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ldp Dai hoc Thdi Nguy|n:

Cdn c* Thdng ru s6 10D020/TT-BGDDT ngdy 14 thdng 5 ndn 2020 cia BQ
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hpc vitng vd uic co sd gido d4c dqi hac thdnh vi?n;

Can cu Qttyir dinh sii 2l2ltgO-OAfW ngdy 22 thdng t0 ndm 2015 cua Gian d6c
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Cdn ct Quyiit dlnh sii 346/8D-DHSP ngay l6 than_g 02 ndn 2017 cua Hieu htdng
Trudng Dqi h7c St phqm vi viQc ban hdnh Quy chii tii chric vd hogt dQng cia Trudng
Dqi h7c Su phqm - Dai hoc Thdi Nguyin:

tneo qe ngu cua trvong pnong Phdng Khoa hpc - Cdng ngh€ vd Hcp t,ic qu,ic td.
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Didu l. Ban hdnh kdm theo Quy6r dinh ndy Quy dinh ui bien soan. lua chon. thim
<linh, duyQt vd sri dung s6ch phuc vu dero qo cta Truimg E?i hgc Su phgm - Dqi hgc Th6i
NguyCn.

Di6u 2. Quyiit rlinh ndy c6 hieu luc kd tt ngdy ky, thay th6 cho Quy6t dintr stl
1l84/QD-QLKH ngdy 20 th6ng 6 nam 2011 cia Hieu trudng v€ vigc bi6n,so4n vd sri
dung giiio trinh, dd cuong bei giing, dd cuong m6n hoc vd Quydt dinh s6 1376lQD-

QLKH ngay I I thAng 7 nem 201I cia Hi6u trudng vd vigc thii5t k6 vd sri dung bdi giang
di€n tu.

Dilu 3. Tru0ng phdng Phdng Khoa hgc - C0ng ngh€ vd Hgp t4c qu6c tti. Truong
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dinh ndy./

ffi
lfs{.
\AI
\

Nti nhQn:
- Nhu Di6u l

ry/'
fut(l/'

- DHTN (da b6o ceo);
- Trang web Tnrdng;
- Ltru: VT, KH-CN&HTQT (05).

D.$r itg
HA t

'\i$
S. Mai Xuin Trudrg



DAI HOC THAI NGUYEN
TRUONG DAI H9C SIT PHAM

QUY DINH

ViQc bi6n sogn, lu-a chgn, thim itinh, duyet vi sft dBrg sfch phgc vg tlAo tgo cia
Tru&ng D4i hgc Su ph4m - Dqi hgc Th6i NguyGn

(Ban hdnh kim theo Qtty& dinh sii r'til /QD-DHSP ngdylt1 thdng//: ndm 2020 cia
Hieu tudng Trudng Dqi hpc Sv phqn - Dai h1c Tluii NguyAn)

Chuong I
QUY EINH CHUNG

Didu l. Ph4m vi ttidu chinh vir tl6i trqng 6p dqng

l. VIn ben ndy quy tljnh v0 viQc bi€n so4n, lua chgn, tham dinh, duyet ve st
dung s6ch phqc l1r rlao teo cta Trudng Eei hgc Su ph4m - Dai hgc Th6i Nguy€n (sau

day vi6t tit la Truong).

2. Quy dinh ndy i{p dqng cho cac don vi, c6 nhan trong Trudng vd cdc td chric

vd c6 nhdn c6 li6n quan.

Didu 2. Mgc dich vir yGu ciu

l. Quy dinh niy nhim hu6ng din cdng tac tO chirc bi€n so4n, lua chgn. thim
tlinh, duy€t vi srl dUng sAch phuc W dao tao.

2. Khuyiln khlch vd tao di€u ki€n dd cric <lon vl. c6n bQ, gidng vi6n co hau vd
giang vien thinh giang bi€n soqn s6ch phuc vU c6ng t6c gidng day, hec tap, nghien

cfu, tham khio vd tra cuu tai Truong.

3. C6c kho4 bQ m6n c6 nhi€m vg bi6n soAn sdch phuc vlr cho vi€c giang day vi
hQc tip cta sinh vi€n, hgc vi6n vi nghi€n ciru sinh (sau day gqi chung ld ngu&i hqc).

