
EATHOC nrArNcuyEN
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36: 1169 /QD-DHSP Thdi NgyAru ngdy Cl tluing f ndm 2020

QUYTTDINH
Ban hhnh Quy ch5 quin lf, c6p phit vtrn bing gi6o dgc tlqi hgc,

sau d4i hgc, chfng chi, chrhrg nhfln
cfia Trulng Dgi hgc Su ph4m - D4i hgc Th6i Nguy6n

HrEU TRr./dNG TRT.IdNG DAr HQC SrIPHAM

Cdn c* Ludt Gido duc dqi hoc ngdy 18 thdng 6 ndm 20t2; Lwfu s,na ddi, bii
sung mAt sd diiu cia Ludt Gido duc dai h7c ngay t9 thdng t I ndm 2018;

Cdn c* NShi dinh si5 ggtZOtgtWO-CP ngdy 30 thdng 12 ndm 2019 cia
Chinh phi Ety dinh chi tiiit vd hudng ddn thi hinh mQt sii diiu cia Lwi.t s*a diii,
b6 sung mft s6 diiu cin Lw\t Gido duc dqi hoc;

Cdn cri Ngh! dinh tii SttCp ngdy 04 thdng 4 ndm 1994 cila Chinh phi vi
vi€c thdnh lqp Dqi hpc Thii NgtyAn;

Cdn c* Th6ng tu si5 I0/2020/TT-BGDDT ngay 14 thdng 5 ndm 2020 cia B0
trudng BQ Gido duc vd Ddo tqo ban hdnh Quy chd t6 ch*c vd hogt d)ng ctia dqi
hpc ving vd cdc co sd gido dltc dqi hec thdnh viAn;

Cdn cth Quyiit dinn si5 ZlZltgO-DHIN ngdy 22 thdng 10 ndm 2015 cia Gidm
d6c Eqi hqc Thdi NgtyAn vi vi€c ban hdnh Quy dinh nhi€m vtt, quyin hqn ct)a Dsi
hqc Thdi NguyAn, cdc co sd gido duc ilqi hpc thdnh viAn vd ilon vi tryc thuAc;

Cdn ai Atyiit dinh ti5 SlOtgO-OaSf ngdy t6 thdng 02 ndm 2017 dn Hi€u
tnrtng Trwng Dqi hoc Str phpm vi vi€c ban hanh Quy chi tii chti,c vd hoqt dQng cia
TruongDqi lac Stphqm;

Cdn c* Th6ng tu sii ZttZOtgtff-SGDDT ngdy 29 tluing l1 ndm 2019 cila B0
truong BQ Gido duc vd Ddo tqo vi vi€c ban hdnh Qtty chii.quan li' bdng t& nghiQp

trung hsc co sd, bdng ilit nghiQp *ung h7c phd th6ng, bing tiit nghiQp trung cdp
su phqm, bing tiit nghiQp cao diing stt phqm, vdn bdng gido duc dqi hpc vd ch*ng
chi cia h€ th6ng gido duc quiic ddn;

Cdn cti Th6ng tu sii zZ/zOtgnf-nGDDT ngay j0 thdng 12 ndm 2019 cila
B0 trudng BO Gido duc vd Ddo tqo Quy dinh n\i dung chinh ghi fiAn vdn bdng vd
phqt tltc vdn bdng gido duc dqi hqc;

Theo di nghi cila Trudng phdng Phdng C6ng tdc hec sinh sinhviAn.

QUYtTD[NH:
Di6u 1. Ban hdnh kdm theo Quyi5t ei*r ndy Quy ch6 quin lf, c6p ph6t ven

b6ng gi6o duc ttai hgc, sau tl4i hgc, chimg chl, chung nhSn cta Trudng D4i hgc Su

ph4m - D4i hqc Th6i Nguy6n.
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Didu 2. quy6t dinh ndy c6 hiQu lyc k6 tir ngdy kf.

Didu 3. Truong phdng Phdng C6ng t6c hgc sinh sinh vi6n, ciic Truong tton

vi vd c6 nhdn c6 li6n quan chiu tr6ch nhiQm thi hdnh Quy6t dlthrity.l.*,2

NoinhQn: Ol/4/
- DHTN (dA b/c6o);
- PHT (tl6 chi tlqo);
- Nhu Di6u 3 (d6 thhign);
- Website Trudng (dC thtb6o);
- Luu: VT, CTHSSV (05). (06)
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,lf, c6p ph6t vln bing

coNG HOAxAHoT cHir NGHIAvrpr NAM
DQc lip - Tg do - Hgnh phric

NGUYEN

Didu 1. Phgm vi vi.Ii6i tuqng 6p dgng

l. Quy chr5 niy quy tlinh vd nQi dung, ngdn ngt ghi trong vln blng, chimg
chi, chimg nhfn; in, quan lf, c6p ph6! chinh sri4 thu hdi, huf b6 v6n bang, chung
chi, chimg nhdn; c6p bin sao vln bing, chimg chi tir s6 g6c; c6p gi6y chrmg nhfln

cho ngudi hpc sau khi hoan thanh kh6a hgc.

2. Quy ch6 ndy 6p dgng dtii vdi c6c hQ ttdo t4o, U6i auong do Trudng D4i
hgc Su ph4m - D4i hgc Th6i Nguy6n (sau dAy gqi tit ta Truong) t6 chric ddo t4o,

U6i Ouong vd c6p v5n b5ng, chtug chi, chrmg nhfn.

Dilu 2. Nguy6n tic qu6n lf, cdp ph6t vnn bing, chrfurg chi, chri,ng nh$n

1. Ven bing, chimg chi, chftng nhfn tlugc quin $ fr5ng nh6t, giao cho

phdng chrtc nlng chiu tr6ch nhiQm trudc HiQu trudng trong c6ng tiic quAn lj, cdp

phrit van bang, chtug chi, chr?ng nhfln.

2. Ban chinh v6n bing, chimg chi duqc c6p mQt l6n. Trudng hqp vin b6ng,

chimg chi, chtmg nhfln d6 c6p cho ngudi hgc nhtmg ph6t hi€n bi vitit sai do l6i cta
Truong thi Trudng c6 tr6ch nhiQm c6p l4i cho ngudi hgc.

3. Nghi6m c6m mgi hdnh vi gian lfln trong c6p ph6t vd sri d\mg vln b[ng,
chimg chi, chrmg nh$n.

4. Dam bio c6ng khai, minh b4ch trong c6p ph6t v5n b6ng, chung chi, chimg

nhan.

Dilu 3. Giao quydn quin lf vin bing, chri,ng chi, chrfurg nh$n

l. Trudng D4i hgc Su ph4m - D4i hqc Th6i Nguy€n c6 quydn tu chri, tu chiu

tr6ch nhiQm trong vi€c quan lf ph6i vln bihg, chfmg chi, chimg nhfln; thgc hiQn

viQc in, c6p ph6t, thu hOi, hu! b6 vIn b6ng, chtug chi, chimg nhSn theo c6c quy

QUYCHT
gi6o dgc dgi hgc, sau tlgi hgc, chri,ng chi,

chrinrg nhfn cria.Trunng D4i hgc Su ph4m - D4i hgc Thdi NguyGn
(Kdm theo Quyit dinh s6./e{S/8D-DHSP ng6y c) thdnsl ndm 2020
cia HiQu trutng Trudng Dqi h7c Sn phgm - Dei hOc Tluii NguyAn)

Chutrng I
QUY DINH CHUNG
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dinh cria phrip lufl! cria BQ Gi6o dgc vd Ddo t4o, Dai hqc Th6i Nguy€n tt6 ban
hanh, c6 hiQu lgc.

2. Truong giao cho Phdng COng t5c Hgc sinh Sinh vi€n chlu tr6ch nhigm
quan lf, in, c6p phrit vEn bing, chimg chi, chrmg nh4n vd gi6i quy6t c6c v6n dd c6
li6n quan daln vdn bIng, chrmg chi, chimg nhdn cho ngudi hgc theo quy tllnh hiQn
hanh.

