kii Uiu s6 OA.

b) Budc 2: Gitng vi€n/Khoa tdp hgp danh mqc rdi liQu (tai Mau sd 08 cta
Phu luc) phuc vp cho chumrg trinh ddo t4o gui truc ti6p ho[c qua mail, facebook,
zalo cho crin b6 php tr6ch hoc liOu cta Thu vi€n d6 ki6m tra, rd so6r, d6i chi6u lai
d6 dam bao hoc li€u <l6p ring trong chucmg rrinh giang day. Sau l5 ngdy, Thu vi€n
sE c6 phin h6i cho gi6ng vi€n/Khoa (rinh tt thdi gian tidp nh6n).

d4,9.
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c) Budc 3: Giiing vi6n/Khoa trao d6i tryc ti6p vdi c6n bQ phu tr6ch hqc ti6u

cria Thu viQn d6 thilng nh6t ddm brio hqc liQu drip Lmg. Trong thdi gian 15 ngiy,
'Ihu vi€n vi giing vi€n/Khoa sE ch6t cdng tdc rd sodt hgc li€u vd k! x6c nh{n.

5. Khi hqc liQu dugc d6p rmg cho cric chuong trinh tldo tao cua c6c Khoa, ildy
cflng le co s6, can cri tlii Thu vi€n ldm cong tiic b6o c6o, cip n]at da lieu trCn Ba c6ng
khai qua Bi6u miu l8D Dai hgc Th6iNguy€n kdm theo cdng vin s6:2003/DHTN
ngdy 02 thdng l0 nam 2018 cta cirlm dtic Dai hoc Thdi Nguy6n, Biiiu m6u l9C cria

D4i hoc Thdi Nguy€n tlugc cdp nh?t veo th6ng 5 va thdng t I hang nem.

6. Thu vi€n thgc hien vd tuan theo criLc quy dinh cta ph6p luit li€n quan <l6n

bdn quyen, Luat Sd hau fii tvl s6 07 /20221QH 15 ngdy 16 thrimg 06 ndm 2022 cia
Qu6c hOi sua tl6i, b6 sung m6t s6 didu cta Luat Sd htu tri tuC. Nim \,"U'ng ki6n thtc
vd quy6n t ic gid (QTG), thuong xuy€n td chirc c6c krp trtp hu6n, trao cldi, toa tldm d6

tim hi6u c6c quy dinh ph6p luat vC QTG ddnh cho nguoi ldm cdng t6c thu vi6n. Tdng

cudng c6ng t6c tuy€n truydn, phO bii5n quy dinh phdLp ludt v€ quydn t6c gia t6i nguoi
sir dung (NSD) nhu: dAt th6ng beo (trfch didu luAt vd sao chdp vd hdnh vi xdm pham

QTG) dii NSD bi6t va s€ phai ty chiu tnich nhiQm ,C henh ui sao chep. BEn canh il6,
Thu viQn cdn dua nQi dung vA QTG rong hoat dQng thu vien vao chuong trinh t{p
hudn tra cuu, tim ki6m th6ng tin cho NSD tru6c khi c6p th€ bqn dgc.

Chuong V
r0 cHrlc THUC HrFN

Didu 17. Tr6ch nhiQm cia c{c tlcn vi
l. Thu vi€n ld don vi chiu tr6ch nii€m chinh trong vi€c ph6t tri6n v6n tai tiQu

Thu vi€n nhim dam bao tdi IiQu dugc bd sung, thu rhap dtng dign, chinh x6c, kip
thdi, d6p ung dugc nhu ciu giing d4y, hoc 4p, nghi€n criu khoa hoc va bdi duetng

t4i Truong vi trinh l6ng phi.
2. Phdng Kii hoach - Tdi chinh c6 trich nhiem thanh to6n kinh phi b6 sung tdi

li6u cho Thu viQn theo dfing Quy ch6 chi ti6u nQi b6 cria Truong vd c6c quy illnh
cia ph6p lu{t.