DiAu 3. Giii thich thu{t ngit

l. Sr{ch phUc w dio tao h s6ch c6 nQi dung khoa hgc vd c6 tinh su phAm, dugc

sli dung d6 ddo t?o, bdi duong phtr hqp vd'i ngdnh, chuyen ngdnh tldo t4o. S6ch phgc

vu ddo tao bao gdm: girio trbh, s6ch chuy€n kh6o, srich tham kh6o vd s6ch huong din.

2. GiAo finh ld tai liQu giA,ng dey, hqc tap co nQi dung phi hgp voi chucmg trinh
ddo teo, bt i du0ng dugc HiQu trudng ph€ duyQt, lga chgn hofc duo. c BO tru&ng B0
Girio dgc vd Deo tao phe duyQt. Gi6o rrinh cg thd hoa c6c yeu ciu vi nQi dung, kiiin
th0c, ky nang co ban, chuin ddu ra <16 duqc ban henh diSi vdi m6i hqc phan ngAnh ddo

tao, trlnh dO dao teo, ttip img y€u ciu vi phuong phdp giing d4y. kidm tra vd <l6nh gi6
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ch6t lugng ddo t4o. Gi6o trinh bao gdm girio trlnh bdn in (d4ng text) vd gi6o trlnh <liQn

ti hay bii giang tliQn tli.

3. S6ch chuy&r kh6o ld tai liQu c6 nQi dung cht y6u tu c6c kdt qua nghi€n cfu
chuyCn sau vd tuorlg d6i toan dien vd mot v6n dd khoa hqc chuyCn nganh cta tric gia,

tlugc st dgng dd gidng dgy dqi hgc, sau ttai hqc vd dugc dUng d6 tra cuu cric v6n tli
chuy€n m6n sdu.

4. S6ch tham khdo li c6ng trinh nghi€n cfiu khoa hgc chuy€n ngdnh c6 nQi dung

pht hqp vdi chuo-ng trinh deo teo, bOi duong dugc Truong dtrrg lem tei tii liQu tham

khdo cho giring vi6n vd nguoi hgc trong frudng (co trong di cusng chi titit hqc phan

duqc HiCu trudng ph€ duyQt).

5. Srich hu<1mg d5n td s6ch dugc Truong s[ dung d6 hucmg ddn cho ngudi hgc,

hu<mg din thuc t6p m6n hqc, thgc tQp theo girio trinh, thuc tap tei ciic co sd giiio dgc

ph6 th6ng vd co so giiio dgc mim non. tu didn chuyen ngdnh.

Di6u 4. Hgc liQu tfiQn tfi
l. Hqc liQu diQn tu la tAp hqp c6c phuong tiQn diQn lt phqc vU dey vd hgc, bao

gdm: srich gi6o trinh, s5ch gi6o khoa, bii giang churin SCORM, Oi liEu tham khio, bdi

tAp, bei kidm tIa ddnh gi4 ben trinh chi6u. bdng d[ liQu, cec tep em rhanh, hinh anh,

infographic, video, md hinh do, m6 phdng, thi nghi€m io. phin mim day hgc,...

2. Hqc liQu <liQn tri phdi dem beo finh khoa hgc, su ph4m, vtrn h6a, phong tqc

tap qu6n, c6 nQi dung b6m siit muc ti€u cia chtrcmg trinh ddo teo, pht hqp voi diti

tuqng nguli hac ve duo. c HiCu trudng ph€ duyet trudc khi tlua vdo sti dqng. Hgc liQu

difn ru phdi tlugc thdng qua bQ mdn chuy€n m6n vi dugc st dung thiing nh6t trong

toan Trudng.

3. Bei gieng dien fi la mot hinh thuc td chric bdi giAng duqc chuong rtnll ho6

do ngudi d4y didu khi6n dua vdo c6c thitit bi c6ng nghQ nhu mdy tinh, diQn thoei, dey

vd hgc th6ng qua moi trudng intemet. Bdi giAng difn tt bao gtim cec hqc lieu dien tt
sau tl6y: bii giing dgng text, bdi gieng d4ng video, bai gieng rinh chiiu, bdi gidng

d4ng Audio, bQ c6u h6i tric nghiem, b0 thuf,t ngt'vd bQ cdu h6i thuong glp.