Di6u 4. Quydn vir nghia vU cria nguli tlugc cAp vln bing, chri,ng chi,
chri,ng nhin

l. Ngudi dugc c6p vIn b6ng, chimg chi, chrlng nhfn c6 cric quydn sau d6y:

a) Y6u cAu Trudng c6p v6n bing, chimg chi, chfmg nhfn ttung thdi h4n quy
dinh; ghi chinh x6c, dAy dri c6c th6ng tin tr€n v[n bi.ng, chimg chi, chrmg nh{n;
c6p l4i vnn biing, chimg chi, chimg nhfln holc chinh srla c6c nQi dung ghi tr6n v6n
bi.hg, chimg chi, chimg nhgn theo quy dlnh tai Quy chi5 ndy;

b) Y6u cdu Truong c6p bdn sao vln bdng, chung chi tt s6 gtic khi c6 nhu
cau;

c) YBu cAu Trudng c6p gi6y chimg nhfn t4m thdi trong thdi gian chd c6p

v6n bdng (ban chinh), cip gi6y chrlng nhin sau khi hoan thanh c6c kh6a ddo t4o,
udi ouong khac.

2. Ngudi dugc c6p v6n blng, chrmg chi, chimg nhfn c6 nghia vg:

a) Cung c6p chinh x6c, dAy dri c6c thOng tin can thi6t d6 fruong ghi nQi

dung tr6n vdn blng, chung chi, chtmg nhin;

b) Ki6m tra tinh chinh x6c c6c th6ng tin ghi tr6n vln beng, chrmg chi, chimg
nhfln tru6c khi lci nhan vbn bnng, chtug chi, chring nhfn;

c) Phii c6 gi6y riy quydn theo quy tlinh cua ph6p luQt khi kh6ng t4rc ti6p di5n

nhQn vdn b[ng, chrmg chi, chimg nhfn;

d) Git gin, b6o quan vEn b[ng chimg chi, chrmg nh$n; kh6ng dugc t6y x6a,

chinh srla c6c nQi dung tr€n vtrn bihg, chfmg chi, chrmg nh6ry kh6ng tlugc cho

ngudi kh6c sri dgng vin b6ng, chtmg chi, chung nhfln;

d) St dung qry,5t Aion chinh srla vin bIng, chimg chi kdm theo vln b[ng,
chimg chi sau khi tlugc chinh sta v6n bing, chimg chi;

e) Trinh b6o v6i Trudng vd co quan cdng an noi g6n nh6t khi bi m6t ban

chinh vIn bIng, chung chi, chung nh4n;

g) NQp lai v6n bdng, chimg chi, chfmg nhfln, cho Trudng trong thdi h4n 30

ngdy k6 tir ngiy nhfln tlugc quyi5t ainl thu hOi van b6ng, chrmg chi, chimg nh{n.

Trudng hqp vtrn bdng, chrmg chi, chimg nhan bi m6t, phai cam k6t bing vln ban

v6 vigc b! m6t van bIng, chrmg chi, chimg nhfn vd chlu tr6ch nhiQm tnr6c ph6p

luQt v6 nQi dung cam k6t.
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Didu 5. Tr6ch nhiQm cria Trudng trong viQc c6p vin bing, chrimg chi,
chftng nh{n

1. Tr6ch nhiQm cta Trudng:

a) Ki6m tra, tt6i chitiu, ghi chinh x6c, tlAy dt c6c thOng tin tr6n v6n b6ng,
chimg chi, chung nhfln. YCu cAu nguoi tlugc c6p vin b6ng, chfug chi, chimg nhgn
x6c nhfn vd viQc d6 kii5m tra th6ng tin, x6c nhdn c6c y6u cAu chinh sta th6ng tin,
cung c6p c6c ctrn crl y6u cAu chinh sria thdng tin. Th6ng tin duqc ghi tr0n v5n
bdng, chimg chi, chimg nhfn phii c[n cri vdo gi6y khai sinh hqp lQ vd hO so tning
tuyiSn cria ngudi hpc (6p dUng d6i vdi ce luu hgc sinh <lang hgc tflp tai Trudng);

b) Lflp dAy dri hd so c6p ph6t, quan f vtrn bing, chimg chi, chimg nhfln theo
quy dinh tai DiAu 19 cria Quy chi5 niy;

c) B6o dnm tinh chinh x6c vd chiu tr6ch nhiQm vA c6c thdng tin trong h6 so,
_ 2 i i, - .J
trong sO g6c cdp vin bdng, ch(mg chi, chimg nhdn;

d) Dam bdo co s0 vQt ch6t, trang thi6t bi phdng chting ch6y n6 d6 bao quan

vdn blng, chimg chi, chtmg nhfln vd hd so c6p ph6t, quan lf v6n bing, chimg chi,
chrmg nhdn.

2. Tnich nhiQm cta HiQu truong:

a) Thuc hi€n nhi€m vy qudn lf nhd nudc vd vin bing, chfmg chi, chimg
nhfn, chlu tr6ch nhiQm tru6c co quan quan lf c6p tr6n, tnrdc ph6p luflt vC viOc

quin l1f, c6p ph6t v6n bi.ng, chimg chi, chimg nhfln;

b) Chi dao viQc in, c6p ph6t v6n bnng, chimg chi, chtmg nh$n tlung thAm

quy€n, dring thdi han quy dinh;

c) Thu h6i, hty bd v6n bdng, chimg chi, chimg nhfln theo quy dinh tai Didu
25 cria Quy chi! ndy;

d) C6p ban sao vln beng, chung chi tu s6 gtic theo quy dinh tai Di€u 27,

Di€u 28, Didu 29, Eidu 30, Di6u 31, Didu 32 oia Quy chii ndy;

d) C6p gi6y chung nh{n cho ngudi hpc sau khi ngudi hgc ttd hodn thanh

kh6a ttdo t4o hoflc b6i duorng theo quy ttinh tai Chuong V cta Quy chi5 ndy;

e) C6p phlr lgc vln beng kdm theo v5n bing gi6o duc tl4i hqc;

g) Xrlc minh tinh x6c thgc cria vln bing, chimg chi, chung nh{n khi c6 y6u

cdu cia co quan, t6 chrlc vd c6 nh6n;

h) Chinh srla nQi dung vtrn bAng, chtmg chi, chimg nhfn theo quy dinh t4i

Didu 21, Drdt22,Didu B, Didu 24 cria Quy ch6 ndy; c6p l4i vln bIng, chrmg chi,

chimg nhSn theo quy rtinh t4i Eidu 18 cria Quy ch6 ndy;

i) Chiu tr6ch nhiQm c6 nhan tru6c co quan qudn I c6p tr6n vd trudc ph6p

lupt vA viQc quan lf, c6p ph6t v[n bAng, chrmg chi, chung nh4n.
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Di6u 6. Phdng chrir ntrng quin lf vtrn bing, chring chi, chri,ng nhQn

l. Truong giao cho Phdng C6ng tric Hgc sinh Sinh vi6n quan lf, c6p ph6t
v6n bIng, ch(mg chl, chrmg nh6n; chlu tr6ch nhiQm tru6c Hi6u trudng vd trudc
ph6p luit vi viQc qu6n g, c6p ph6t vdn btrng, chimg chi, chrmg nh4n cung tffi
chinh x6c cria c6c nQi dung ghi tr6n vin b6ng, chimg chi, chrmg nhfln.

2. Tham muu girip HiQu truong x6y dyng vd thyc hiQn c6c quy tllnh vB OiAu

kiQn, trinh tU, thri tpc in, c6p ph6t vin bnng, chimg chi, chrmg nh{n; c6p ban sao

blng tu s6 glic; thu trdi, truy bd vtrn bing, chfmg chl, chrmg nhfn vd c6c quy dinh
kh6c c6 liOn quan tt6n vdn bing, chimg chi, chung nh{n.

Chuong II
NQI DIJNG, NGON NGUGHI TRTN VAN BANG,

CH{NG CHi, CHUNG NH,IN
.\
\

iG
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.15w

Di6u 7. NQi dung ghi tr6n vtrn bing, chrimg chi, chri'ng nh$n

l. C6c nQi dung ghi tr€n v6n bnng, chung chi vd phg lqc vEn b6ng, chimg chi

<lugc thgc hiQn theo quy dlnh hi€n hdnh cta BQ Gi6o dqc vi Ddo t4o, cta D4i hgc

Th6i Nguy€n.

2. Chc nQi dung ghi tr€n gi6y chrmg nhfln do HiQu truong quy dinh.

Diiru 8. NQi dung chinh ghi tr6n phg lgc vin bing

l. Th6ng tin vA nguoi ttugc c6p vln bing: hq, cht t10m, t6n, ngdy th6ng ndm

sinh.

2. Th6ng tin vd v6n bdng: t€n co sd gi6o dgc tl4i hgc c6p b6ng, chuydn

ngdnh ddo t4o, ngdy nhfp hgc, ng6n ngt tlio t4o, thdi gian ddo t4o, trinh tlQ tldo

t4o theo khung trinh dQ qu6c gia ViQt Nam, hinh thr?c ddo t4o.