3. C6c Khoa, c6c ce nhan c6 li€n quan chiu trdch nhi€m phiii hqp vdi Thu
vien trong hoat d6ng b6 sung, thu th{p, khai thrlc, rA sorit tei li€u cho Thu vi€n.

DiAu 18. HiQu lqt thi hinh
Quy dlnh ndy co hifu luc ke tu ngay kj'. Trong qu6 trin-tr thuc hi€n, n6u co

vudng mic hoflc c6 v6n dd moi ph6t sinh ciic tlon vi, c6 nhin phin rinh v€ Thu vi(n,
Thu vi6n co t.rich nhiem b6o crio HiQu truong tlii girii quyrit vi diAu chinh v6n bin
xem xdt sria tl6i, b6 sung quy tlinh cho pht hqp./.
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Phg lgc
Hp rHONG MAU Brtu

(Kim theo Quyh d;nh s5: f@ /QD-EHSP ngdy r2o thdng/ ndm 2023

cia Hi(u truong Trudng Dai hoc Sr phqm - Dqi hOc Tkii Nguy4n)

t. Vt6u si5 0 t : Don d€ ngh! nh6p tdi liQu vio Thu vi€n

DAI HOC l'HAI NGUYEN
TRUON,;T'G DAI HQC SU'PH4M

cQNc HoA xA HOr CHt NGHin vt[r Netr
Doc lap - TU do - Hanh phic

Tru(mg khoa . ...
Phdng C6ng nghQ th6ng tin vd Thu vi6n
Phdng Ddo tao

Phdng Khoa hgc C6ng nghQ vd Hqp t6c Qu6c t6

c

TCn tOi ki

Dot vi c6ng tdc:. ..

Xin dd nghi tlugc nhip s6ch sau vdo Thu vi6n Truong

l €n s6ch :

Tham khiio r
T6c giri
Nhd xu6t briLn: ....... (Sii trang : ... ..) Nam xu'it brin:................

Don giri: ........... ........d/cu6n: S5tuqngdAxu6tnh6p:...........@u61.

Dn duqc thAm dlnh theo Quy6t dinh sti ....... lqo-OttSP ngdy ....th6ng ...nam..

HQi ddng th6m ilinh hop ngdy ..... tharg ...... ndm.........

Vay dd nghi HiCu truong vd don vi chtc n6ng xem xet giii quy6t./.

Thdi Nguy€n, ngay thdng ndm 20,

NGUOI DI NGHI

Truii,rg Khoa Phdng Diro t4o Phdng CNTT vlr TV Phdng KH-CN&HTQT

BAN GIAM HIEU DUYET

C,L

DON DE NGHI NHAP TAI LIEU VAO THU'VIPN

Kinh gti: Hieu truong Truong Dpi hoc Su pham - DHTN;

Gido trinh r Chuy6n khrio o



2. Miu s6 02: Biin cam kilt cho ph6p.Thu vi€n luu trtr vd ph6 bitln tdi li(u bao g6m cd
tdi liCu giay yd tii licu <li€n tu - nhlm mgc dich nghien cuu, gi6ng day vi hoc tip.

IRUONG DAI HQC SU.PHAM
PHONC CNTT VA ]'ItU VIEN

coNG HoA XA HQr CHU NGHIA VrpT NAM
DQc lip - Tu do - Hgnh phric

BAN CAM K6,T
V/v cho phip Thu vi€n ltru trfr vd phd bidn fii liqu bao g6m cd tdi li€u giiiy vd tdi liQu

di€.n t* - nhdm muc dich nghi€n c ru, gidng dqy vd h1c t,ip

Kini gti: Phdng CNTT vd Thu viQn, Truong D4i hgc Su pham

T€n tdi li: . .. . .

Tdn tdi li€u:............

!