3. Th6ng tin vd nQi dung, k6t qui hgc t$p (n6u c6): t6n hqc phan ho{c m6n

hgc, s5 tin chi cria timg hpc phan ho{c m6n hgc, tli6m hpc phan no4c m6n hgc,

t6ng s6 tin chi tich lfly, di6m trung binh, t€n vd k6t qui lufln v[n, lufln 6n, <li6m xi5p

loai tdt nghiQp. Trudng hgp v6n blng dugc c6p khi c6c tin chi tich lfly d nhfrng co

sd tldo Bo kh6c nhau, can gli rO t6n m6n hec, s6 tin chi cia timg m6n hec dugc

c6ng nhgn d6 xdt t6t nghiQp vd t6n co sd dao t4o.

4. Th6ng tin k6t n5i vdi vtrn blng: m5 s5 sinh vi6n, hQc vi€n, nghi€n crtu

sinh, s5 hiQu v5n bang.

5. Truong cO thiS b6 sung c6c nQi dung kh6c ghi tr6n phg lgc vdn bing pht

hqp v6i quy dinh cta ph6p luQt.
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6. Ng6n ngu ghi tr€n phg lgc vtrn bing thlrc hiQn nhu ghi tr6n v6n btrng.

Di6u 9. Ng6n ngi? ghi tr6n vtrn bing, chri,ng chi, chri'ng nh$n

Ng6n ngtr ghi tr6n vEn b6ng, chimg chi, chtmg nhgn ld tiiSng ViCt. D6i v6i
vdn b6ng, chimg chi, chfmg nhfn, c6 ghi th6m ti6ng nudc ngodi thi ti6ng nu6c
ngodi ph6i ttugc ghi chinh x6c vd phr) hqp voi nQi dung titing Viet; kich c0 ch[
nudc ngoei kh6ng l6n hon kich cd cht ti6ng ViQt.

Didu 10. Miu vIn bing, chring chi, chfng nhfln

l. Mdu v6n beng, chtmg chi do Trudng c6p d6i vdi ttmg trinh dO ddo t4o,

chuong trinh tldo tAo, b6i du0ng dugc thyc hiQn theo quy illnh hi€n hinh cia BQ

Gi6o dpc vd Ddo t4o, cta Dpi hgc Th6i Nguy€n.

2. Hi€u trudng quy dinh m6u gi6y chrlng nhfn c6c l6p ddo t4o, btii du0ng do

Truong t6 chric.

Chuong III
euAN r,f pn6r vA euAN Lf vr+c cAp vAx BANG,

cH0Nc cHi, cHoNc NHAN

Di6u 11. Qunn I ph6i vin bing, chri'ng chi, chring nhgn

1. Phdi vdn blng, chrmg chi, chimg nh$n sau khi nhfn tir Phdng Kh6o thi vd

E6m b6o ch6t luqng gi6o dgc (c6 bi€n bdn giao nhfn) <luqc luu trf t4i Phdng COng

t6c Hec sinh Sinh vi€n (c6 lQp s6 giao nhfin ph6i). ViQc quan lf, su dung phdi vbn

bing, chimg chi, chimg nhfin phii b6o dim ch{t chE, kh6ng d6 x6y ra th6t tho6t.

2. Cdn cir sO luqtlg nguoi dugc c6p vdn bing, chfmg chi, chfmg nhan t4i

quyiit Ointr cOng nhfln t6t nghiQp, nguoi chlu tr6ch nhiQm in v6n bing, chimg chi,

chrmg nhfn ldm gi6y dd nghi xu6t ph6i v6n bnng, chimg chi, chung nhfln tuong

tmg hinh Tru&ng phdng Phdng C6ng tric Hgc sinh Sinh vi6n. 55 ph6i kh6ng in hiit

trong ngdy phdi dugc ni€m phong, bdn giao, bdo quin theo ttung quy dinh.

3. Trudng hqp ph6i van b6ng, chimg chi, chung nhfln bi m6t, pmi Qp bi€n

ban, th6ng b6o ngay vdi co quan c6ng an noi gin nh6t ve b6o c6o D4i hgc Th6i

Nguy6n.

Didu 12. Quin tf viQc cdp vin bing, chri'ng chi, chrimg nhfn

l. Phdng C6ng t6c Hgc sinh Sinh vi6n co tr6ch nhiQm quan lf viQc cdp vIn

b6ng, chrmg chi, chung nhfn thing quy dinh hiQn hdnh.

D
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2. Khi c6p vln b6ng, chimg chi, chung nhfn cho ngudi hgc phdi ldp s6 g6c
c6p v6n bing, chfmg chl, chimg nhfn theo m6u quy tlinh, trong rt6 ghi 16 s6 nieu,
s6 vdo s6 c6p vdn bdng, chimg chi, chimg nh4n. 56 vdo sd c6p ven beng, chrmg
chi, chfmg nhfn, tluqc lpp li6n qrc theo thrl t.u s6 q nhi€n tu nh6 il6n l&n theo ttng
n[m tu ngdy 0l/01 d6n ngdy 3lll2; dim b6o phdn biQt <tugc s6 vdo s6 g6c c6p cta
tung lo4i ven bIng, ch(mg chi, chung nhfn vd nim c6p vdn b[ng, chung chl, chimg
nhfn. M5i s6 vdo s6 g6c c6p v5n bing, chimg chi, chrmg nhfn rluqc ghi duy nh6t
tr6n m$t v[n b6ng, chtmg chi, chr]ng nhfn.

3. VIn b6ng, chtug chi, chrmg nhfln bl vi6t sai d5 ttuo.c HiQu truong lcf,
d6ng d6u, Trudng sE ra quyi5t dinh thdnh lQp hQi ddng xrl lf. HQi ttdng hsp, xem
x6t, lflp bi6n ban hty b6, ghi rd s6 lugng, sii hi6u, ly do hty b6, tinh trqng ph6i van

beng, chwrg chi tru6c khi bl hriy b6 vd c6ch th0c hty bd. Bi6n ban hriy b6 phni

dugc luu trft vio hd so d6 ttreo ddi, quan lf.

4. Trudng hgrp v6n beng, chrmg chi tti tluo. c nguli c6 thAm quydn k!, d6ng

d6u nhrmg bi m6t truOc khi c6p cho ngudi hgc tlugc c6p vdn bing, chrlng chi,

Trudng l$p bi6n ban, th6ng b6o ngay vdi co quan c6ng an, b6o ciio Dai hqc Th6i

Nguy6n.

5. Tru6c ngdy 3l thang 12 hing n6m, Trudng b6o c6o viQc in, quin lf, c6p

ph6t vdn bing, chimg chi, chimg nhfn vdi BQ Gi6o dgc vd Ddo t4o, D4i hgc Th6i

Nguy6n theo quy dinh.

Chuong IV
IN vAN BANG, CHTTNG CHi, CHONG NILIN

Di6u 13. Ki5m tra th6ng tin tnn6,c in vin biing, chrimg chi, chrimg nh$n

l. Phdng C6ng Lic Hgc sinh Sinh vi6n ptrOi trqp ki€m tra, rd so6t th6ng tin
cta ngudi dugc x6t c6ng nhfn t6t nghigp trudc khi Trudng ra quytit tlinh c6ng

nhan t6t nghiep.

2. Sau khi Trudng ra quy6t dinh cdng nhan t6t nghiQp, Phdng C6ng tric Hoc

sinh Sinh vi€n ti6n hanh kiiSm tra, diii chiliu cric th6ng tin cria ngudi dugc c6p vtrn

bing, chung chi, chimg nhfn so vdi h6 so g6c, bio ddm chinh x6c tuyQt d6i trudc

khi in tr€n vtrn b6ng, chung chi, chrlng nhfn.

Dilu 14. NhSp dfi liQu, in, ki6m tra thdng tin cta nguli tlugc cdp vtrn

bing, chri,ng chi, chri'ng nhfn

t. Nhflp dii li€u, th6ng tin dugc ghi tr€n v6n b6ng, chrmg chi, chimg nh4n

cta ngudi dugc c6p vdn bdng, chimg chi, chung nhfln vio ph6n md:m; xrl lf th6ng

(
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tin d6 O tii5ng ViQt sang ti6ng Anh; chii5t xu6t danh s6ch tu dit liQu a6 n6m tra
th6ng tin duqc ghi tr6n vtrn bdng, chung chi, chfmg nhfln tru6c khi in vdn b[ng,
chimg chi, chung nhfln.