\
Chuc vp

Don vi:

Cin cri Cdng van s6 3728/QD-DHSP ngdy 30 th6ng 10 nirl- 2020 Quy6t ilinh
Ban hdnh Quy dinh viQc bi6n soan, lua chon, thim <linh. duyQt vir sri dung s6ch phpc

vu diio tao cta Truong D4i hgc Su pham - D4i hoc Th6i Nguy0n.

T6i ddng f cho phdp Thu viQn luu trt vd ph6 biiin tdi liQu bao gdm cd tai li€u
giAy vi tdi li€u tliQn ru - nhim mgc dich nghi€n ctu, giang dqy vd hgc tqp:

Nhd xu6t ban: ....

Don gi6

NEm xu6t bdn: ......... Si5 trang:

Thdi NguyAn, nCay . ... thdng ....... ndm 202.

Ngudi cam k6t
(k!' vd ghi rd he tbn)
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:. uiu sti 03: Gi6y bi6n nh{n

IRT],ONG I)AI IIo(' SU'PHANI
PHO\C; C\1.T \'A THf ' ! tE:{

CON(; HOA XA HOI CIIU NGHIA VIET NAM
DOc l6p - Tu do - Hanh phIr

Thdi Nguydn, ngay .... thdng ... ... ndn 202..

(;IAY ITIEN \HA\'
V0 viQc si dgng tii liQu phgc vg aleo teo, nghiGn cfru khoa hgc

Phdng Cdng ngh€ thdng tin vd Thu vi€n, Trudng Dai hgc Su pham - Dai hgc

Th6i Nguy€n tl6 nh6n cu6n tdi lieu voi th6ng tin sau:

l. Tdn srich:

a Gi6o trinh o Tham khiio r Chuy€n khao

2. TAc giit:

J

D

I
'l

3. Don vi:

4. Nhri xudt biin: ................ 56 ISBN

). lhor gran xuat ban: ....,........ bo lugng: .... Gi6 d0n

XAC NHAN CUA
PHONG CNTT VA THI, VIEN
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4. M6u sii 04: Ban cam k6t nQp tuu chi6u tdi li€u

CQNG HOA XA HOI CHU NGHIA VIET NAM
DQc l$p - Tq do - Hanh phric

BAN CAM K6T NOP LUU CHIDU TAI LIEU
Kinh g[i: Phdng CNTT vd Thu viQn Dai hoc Su pham Thii Nguydn

I. PHAN CHI CUA DON VI, CA NHAN NOP LUU CHIEU

Ten t6i li:..............
Chuydn ngdnh: ....... Don vi

Cin cri COng vin s6 3728/QD-DHSP ngdy 30 thing l0 nam 2020 Quyi:t dinh Ban hinh

Quy rtinh viQc bien so?n, lga chgn, thdm dinl, duyet vd s& dr,rng sich phpc vp <lio tgo cria

Trudng Dai hoc Su pham - Dai hqc Thdi Nguy6n.

T6i d6ng f cho phdp Thu vi€n luu trtr vi phd biiin tdi liQu bao gdm cd tdi liiu gi6y vd

tdi liQu tliQn tu - nhim muc dich nghi€n ci.ru, giang dey va hac tap:

T€n trii li6u

't
..A

U

a

Loeitai li€u nOp ltru chi€u: 0 Ct nhdn tr Lu{n vtrn

tr Di tdi nghien cuu khoa hgc gido vi6n: tr C6p b0

tr DC tai nghien crru khoa hgc sinh vi€n

Tdi liQu nQp luu chiiiu kdm theo

tr Tom t5t

tI. PHAN CHI CUA CO QUAN NHAN Ll,r(J CHIEU

Da nhan du sd luqng tai hQu theo Quy dinh vd nQp luu chidu.

tr Dia CD-ROM

Ngudri nQp luu chi6u
(Ki, vd ghi 16 h9 tdn)

Thai Nguy4n, ngay...... thdng...... ndn 20...