2. Sau khi in v6n bdng, chimg chi, chrmg nhfn tiSp tgc kiiim tra c6c th6ng tin
duqc ghi tr6n v5n b6ng, chimg chi, chimg nhfln tru6c khi trinh HiQu truong kf,
d6ng d6u vdn bing, ch(mg chi, chung nhfn.

3. Lfp s6 gOc ky nhAn v5n bdng, chimg chi, chrmg nhfn theo quy tlinh hiQn

hdnh.

4. Ngudi clugc giao nhiQm vU nh{p df liQu, in, kii5m tra th6ng tin tr€n vin
b6ng, chung chi, ch(mg nhfln phni chiu tr6ch nhiQm tru6c HiQu truong vd tru6c
ph6p luft vd tinh chffi x6c cta v[n bdng, chrmg chi, chimg nh{n.

Chucrng V
cAp pHAr, cAp L4I, cHiNH sIrA, THU n6t, rrui'nO

vAN BANG, cITUNG CHi, CHTNG NHAN

'Ui2
iRI
i41
SU

c\

Di6u 15. ThAm quydn c6p vin bing, chrfrng chi, chrimg nhin

Hi€u truong c6 th6m quydn c6p v6n bnng, chimg chi, chrmg nhgn cho ngudi

hgc sau khi ngudi hgc dE hoan thanh chuong trinh ddo t4o, bdi dudng d trinh ttQ

tuong irng.

Di6u 16. Dilu kiQn c6p vtrn bing, chri,ng chi, chri,ng nh$n

Ngudi hgc duo. c c6p v[n b[ng, chimg chi, chung nhfln khi dam b6o c6c didju

kiQn sau:

1. Hoan thanh chuong trtnh gi6o duc, chuong trinh ddo t4o theo c6p hgc,

trinh dQ ildo tao theo quy tllnh c0a B0 Gi6o dgc vd Dio t?o.

2. Hoan thanh chuong trinh ddo teo, b0i duong ndng cao trinh d0 hqc v6n,

nghd nghiQp theo trinh d0 dE duqc B0 Gi6o dgc vd Ddo t4o quy <tinh.

3. Kh6ng dang trong thoi gian thi hdnh rin lcj luflt, kh6ng <tang trong thli
gian bi truy criu tr6ch nhiem hinh sg, tl6 hodn thinh nghia vg nQp hqc phi, lQ phi

(ni5u c6) dd c6 gi6y thanh torin Oi san.

Di6u 17. Thcri h4n c6p vin bing, chrl'ng chi, chrfrng nhin

l. Hi€u trudng c6 tr6ch nhiem c6p v6n bIng, chung chi, chimg nh{n cho

ngudi hgc trong thdi h4n sau:

a) 30 ngdy k6 tir ngdy c6 quytit <tinh c6ng nhfln t5t nghiQp dei hqc;
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b) 30 ngdy k,5 ttr ngdy c6 quyiit dinh cdng nhan t6t nghiQp vd c6p bang thac
si;

c) 30 ngdy kri tir ngdy c6 quy6t dinh c6ng nhfln hqc vi tirin si vd c6p blng
-. ,,
tlen sl;

2. HiQu truong co t6ch nhiQm c6p chtug chi, chfmg nhgn cho ngudi hgc

chflm nh6t ld 30 ngdy ki! tir ngdy ti5t ttrUc kh6a hgc Udl auong n6ng cao trinh dO

hgc v6n nghd nghiQp hoic dU thi 6y chfmg chi, chrlng nhfn.

3. Trong thdi gian chd c6p ven blng, nguoi hgc c6 ttt di6u kiQn c6p blng
dugc Truong cdp gi6y chrmg nhfn tiSt nghiQp tam thdi.

HiQu trudng quy <tinh m6u gi6y chung nhfn t5t nghigp t4m thdi cho ngudi

dri didu kiQn c6p bang.

Di6u 18. C6p Qi vin bing, chrimg chi, chrimg nhQn

l. Trudng hgp v6n b[ng, chimg chi, chimg nhan de c6p cho ngudi tlugc c6p

vin bdng, chfmg chi, chtmg nhfln nhtmg ph6t hiQn bi vi6t sai do l6i cria Trudmg thi
Trudng s€ c6p l4i ban chinh v6n bdng, chfmg chi, chrmg nhfln.

2. Thri tuc c6p [i v5n bdng, chimg chi, chimg nhfn nhu sau:

a) Ngudi c6 y6u ciu c6p lai v6n bIng, chung chi, ch(mg nhfln grli tryc tiiip
ho{c qua duong brru diQn cho Trudng 01 (mQt) bQ hd so gdm: Don <Id nghi c6p lai
v[n blng, chimg chi, chrmg nh$n; v6n bnng, chimg chi, chung nhfln dA ngh! c6p

lai; gi6y td chimg minh v[n bIng, chung chi, chimg nh6n do Trudng c6p c6 sg sai

s6t;

b) Trong thdi gian t6i thiiiu 05 (n6m) ngdy, k€ tir ngdy nhan & hd so hqp lQ,

Trudng xem x6t, quytit Oint, viQc c6p 14i v6n bing, chfmg chi, chfmg nhfn; ntiu

kh6ng c6p l4i Truong sE tri ldi beng vdn ban vd n€u 16 lf do;

c) Truong hqp m6u vdn b6ng, chfmg chi, chtmg nhfn tai thdi tti6m c6p van

blng, chtmg chi, chimg nhan da ttray ttdi thi Truong sE sri dqng m6u vin bing,

chimg chi, chrmg nhfln hiQn hdnh dti c6p cho ngudi ttugc c6p l4i vdn b6ng, chimg

chi, chimg nhfln.

Dilu 19. 56 g5c c6p vin bing, chrimg chi, chriarg nh$n

l. 56 g6c c6p v[n bang, chtmg chi, chimg nhan E tai liQu do Truong lfp ra
khi thgc hiQn vi€c c6p ban chinh vdn bdng, chung chi, chimg nhAn. SO gi5c c6p van

bing, chimg chi, chimg nhan ghi <tiy tlt nhfi'ng nQi dung ti6ng ViQt cta ban chinh

ven b6ng, chimg chi, chtmg nhdn do Trudmg tl6 c6p. Truong hgp vin b5ng, chung

chi, chimg nhfln duo. c chinh srla nQi dung ho{c dugc c6p lai thi phni lfp phu luc s,5

0t
Hl
H4

,AI
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gi5c d6 ghi c6c nQi dung dugc chinh stla ho{c thay d6i cta v[n beng, chfmg chi,
chrmg nhfln.

Sd g.5c c6p vIn b[ng, chimg chi, chung nhfn phii tluqc ghi chinh x6c, d6nh

s5 trang, tt6ng d6u gi6p lai, kh6ng dugc tAy xbu<lim b6o qunn I chflt che vd luu
.a

tru vrnn vren.

M6u s6 g6c c6p vln bing, chfmg chi, chung nhfn, si5 giao nh{n ph6i duqc
quy dinh tpi Phs lpc I, Phu lgc II, Php luc III, PhU lgc IV, PhU lpc V, Php luc VI,
Phg lgc MI kdm theo Quy chii ndy.

Didu 20. Kf, tl6ng d6u vtrn bing, chri,ng chi, chftng nhin

l. Hi€u truong c6 thAm quydn c6p vtrn b6ng, chung chi, chimg nh6n quy

dlnh t4i Didu 15 cta Quy chii ndy. Chtr lci tr€n vtrn bing, chimg chi, chimg nh{n da

duqc d6ng lcf vdi co quan c6 tham quydn vd ghi 16 hp t6n, chric danh.

2. Trudng hqp ngudi c6 thAm quyAn c6p v6n bdng, chfmg chi, chung nhfn
(Hi€u truong) chua dugc co quan c6 thdm quydn b6 nhiQm, c6ng nhan thi Ph6

HiQu truong phg tr6ch Trudng li ngudi hj v6n blng, chimg chi, chung nhfn. Khi
tl6, chric vg ghi tr6n vIn blng, ch(mg chi, chtmg nh4n li chrlc vg lSnh d4o chinh

thrlc trong Trudng. Bdn sao quy6t Oinh cria Ph6 Hi$u tru&ng tlugc giao phu tr6ch

Truong phii dugc luu trong hd so c6p v5n b5ng, chtmg chl, chimg nh{n.

3. ViQc tt6ng d6u tr€n chil kf c0a ngudi c6 thAm quy6n c6p v6n b6ng, chung

chi, chimg nhQn thgc hiQn theo thing quy ttinh v€ c6ng tric v6n thu hiQn hanh.

Didu 21. ThAm quydn quy5t ainn chinh srfra nQi dung vln bing, chri,ng

chi, chrhrg nhQn

Hieu truong c6 thAm quydn quyiit <linh chinh sria nQi dung v[n bAng, chung

chi, chimg nhfn do Trudng c5p vd dang quan lf sO g6c c6p vdn bing, chimg chi,

chimg nhgn. Trong trudmg hqp Trudng s6p nhQp, chia trich, gi6i th6 thi nguoi c6

thAm quy6n quy6t O6tr chinh srla nQi dung ven b6ng, chimg chi, chring nhfn ld thri

tru&ng co quan dang quan ry s6 gi5c c6p vln blng, chimg chi, chimg nhfln.

Ditu 22. C6c trudng hgp chinh sfta nQi dung vIn bing, chrimg chi,

chring nhin

Trudng co tr6ch nhi€m chinh srla nQi dung ghi tr€n v5n bIng, chimg chi,

chrmg nhfln d6 c6p cho nguli hgc trong c6c tru&ng hqp sau:

1. Dugc co quan c6 thAm quydn quyiit dinh, x6c nhfln viQc ttray tl6i ho{c cii
chinh h0 tich.

2. Dugc x6c ilinh l?i d6n t0c, x6c tlinh lpi gi6i tinh.

...\
a'\t

,J
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3. Dugc b5 sung hO tich, didu chtnh hQ t!ch.

4. Dugc tllng ky khai sinh qu6 hEr, tldng ky l4i vigc sinh.

5. Th6ng tin ghi tr6n vin b[ng, chimg chi, chung nhSn do Trudrng c6p c6 sg
sai s6t, kh6ng chinh x6c so v6i hd so g5c cta ngudi ttugc c6p v6n b6ng, chimg chi,
chung nhfn.

Di6u 23. Tht tgc chinh sria nQi dung vin bing, chri'ng chi, chfng nh$n

1. H6 so dd nghi chinh sria vin b6ng, chung chi, chimg nhfn bao g6m:

a) Don dd nghi chinh sria v6n bing, ch(mg chi, chrmg nh4n;

b) VAn b6ng, ch(mg chi, chtng nh{n dd nghi chinh sr}a;

c) Trich lsc ho{c quy6t ei*r ttray d6i ho{c cii chinh h0 tich, x6c rlinh lai dan
tQc, x6c ttinh lai gioi tinh aOi vOl truong hqp chinh sria vln b6ng, chtmg chi, chfmg
nh{n do thay d6i ho{c cii chinh hQ tich, x6c rllnh lai d6n tQc, x6c ttinh lpi gi6i tinh;

d) Gi6y khai sinh e6i vOi truong hqp chinh srla v6n bIng, chung chi, chfmg
nhfn do b6 sung hO tich, ttidu chinh h0 tich, d6ne ky lpi viQc sinh, ding lcf khai
sinh qu6 h4n;

d) Gi6y chfmg minh nhan dan hoic c6n cu6c c6ng d6n ho{c hQ chi6u ho4c

gi6y td tiry th6n hqp phrip khrlc c6 anh cria ngudi dugc c6p v[n b[ng, chtmg chi,
chung nhin. Th6ng tin ghi tr6n cdc gi6y td ndy phii pht hqp v6i dA nghi chinh sta
nQi dung v6n bing, chfmg chi, chung nh4n. Crlc tai liQu trong hti so dd nghi chinh
sta nQi dung v6n bing, chimg chl, chung nh{n tlugc quy ttinh tai c6c di6m b, c, d,

tl khoin ndy ld b6n sao tu s6 g6c ho{c bAn sao duqc chrlng thgc ttr ban chinh.

2. Trudng hqp tii liQu trong h6 so dd ngh! chinh sria nQi dung vdn bing,
chimg chi, chimg nhfln elugc quy dinh t4i c6c ditim b, c, d, tl khoin I Diiiu ndy li
bin sao kh6ng c6 chimg thgc thi nguoi dd ngh! chinh sla van beng, chimg chi,

chung nhfn phii xu6t trinh ben chinh d6 ngudi tiiip nhan hd so d6i chii5u; ngudi

tiiip nhin hO so phii kf x6c nhfln, ghi rO h9 t6n vdo bin sao vd chlu tr6ch nhiQm vd

tinh chinh x6c cria ban sao so v6i ban chinh.

3. Trinh tU chinh srla nQi dung v6n beng, chtmg chi, chfmg nh$n duqc quy

tlinh nhu sau:

a) Ngudi dd nghi chinh srla vdn b[ng, chimg chi, chrmg nhfln nQp t4rc ti6p

ho{c gui qua dudng buu tliQn 0l (mQt) b0 hd so theo quy dlnh t?i khoan l, Di€u

ndy cho Trudng;

b) Trong thdi h4n 05 ngdy ldm viQc k6 tir ngdy nhan dn h6 so hgrp lp, Truong

xem xdt, q,ryi5t Oint viQc chinh srla; n6u kh6ng chinh srla thi s€ tri ldi vi n€u 16 lf
do;

\
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c) ViQc chinh stra nQi dung v5n bing, chfmg chi, chrmg nhfn dugc thlrc hiQn

bang quyi5t dinh chinh srla; kh6ng chinh srta tnrc tir5p trong v5n bing, chimg chi,
chung nhfn. quy6t O6tr chinh srla ph6i tlugc luu trong hii so c6p v6n b6ng, chimg
chi, chimg nhgn;

d) CEn crl quy6t Ainfr chinh srt4 Trudng ghi day dri th6ng tin vA v6n b[ng,
chimg chi, chung nhfn c6c nQi dung ttugc chinh srla c0a v6n blng, chung chi,
chung nh$n vdo phg lgc s6 glic c6p van bang, chimg chi, chimg nhfln.

Didu 24. NQi dung chfnh cria quy6t ainn chinh sr?a vi 6p dgng viQc chinh
sfra nQi dung vin bing, chfmg chi, chring nh$n

l. Quy,5t dlnh chinh srla vtrn bdng, chfmg cht, chimg nhfn gdm cric nQi dung
sau:

a) H9, cht ttQm, t6n; ngdy thring nim sinh cta ngudi c6 v6n bing, chimg chi,
chung nhfn (ghi theo v[n beng, chrmg cht, chimg nhfln <tA c6p);

b) T6n, s6 hiQu, ngdy th6ng nIm c6p cria vdn b[ng, chimg chi, chimg nhfn;

c) NQi dung chinh sira;

d) Lf do chinh srla;

d) HiQu lqc vd tnich nhiQm thi hanh quy6t Oinir.

2. ViQc chinh srta nQi dung v6n bnng, chimg chi, chimg nh$n tlugc 6p dgng
dOi v6i ca vin bdng, chimg chi, chrmg nhSn duqc c6p tru6c ngdy Quy ch6 ndy c6
hiQu lgc.

Di6u 25. Thu hdi, hriy b6 vin bing, chring chi, chri,ng nhin

1. Ven bing, chimg chi, chung nhfn bi thu hdi, hty b6 trong c5c trudng hgrp

sau:

a) C6 hdnh vi gian lfln trong tuyiin sinh, hgc t6p, thi crl, b6o v€ d6 6n, kh6a
lufln t6t nghi€p, ludn v6n, lu6n 6n ho{c gian lfn trong viQc ldm h6 so d6 tlu-o. c c6p
vln b6ng, chimg chi, chring nhfn;

b) C6p cho nguoi kh6ng dri tti6u ki€n;

c) Do ngudi kh6ng c6 thAm quydn c6p;

d) Bi tey xo6, srla chta;

d) Dr5 cho ngudi kh6c srl dung;

e) Do l6i kI thuflt trong qu6 trinh in van bang, chimg chi, chfmg nh{n cta
Trudng.

2. Khi ph6t hiQn mQt trong nhfrng trudng hqp tl6 n€u d khoan I cria Eidu

niy, Trudng lip hQi d6ng d6 xft [ (c6 bi€n ban thu trdi, tuiy b6, ghi 16 sli lugng, s5

hiQu vin bdng, chung chi, chimg nhan b! thu h6i, hriy b6, c6 chfr lcj cta c6c thanh

vi€n hQi ddng) vd ra quytit dinh thu tr6i, trUy b6 v6n bdng, chimg chi. NQi dung cria
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quy6t dinh n€u 16 lj do thu htii, hty b6. quy6t ai*r thu h6i, hriy b6 vrn b6ng
chfmg chi vd hd so c6 li6n quan tlugc luu t4i Phdng C6ng t6c hgc sinh sinh vi6n.