Nguli nh$n luu chi6u
tt ,(ny la qong aqut

Ot4-

Thdi NguyAn, ngay...... thdng..... ndm 20....

tr Ludn 6n tr 86o c6o

tr C6p Eai hqc tr Ciip trudng

,9



5. Miu s6 05: Miu nhdn tlia CD - ROM

NIiu nhin ttia CD - ROM

l 0n co quan. don vi:.................................

Loai c6ng trinh (Zrda vin, ludn an, ae tai NCXA,

MA s6/ Ma ngenh:.....

N giiLnh: ... . .. .... ..... ... .... .

Thdi gian thqc hiQn:..

Ten dC tdi/ TCn sdch:..

NIm,/

gi.io trinh,--.)

T6c gia:...............

.)(

U

t
P

0"1-
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6. Miu s6 06a: Danh mgc tl6 xu6t mua s6ch b6 sung theo chuy€n ngdnh tlio tao

DAI HQC THAI NGUYEN
TRUoNG DAl HQC StI PHAM

(,O\(; IId,\ XA HOI CH[] N(;HIA VIEI'NA]\'I
l)0cl6p- Iudo- H4nh phric

DANH MUC DI XUAT NIUA SACH 86 SUNG THEO CHUYIN NGANH DAo TAo NAM

Dm vi: .........,..

Str T6n m6n hqc

I rii li0u
Lo?i hinh tii

li6u
Hinh thri'c ilAo

tro Dd xudt

(;hi chf
TOn tiri li6u Tic gii Nim

ruiit biin

1.-hi
tuit
brin

Cirio
trinh

Tham
kh iio

Dai
h9"

Sau
Dqi hgc

Dla chi mua
(Niu c6)

sii
luprg

I

2

O4,L

Ngq, thdng ndm 202...

Trulng khoa

( K! vd ghi ri ho ftn)



ll!/ /r :' ai. \:11

6. Mau s6 06b: Danh muc tli xudt nua sirch thco tich chgn trong danh n)uc cur Nhii xuar han

TRUONC DAI HQC ST, PHAM
DON vf:............

CONG HOA XA HQI CHU \GHiA VIE,T NAM
DQc lap - Tu do - ll4nh phric

DANH MUC DE XUAT MUA SACTI THEO TiCH CHQN TRONG DANH MVC CUA:{HA XUAT BAN
NAlt 20....

Srt TGn s:ich Tic giri Nhi xuit
hin

\5m
*u6t bin Don gi6

56 lugng.ili xuit
(cu6n)

I
B6ch khoa mach di6n Trin t'hd San - Nguy6n Trqng Thing KIJKT 2020 175.000 2

Hucmg d5n thi6t kit lip r6p Robot tt
linh ki6n th6ng dung

Trin Th6 San - Nguy6n Ngoc Phurng K IIK'I 2020 80.000 2

3

Th\rc hinh Ch6 tao Robot didu khidn
tt xa

'l rdn Th€ San - Nguyen Ngqc Phuong KIIKI 2020

4

5

Ttuii Nguy2n, ngdy ..... thdng ...... ndm 20.
Xic nhin cia Khoa

Ghi chri

45.000 2

ry Au.-
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6. M6u s6 06c: Danh muc dd xudt mua b6 sung s6ch'l'i6ng Vi€t

TRUoNC DAr HOC SU PHAM
DON V!:............

Co:!(; HO-,{ \A HOI CHt, N(iIII,,\ \'IT]'I'\A}I
l)oc lip - Tu do - Hanh phric

DANH MUC DE xuAT MUA B0 suNG SACH TrENG vrET \AM ......

stt TGn sich I {c gi:i Nhi xuat ban Nim xuit bin 56 luong (cu6n) (ihi chri

I

2

l

TONG

Thdi NguyAn, ngdy thdng ndm 202...

Xdc nh$n cta Khoa
( Kj vd ghi rd hq ftn)

,9 A4
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6. Miu s6 06d: Danh mqc <1€ xu6t mua b0 sung s6ch Ti6ng Anh

TRUONC DAI HQC SU'PIIA.M
DON V!:............