3. Trudng gui quy6t dinh thu trdi, triy b6 vtrn bing, chfmg chi, chung nhfn
d6n ngudi bi thu hdi v[n b[ng, chtmg chi, chrmg nhfln; tltin co quan ki6m tra ph6t

hiQn sai ph4m (niiu c6); drSn co quan nguoi bi ttru hdi van bdng, chung chi, ch(mg

nhfn dang c6ng tiic (n6u c6) vd c6c co quan, t6 chric c6 li6n quan.

Didu 26. C6ng b6 c6ng khai th6ng tin vd cAp vin bing, chrhrg chi tr6n
website cta Truimg

1. Truorg x6y dpg h$ th6ng co sd dt liQu quAn ly v6n bdng, chtng chi tt6
c6p cho ngudi hgc dd phgc vp cho viQc c6ng khai th6ng tin vd c6p van bing, chimg
chi. Th6ng tin c6ng b5 c6ng khai vd c6p vin bing, chrlng chi gdm ciic nQi dung:
t6n vdn bing, chimg chi; h9, ch0 ttQm, t6n, ngdy thring nlm sinh cria ngudi dugc
c6p v[n bing, chung chi; s6 hiQu vir s6 vdo sO g6c c5p van beng, chimg chi; ngdy
thang n6m c6p v5n beng, chtmg chi. Thdng tin cdng bii cdng khai vA c6p van bing,
chimg chi phdi tl6m b6o chinh xric so v6i sO gi5c 

"6p 
ven b6ng, chfmg chi; phdi

<tugc c{p nh$t vi luu trt thubng xuydn tr€n website cria Trudng, b6o dim dE quan

lf, truy cip, tim kiiSm vd tuan tht cric quy dinh cta ph6p luflt.

2. ViQc c6ng b6 c6ng khai th6ng tin v6 c6p vin bing, chimg chi tr6n website
cria Trudng nhim c6ng khai, minh bach hoat <lQng ttdo t4o vd c6p vnn bnng, chung

chi. girip c6c co quan, t6 chric, c6 nhdn ki6m tra, gi6m sdt hopt dQng c6p vbn bang,

chfng chi mdt c6ch thufln lqi; h4n ch6 tinh trpng gian lfn vd ti€u cuc trong viQc c6p

v6n bing, chimg chi; hen ch6 vigc st dung v5n b5ng, chimg chi gid.

3. ViQc c6ng b6 c6ng khai th6ng tin v€ c6p ph6t, chinh sua, thu h6i, hty bo

v6n b5ng, chrlng chi h6n trang thdng tin ttiQn tr! duqc thgc hiQn ca dOi vOi c6c v6n

bing, chrmg chi di du-o. c c6p tru6c ngdy Quy ch6 ndy c6 hiQu luc.

.4
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Diiu 27. C6p b6n sao vtrn bing, chrimg chi ttr s6 g6c

1. C6p ban sao v6n blng, chung chi tir s6 g6c ld viQc Trudng quan ry s6 g6c

c6p vdn bdng chimg chi cdn cri vdo s6 giSc tl€ c6p ban sao.

2. Trudng hqp m6u ban sao vln bing, chfmg chi Bi ttrdi di6m c6p ban sao da

thay d6i, Truong sE srl dung m6u ban sao van b6ng, chung chi hiQn hanh tt6 c6p

cho ngudi hgc.

3. C6c nQi dung ghi trong bin sao vdn bing, chimg chi ttr s6 g5c phii chinh

xac so vol so goc.

Chucrng VI
cAP BAN SAO VAN BiNG, CITUNG CHi TTISO G6C
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. Di6u 28. Gi6 tri ph6p lf cta bin sao vin bing, chrl,ng chi dugc c6p ttr s6
I

goc

l. Bin sao v6n bdng, chfmg chi do Trucmg c6p tir s6 g5c c6 giri tri st dqng
thay cho ban chinh trong c6c giao dich, trir trudng hqp ph6p lugt c6 quy dinh kh6c.

- 2. Trudng hgrp c6 c[n cf vd viQc ban sao gi6 m4o, kh6ng hqp ph6p, co quan
t6 chr?c tit5p nhfn b6n sao vdn b6ng, chimg chi y6u cAu ngudi c6 bdn sao v6n bi'ng,
chimg chi xu6t trinh bin chinh A6 OiSi ctri6u ho{c ti6n hanh x6c minh.

Didu 29. ThAm quy6n vh tnich nhiQm c6p bin sao vin bing, chring chi
tu so goc

Trudng c6 thim quydn vd tr6ch nhiQm c6p bin sao v6n b6ng, chimg chi tir s6

giic. ViQc c6p ban sao v6n b6ng, chimg chi tir s6 gtic dugc thuc hiQn ttdng thdi vdi
viQc c6p ban chinh ho{c sau th}i di6m c6p bin chinh.

Didu 30. Nguli c6 quy6n y6u cAu c6p bin sao vin bing, chrimg chi tir s6
tgoc

Nhtng ngudi sau tl6y c6 quydn y6u cAu c6p ban sao vln bing, chimg chi tir
so goc:

1. Ngudi dugc c6p ban chinh v[n b6ng, chfmg chi.

2. Ngudi dai diQn theo ph6p luflt; ngudi tt4i diQn theo ty quyAn cta ngudi
tlu-o. c c6p ban chffi v6n b6ng, chimg chi.

3.Cha, m9, con; vg, ch6ng; anh, chi, em ruQ! ngudi thtrak6 kh6c cta
ngudi dugc c6p ban chinh vin b5ng, chung chi trong trudng hqp nguoi il6 da ch6t.

Didu 31. Tht tgc c6p bin sao vtrn bing, chriarg chi tir s6 g6c

I . Hd so dd ngh! c6p bdn sao vdn bdng, chrlng chi tir s6 g5c g6m:

a) Don itd ngh! c6p ban sao vtrn bIng, chtmg chi, trong tt6 cung c6p cic
th6ng tin vd vAn bang, chimg chi d6 tlugc c6p;

b) Ban chinh ho{c ban sao c6 chimg thyc gi6y chimg minh nh6n d6n ho{c
can cu6c c6ng dAn hoflc hQ chi6u cdn gi6 tri sri dgng <lC ngudi ti6p nhfln hd so

kii5m tra;

c) Truong hqp nguoi y€u cAu c6p ban sao v6n beng, chrmg chi tu s6 g6c h
ngudi quy dinh t?i khoan 2, khoan 3 Didu 30 cta Quy ch6 ndy thi phdi xu6t trinh
gi6y ty quy€n hgp ph6p (tt5i v6i ngudi dusc ty quy6n) ho{c gi6y td chimg minh

quan hQ vdi ngudi dugc c6p ban chinh v6n blng, chimg chi;

d) Trudng hqp ngudi y€u cAu c6p ban sao vAn bAng, chung chi tir s6 giic gui
ydu cdu qua buu diQn thi phei gui bin sao c6 chimg thgc gi6y td quy tlinh tai di6m

Jd
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a, b, c khoin ndy kdm theo 0l (mQt) phong bi d6n tem ghi 16 h9 t6n, tlia chl ngudi
nhfn cho Trudng.

2. Trinh qu cAp bnn sao vin b6ng, chung chi tir s6 giic <tugc quy dinh nhu
sau:

a) Ngudi ild ngh! c6p bdn sao v5n bing, chimg chi nQp trgc ti6p ho{c gti qua
dudng brru itiQn 0l (mQt) b0 h6 so theo quy <linh t4i khoin I Di6u ndy cho Trudmg.
(Niiu y€u cdu gui qua tludng buu ttiQn tht ngudi y6u cAu c6p bin sao phii trd cudc
phi buu diQn cho Truong. LQ phi c6p bin sao bIng, chrmg chi tir s6 g6c tfugc thyc
hiQn theo quy dM cta BQ Tdi chinh vd BQ Tu ph6p vA mtc thu, chti dQ thu, nQp,

quan $ vd srl dgng lQ phi c6p ban sao);

b) Ngay trong ngdy tii5p nhin y€u ciu c6p ban sao ho{c trong ngdy ldm viQc

tiiip theo, ntlu titip nhfln y6u cAu sau 03 (ba) gid chidu, Trudng c6p ban sao cho
:'.lt,:.tnguol co yeu cau. r rong truong hqp yeu cau cap Dan sao tu so goc ougc $n qua

dudng buu diQn thi thdi han dugc x6c dinh tat thdi iliiim co quan ti6p nh{n y6u cAu

c6p ban sao nhfn <fii h6 so hgp lQ theo d6u buu diQn d6n;

c) D6i vdi truong hqp cung mgt ltc y6u ciu c6p bin sao tir nhidu s6 g6c, y6u

cdu si5 lugng nhidu ban sao, nQi dung v6n b[ng, chung chi phrlc t4p, kh6 ki6m tra,

O6i ctriiSu mi Trudng khdng thd t16p ung <luo. c thoi han quy dinh t4i diiSm b khoAn

ndy thi thdi han c6p b6n sao tlugc k6o dii th€m kh6ng qu6 02 (hai) ngdy ldm viQc

ho4c ddi hon theo th6a thufn blng v6n ban vdi ngudi y6u cdu c6p ban sao.

3. Trudmg c6n crt vdo sO g5c c6p vin bdng, chfmg chi di5 c6p ban sao cho

nguoi c6 y€u ciu; nQi dung bAn sao phni ghi <tung nQi dung d6 ghi trong s6 gi5c.

Trudmg hqp khdng cdn luu trt <lugc sO gi5c holc trong s6 gtic kh6ng c6 th6ng tin
vd nQi dung y6u cAu c6p ban sao ho{c khdng c5p bdn sao cho nguoi y6u cAu thi
Trudng c6 tr6ch nhiQm tri ldi b6ng v6n bAn cho ngudi y€u cdu vd n0u 16 [ do theo

thdi gian quy rlinh tai dilSm b kho6n 2 Eiriu ndy.

Di6u 32. 56 c6p bnn sao vir quin lf viQc c6p bin sao vin bing, chrimg chi
ttr s6 g5c

l. 56 c6p bdn sao vIn b6ng, chimg chi tir s6 g6c h tdi liQu do Truong quy

dinh tai DiEu 29 cta Quy ch6 ndy lgp ra khi thgc hiQn viQc c6p bin sao van bing,
chtug chi tir s6 g6c, trong d6 ghi dAy dri nhtng nQi dung cia ban sao do Trudng tl6

cap.

56 c6p ban sao v6n b6ng, chimg chi tr) s6 g6c phdi duqc ghi ch6p chinh x6c,

tt6nh si5 trang, tl6ng d6u girip lai, kh6ng tluqc tAy x6a, d6m b6o quan li ch{t ch6 vd

luu tril vinh vi6n.

2. Khi c6p bin sao vtrn bing, ch(mg chi tir s6 g6c phai ghi vdo s6 c6p ban

sao vdn bang, chung chi tt sO g6c; ph6i lflp sti vdo s6 c6p ban sao, dim bao mdi si5
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vdo s6 c6p bdn sao ttuqc ghi duy nh6t trtu mQt bdn sao v[n bing, chimg chi c6p
cho ngudi hgc.

56 vdo s6 c6p ban sao v6n bing, chimg chi tir s6 giSc ttugc lgp li6n tpc theo
thrl tU s5 t1r nhi€n ttr nh6 diSn l6n theo timg nlm tir ngdy 01/01 di5n hltngiry 31/12;
ddm b6o ph6n biQt du<y. c sii vio s6 c6p bin sao cria timg lo4i vtrn b6ng, chimg chl
vd ndm c6p bdn sao v[n bi.hg, ch(mg chi til s6 g6c.

Chucrng VI
KITM TRA, THAI\H TRA, xI/L{'vI PHAM

Di6u 33. Ki6m tra, thanh tra

1. Dinh k! ho{c tlQt xu6t, Trucmg giao Phdng Thanh tra - Ph5p ch6 ti6n hanh

kirim tra, thanh tra vi6c in, quan $, c6p ph6t vln b6ng, chimg chi, chimg nh$n theo

quy dinh.

2. Don vi, c6 nhin chlu t6ch nhiQm in, quin lj, c6p ph6t van beng, chrlng

chl, chfmg nhfln c6 tr6ch nhiQm ph6l trqp, Bo didu kiQn thufn lgi cho c6ng t.rlc

kirSm tra, thanh tra.

Di6u 34. Xri lf vi ph4m

Don vi, c6 nhAn li6n quan co c6'c hanh vi vi ph4m quy tllnh t4i Quy ch6 ndy

bi xrf lf theo quy <tinh cua ph6p lu$t.

Didu 35. Tr6ch nhiQm thi hhnh

Cric don v!, cii nhin li6n quan c6 trrich nhiQm thgc hiQn nghi€m tuc Quy chiS

ndy. Qu6 trinh thyc hiQn, cnn crl tinh hinh ttryc t6 Truong sE xem x6t, quy6t dlnh

viQc srla d6i, bO sung mQt s6 nQi dung cria Quy chi5 cho phir hgp v6i quy dinh cria

ph6p luft./.

)
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Thdi NguyAn, ngdy... thdng... ndm...

HIPUTRTIENG
(Kf, d6ng d6u, ghi 16 h9 t6n)
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Hg vd t€n

ngudi hgc

Ngdv
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Dan
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cia HiQu trrdng Trudng Dqi hgc Su phqm - Dqi hoc Thdi NgyAn)

DAI HQC THAINGUYEN
TRTIONG DAI HQC SUPHAM

sO GOC CAP CHONG NHAN

Chuong trinh ddo t4o, Udl auOng (n6u c6):..........

Th&i gian ttio tpo, U6i auomg (n6u c6): tt ngiy... th6ng. .. n[m... d6n ngdy...th6ng... ndm ...
HQi ddng thi ki6m tra: (n6u c6)...................

Ghi chri: * T€n chring nhfln. Thdi NguyAn, ngay... thdng... ndm...

Hrpu rRr.ror\G
(Kj, d6ng d6u, ghi rO h9 t€n)

S6

TT
Hg vd t6n

nguoi hgc

Ngdv
th6ng nlm

sinh

Noi sinh Gi6i
tinh

Dan

t0c

X€p lo4i/
Diiim thi
(n6u c6)

56 hiQu

chimg
nhan

Vdo s6

goc cap

chimg
nhAn

Ngudi nhfn
chrmg nh{n
lcj vd ghi ro

hq t6n

Ghi chri

trtl
t__.1I

IE
H



PHU LUC \.I
MAU pHU LUC sO c6c cAp vAN nANc, cnu'Nc cni, cHuNc Nu4N

(Kdm theo Quy chd ban hdnh rqi guyilt ainn siit#179r-Urt, nsAyt/ thdnsy'atdm 20,?l
cia Hi€u trudng Trudng Eqi hoc Su phqm - Dgi hoc Thdi Nguyan)

o
4

DAr HQC mrar NCUYBN
TRr/ONG DAr HQC Sr/PHAM

PHU LUC s6 c6c cAp

s6
T'T

Hg vd t€n

ngudi hgc

Ngdv
th6ng

nf,m

sinh

s6 hieu

vAn b6ng

d6 <lugc

cap

56 hiQu v6n

bing duqc

c6p l4i
,!,
(neu co)

56 vdo s6 g6c c6p

vln blng m6i
.i
(neu co)

NOi dung dugc

chinh sria/thay ddi

Ngu&i nhfn v6n

bAng, chung chi,

chimg nh{n m&i

ho{c ttugc chinh
sta nQi dung kf
vd ghi 16 h9 t6n

Ghi chri

Thdi NguyAn, ngay... thdng... ndm..

HIDUTRTIdNG
(Ky, d6ng d6u, ghi 16 he t0n)
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euy rRiNH rN, euAN r.,.f, cAp J#r1I^iY"^.c, cntrNc cni, cpfN
(Kdm theo Qtty chd ban hdnh tqi gtryat dinh s6/969QD-DHSP ngayll thtingf ndm

cia HiAu trudng Trudng Dqi hoc Srphqm - Dqi hqc Thdi NpyAn)

G NHAN
20.1/

Cic
bufc Ti5n trinh thgc hiQn

I Tiiip nhfln hO so c6p vdn

bing, chimg chi,

chtmg nhfn

- Phdng C6ng t6c Hgc sinh Sinh vi€n nh{n dugc h6 so cria

c6c lo4i hinh ddo t4o:

+ D4i hgc chinh quy g6m: Quyl5t dinh tning tuytin, Quyiit
dinh t6t nghiQp (kdm ban mAm danh s6ch tiit nghiQp;.

+ E?i hAc hinh thric vira ldm vira hgc g6m: Cdng vin tt6ng f
md 16p, Quy6t dlnh trfng tuy6n, quy5t ainl t.5t nghiep Gdm
ban m6m danh s6ch t6t nghiqp;.
+ Sau d?i hgc gdm: C6ng vin x6t c6ng nh6n hqc vf vd c5p

beng tiiin si cho nghiCn criu sinh, Quy5t dinh trtng tuy6n,
quy6t Ainfr tiSt nghigp ftdm ban mdm danh s6ch ti5t nghiQp).