CQNG HOA XA HQI CIITI NGHiA VIET NAM
DQc t{p - Tr do - Hqnh phric

DANH MUC DE xuAT MUA BO SUNG sAcH TrtNG ANH N.,iM ......

Stt chi s6 lsB\ T5c giri Nhi xuAt bdo NIm xuet ben 56 tuqg 1cu6n1 Ghi chi

I

)

3

ToNG

Thdi Nguy4n, ngay thdng

Xric nhf;n cria Khoa
(K!, vd ghi rd ho t€n)

ndm 202...

ArrL

TGn sich

//21



7. Miu sd 07: Bi6n hdn giao nh6n tdi sdn c6 dinh "i dung cu rViu do Phong Kd hoach Tiri chinh ldp holc cung cip)

Miu s6: cs0-HI)
Theo TT I 07/20 I 7/TT-BTC

ngay 10/ l0/2017 cua Tai chinh)

BIE,N BAN GIAO NHAN TSCD vA DUNG CU

Ddn vli Truong Dai hec Su ph?m

B0 phAn: PhdnS CNTT vi Thu vicn
Me OV c6 qH vdi NS:..

Ngit\ thtint<

CIn ct Quy6t dinh s6: ........ ...........n8dy ....... th6ng ....... nam ..........cua................

Ban giao nhan TS( D gdm:

Ong Bi: ....
- Ong Ri: ..
- Ong/tlr: ..
Dia di€m giao nhin TSCD: l hu yien Trudng Dai hoc Su phAm - DIJTN

nAm 20

vA viQc bdn giao TSCD

chlrc !.lr:
chtc vu:
chlrc vu:

Dqi di6n b€n giao.
D?i diqn bCn nhan.
Dai diQn ..........

Tinh nguyen gi6 tai san c6 dinh
Nudc sen

xudt
(xD)

Nam
sen

xuit

Nem dua

dlrng

C6ng
suat

(dien
tich

r.k6)

Sn
Ten,.ki hieu quy c{ch

(c6p hang TSCD)
.1-SCD

Don v!
linh

S6
luqng

Don gii
Chi phi

van
chuydn

chi
phi

ch4y
tht

Nguy6n gid TSCD

Tai
liQu
ki

thual
ktm
theo

C L) 1 2 l 4 9=(5x6)+7+8 l:L}
,|

li

(l6ng

Xac TSCD nhu sau:

Thi truEng h6n nhan K6 toin tru&ng X6 toln tli s:in Nguwi nhAn Nguoi giao

OIL

Nq:...........-...-........



T6n hgc phin: .. .... .

H9 t€n Giing vi6n: ...

Hoc liQu rd soit lin.. .

tl. Miu s6 08: Rd sodLt hoc li€u

DAI HQC THAI NGUYEN
TRU'ONGDAIXQESI,PHAM

( ihrro rrg trinh:....

RA SOAT HOC LIEU KHOA

... Gmail

CONC; HOA XA HoI CHU \GHIA VIET NANI
DQc l4p - TU do - Eanb+huc

.. M5 mdn:

... Di0n thoai: .

Lo4i gi:io trinh
s6 rieu hien
c6 t8i Thu
vi6n trudng

sii rieu hien
c6 tti Tr.ung

tam s6'l rc gii
\trm
*u6t
bdn

\hi ru6t
biin

Tni
lieu
hgc
t4p

Tti
lieu

thrm
khio TU

hi6n
soen

\gudn
khic Tl- in TL s6

TL
in

TL s5

iti6n
cta'I hrr

viQn
Stt T6r girio trinh

1

2

criNc vrtN BrtN soAN
( Ki t'd ghi rO hp ftn)

Thdi Nguy4n, ngdy ...... ttuing ... .... ntun 20.-...

cAN B0 RAsoAr
( Kj, vd ghi rd hq ftn)