+ BOi du0ng g6m: Quytit dinh hqc vi6n dri diAu kiQn tham
gia, Quytit dlnh c6ng nhan kr5t qui vir c6p chimg chi (chimg

nh$n) (kdm bin mdm danh s6ch t6t nghiep).

- Phdng Cdng t6c Hgc sinh Sinh vi6n ltru trft quy6t ainfr

@an d6u d6); ti6n hdnh ki6m tra, d6i chi6u gita danh s6ch

kdm Quy6t dinh t6t nghiQp v6i hdi so g6c.

2 Lip hO so d€ nghi c6p ph6i - H6 so d€ nghi c6p ph6i bnng ttai hgc chinh quy g6m: To
trinh dO nghi c6p ph6i, Quyiit ttlnh trung tuy6n, Quyi5t dinh
i ,.^

tot ngnlgp.
- H6 so ttC nghi c6p ph6i beng ttai hgc hinh thric vta ld,rn vta
hgc g6m: Td trinh dd nghi cdp ph6i, C6ng vdn d6ng f md
lop, Quy6t dfnh trung tuytin, Quy6t dinh t6t nghiep.

Phdng C6ng tric Hgc

sinh Sinh vi6n/ Phdng

Ddo t4ol c6c Trung tim
thuQc Trudng

JI
il
PI

H

M6 ti ti6n trinh thqc hiQn Don vi thqc hiQn

Phdng C6ng t6c Hgc

sinh Sinh vi6n/ Phdng

Ddo t4olc6c Trung tdm

thuQc Trudng
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-.;- H6 so dC ngh! cdp ph6i bing th4c si, bEng Ti6n si g6m: Td
trinh dC nghi c6p ph6i, C6ng vin x6t c6ng nhQn hgc v! vd c6p

bing thac si, bing ti6n si cho hgc vi€n vd nghiCn criu sinh,
quyiit Ainfr trirng tuy6n, quy6t ei*r tiit nghiQp.

-,1 .: ,. L
- H6 so de ngh! cdp ph6i chimg chi g6m: Td trinh tt6 nghl
c6p ph6i, Quy6t ainir trqc vi6n dri di6u kiQn tham gia l6p b6i
du0ng, quyi5t Ainfr c6ng nhfn kiit qui vi c6p chimg chi.
- Hd so dC nghi c6p ph6i chtmg nhfn g6m: Td trinh de nehi
c6p ph6i, quyiit ainfr c6ng nh{n kiSt qui vi c6p chtmg nh{n.

J Ti6p nhfln vi xuAt kho ph6i

v5n bing, chimg chi,

chrmg nh{n

- Phdng C6ng uic Hgc sinh Sinh vi6n cri c6n b0 nhAn ban
giao ph6i vEn bing, chimg chi, chtmg nhfn; tiiln hanh luu

:.trt, bio quan (c6 s6 giao nhan, ban giao ph6i).
- CEn cri sti lugng sinh vi€n (hgc vi€n) ti5t nghiQp trong quy6t

dinh, crin bO lem nhiQm vg in v5n bing, chimg chi, chimg
nhan lam gi6y dd nghi xu5t phdi (c6 sd giao nhfn xu6t ph6i
vdn bing, chimg chi, chrmg nhan).

Phdng C6ng Llc Hgc

sinh Sinh vi6n

4 NhQp dt liQu vd xt lj
dt liQu

- C6n bO phg tr6ch in vin bing, chimg chi, chrmg nhQn xri $
dt liQu, th6ng tin cta nguoi duo. c c6p v6n bing, chimg chi,
chung nhfn tr6n co s& file dt liQu do Phdng Edo tgo grii kdm

Quytit tlinh t6t nghiep.
- Xu6t aann s6ch th6ng tin cria nguoi dugc c6p vdn bdng,

chimg chi, chrmg nhfn d6 ti6m tra d5i chii5u voi Quy6t dinh
t6t nghipp trudc khi ti6n hanh in th6ng tin 16n v6n bing,
chimg chi, chung nhan.

- In tht (test) ra gi6y tring c6c th6ng tin in tr€n v5n bing,
chimg chi, chimg nhQn theo l6p, ngdnh, chuong trinh ddo

tao.

Phdng C6ng t6c Hgc

sinh Sinh vi6n

5 In vin bing, chimg chi,

chtmg nhQn

- Sau khi ki6m tra, d6i ctri6u tinh chffi x6c clc th6ng tin cta
I - ,:ngudi dugc cdp vdn bdng, chimg chi, chimg nh$n sE ti6n

Phdng C6ng t6c Hgc
sinh Sinh vi6n
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hanh in vdn bdng, chimg chi, chung nhan.

- Trong qu6 trinh in, ti6p tuc di5i chiiiu gita danh s6ch dd

duo. c ki6m tra voi Quy6t dinh t6t nghiQp.

6 Trinh kj, d6ng d6u vd lQp
i. i ,. ,^ - ,J

so goc Ky nn?n van Dang,

chimg chi, chrmg nhfln vd

luu ffi, b6o quan l6u dii

- Sau khi in xong vin bing, chfmg chi, chimg nhQn, crin bQ
.Jin vdn b5.ng, chring chi chtmg nh{n ti6n hanh bin giao cho

c6n bQ qu6n lf c6p ph6t v5n bing, chimg chi, chr.mg nh{n.
- Can bO dugc giao nhiQm vu quan ly, c6p ph6t vin bing,
chimg chi, chung nh{n tii5p qc ki6m tra, aoi cnii5u gita vin
bdng, chimg chi, chimg nh6n v6i quyiSt ainfr ti5t nghiQp tru6c

L:hi tdnh Hieu t uong kf vd d6ng d6u.

- Tr6n co sd dft liQu in th6ng tin tr6n vdn bing, chimg chi,

chrmg nhfn crin bQ dugc giao nhiQm vu quan \f, cdp ph6t

vdn bing, chimg chi, chung nh{n tiiin hanh lfp s6 g6c c6p

ph6t vd luu trft, b6o quan l6u ddi.

Ph6ng C6ng tic Hgc
sinh Sinh vi6n

C6p ph6t, vdn bing, chimg
chi, chimg nhAn cho

ngudi hgc

- Sau khi HiQu tru&ng kf vd d6ng d6u 16n v6n b6ng, chimg

chi, chimg nhQn sE tiiin hanh c6c bu6c sau:

+ D6i vdi loai hinh diro t4o d4i hgc chinh quy: Phdng C6ng

tric Hgc sinh Sinh vi6n xdy dung ki5 ho4ch vd t6 chric LE b6

giang vi trao bnng cri nhAn gui c6c don vl c6 li6n quan vi
th6ng b6o cho nguoi hgc.

+ D6i vsi lo4i hinh tlio t4o vla lim vtra hgc: Phdng C6ng

tric Hgc sinh Sinh vi6n ph6i hqrp voi Phdng Edo t4o vd don

vi 1i6n kt5t xdy dpg ki5 ho4ch t6 chtc L6 bti giang vir trao

bang t6t nghiQp cho nguoi hgc t1i c6c dia phuong d{t larp

hec.
+ D5i voi tldo t4o sau d4i hgc: Phdng Dio t4o chri tri viQc lQp

ki5 hoech vir th6ng b6o cho nguoi hgc d6n nh{n vin bdng;

Phdng Cdng t6c Hgc
sinh Sinh vi6r/ Phdng

Diro tqolcilc Trung t6m

tr.uc thuQc Trudng

T

sI

7



4

ph6i hap v6i Phdng C6ng tric Hpc sinh Sinh vi6n vd c6c don

vi li6n quan t6 chtc trao bing cho hgc vi6n.
+ DOi v6i cfuc l6p Udi auOng nehiQp vu theo ti6u chuAn chric

danh nghe nghiQp: Sau khi in xong chimg chi, Phdng C6ng

t6c Hgc sinh Sinh vi€n phi5i hqp voi don vi li€n ktit ddo tao

ph6t chimg chi cho nguoi hec.
+ EOi v6i c6c chimg chi, chimg nh4n k*r6c (ntiu c6): Sau khi
in xong, Phdng C6ng t6c Hgc sinh Sinh vi6n phi5i hqp voi
c6c don vi li6n quan th6ng b6o cho ngudi hqc d6n Trudrng

nhQn.
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