* t<i6n

cia
CiAng
viGn

O/4



9. M6u s6 09a: Bi6n bdn giao nhdn Kh6a ludn t6t nghiQp

,fRUdNG DAI HO(' SU.PHAM
PHONG q\TI T!iTHU'VIEN

CONG HoA xA HOI CHU NGHiA vIET NAM
DQc llp - Ty do - Hanh phric

Thtii Ngu1,An, ngdy thdng ndm 20

Dai di6n Khoa:

BIEN BAN
GIAO NHAN KH6A LUAN TOT NGHIEP

6ng/ Bi:
Dia chi E-Mail:
T6i dai difn cho Khoa d6 ti6n hdnh bdn giao giao n-hrlng kh6a luin tor nghi(p klroa..........cho Thu vign. cu thC nhu sau:

I\IA SO SI\H VIE\ TfN KHOA LUAN
TOT NGHIEP

GIANC vI.N
HU'oNc DAN

I'AI LI.EU DiNH
K I,]I\,I

GHI
CHI

I DTS .l tl' Dav hoc chrl d6 .. . x Filc m€m - TT

2 DTS.... Nguy6n Thi B Thii:t k6 he thong
bni..

x File mdm + TT

3

TO\c

r
S'TT HQ TTN

N €n Vdn A

DAI DIEN THTIVIEN
(Kj,, ghi rd hat t€n)

TAC CIA DO\G Y
s6 HoA*

DAI DIEN KHOA/BO MON
(Ky, ghi rd he ftn)

(*) Ngudi hgc ddng j, cho phip Thv vitn s6 hoa rdi lidu nay di xdy dng b6 sru tdp s6, phuc v4 myc dich hgc tqp vd nghiAn airv
khoa hqc cia bqn dqc Trudng Dai hoc Su phqm - DHTN.

Bi6n bdn nhdn bin giao vir r6c nhin vd vi€c si5 h6a k}oa lu6n tdt nghi€p ndy tlugc l6p thanh 02 bAn. m6i ben giI mot bdn.

AlL&



g. Miu s6 ttgb: Bi6n brin giao nh6n Dd tdi nghi€n cuu khoa hQc sinh vi6n

TRIJONG DAI HQC SU'PHAM
PHONG lNaT VA THU'VIEI\-

( ()\(; HOA \i HOt ('llt \(;HiA \ IE t \AM
l)Qt lip - Tu do - Il4nh phric

Thdi NguyAn, ngay thdng ndm 20

Dai die-n Khoa:
dng/ Bd: ..........
Dia chi E-Mail: .

I]IEN BAN
GIAO NHAN ot.TAI xculeN CU.U KHOA HOC SINH VI6N

....... Chuc vg:
.................56 dicn thoai:

'liii dai di€n cho f hoa tlti tiiin hdnh bdn giao nhimg Da tei NCKH khoa..... . . . ..cho Thu v idn, cU thi nhu sau:

STT IIQ 1'IIN I I,]\ +)F] I AI NCKH CIANG \ It,\
IIU.O\C I)A\

TAC CIA DONG Y
SO HOA"

TAI LI.EU Di\H
KEM

I Nguy€n VEn A Day hoc cht di .... x File nOm + TT

2 D'fS
rhi6t kii hC rh6ng
bai..

\ File mdm + T'I

3

TONG

MA SO SINH VIEN GHI
c lill

DTS. . ,.

(+) Ngudi hoc ttdng j, cho phip Tht vien si hda hi tiQu nay dd xay d{ng bQ swt t,Qp sii, phuc v4 muc dich hoc rQp fi nghiAn c*u
khoa hgc cia bqn d7c Trudng Dai hgc Str phan - DHTN.

Bi6n brin nhin ban giao vd xic nhdn vd viec s6 h6a Od Ai NCKH niy rluqc l{p thinh 02 bdn, m6i ben git mot ban.

DAI DI+N THIJVIEN DAI DIEN KHOA/BO M6N
(K1i, ghi rd h9 ftn) (Kj', ghi rA hp t€n)

AtL

Nguy6n Thi B

-ry