Didu 5. Bii giing iliin tir

l. Dd cuong chi ti6t cia bai giAng dien tu (Phg lgc I. Miu t.l) phdi m6 t6 rO

dugc: nQi dung; muc ti6u cria hgc phAn vA y6u cdu vA nlng luc me nguoi hQc det duqc

sau khi k6r thtc hgc phdn; hoc licu; phuong phdp vd kri hoqch hac tap' Siang dey, dALnh

gi6 k6t qua hoc tAp cta ngudi hgc.

2. Gi6o trinh d4ng text vdi b6 cuc bao g6m c6c phin sau tldy: Ldi noi diu, gidi

thiQu chung, muc tieu, muc luc, nQi dung chinh, cdu hrii vd bai lap' c6c thuat ngt' c6c

ch0 dA tha; luAo (di: dua vdo c6c di6n ddn ftao d6i vd phai c6 it nhdt 05 cht dd thdo

luadtio chi), tAi lieu tham kheo. Gieo t nh dang text dem bAo tiii thi6u 50 trang/tin chi

vdi dAy dt nQi dung ki6n thtc vd b6m s6t d€ cuong chi ti6t hqc phan.
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3. Bdi gierg da phuong tien bao garm cdc dAng: bai giang dang video, bai giang

trinh chi6u (Powerpoint, Beamer, Slide Show,...) vd bdi giang dang Audio. Kich brin

cta bdi giang <la phuong tien phei thit hiCn duqc su kiit hqp hqp ly gitra bdi gidng d4ng
video vd bai gidng trinh cbi6u Ghu \rc I. M6u 1.2, Mau 1.3).

a) Bdi gidng dang video: Mdi hqc phan xiil dr,mg video cho cac tidt gidng 1m6i
video bdi hgc tuong img vdi 2-3 ti6t giang), m6i video,/bdi hgc vdi thdi gian khoang tir
15 tt6n 20 phrit. M6i bdi hqc thi6t kii kCm theo bdi giang finll chiiiu d6 minh hsa cho

nQi dung bdi gi6ng video tuong urg.

b) Bai giang trinh chi6u (Powerpoint, Beamer, Slide Show,...): Bai giang tdrh
chiiiu ild minh hqa cho bdi giang d4ng video voi titi thidu 60 slide/tin chi. N6i dung cdc

slide ph6i thi! hiQn dugc ki6n thric trqng tam, co linh h€ th6ng, theo trinh tu ve dam

bdo tinh lOgic. Hinh lhfc cta c6c slide dem bao tinh thim mj, co hinh rinh minh hga

tryc quan vd sinh dQng, c6 th6 st dung kem theo cdc m6 ph6ng d6 minh hira.

c) Bdi giang dang Audio: C6 nQi dung tuong ring vdi bdi giang dang video 116

ngudi hQc c6 th6 rghe bai giang d mqi lhc. mgi noi. Am thanh cta bdi giing phdi nghe

dugc r0 rang va khong c6 t4p am.

d) lnfographic: Li hinh thric dd hga tr.uc quan rinh bay th6ng tin ngan gen voi

hinh 6nh minh hga vd mdu sic sinh dQng co th6 truyin dar thdng tin nhanh vd 16 rdng.

Inlographic dugc sri dgng cho m6i biri hsc. m6i chuong hoAc toan bO bdi gidng nhim
dinh huong vd hQ thi5ng h6a ki6n thrlc cho nguoi hgc.

4. BQ cdu h6i tric nghiQm: Eugc xay dung theo tirng chuong/bdi vdi cdc mrlc

dQ khric nhau. C6u h6i tric nghiQm da dang vd nQi dung, khuy6n khich nhtng c6u h6i

c6 st dgng hinh. am thanh hay video dd minh hga giup dat hiiu qud cLrng c6. luyQn tfrp

va d6nh gi6 ti6t hqc. Xay dung t6i thi6u 20 criu hoi/tin chi voi ddp an kim theo.

5. BO thuAr ngt: Ddtn bao tinh khoa hgc, tiQn dung, bin vr:ng vd phd bidn. Xdy

dlmg t6i ttriiiu l0 thuat ngtitin chi.

6. B0 c6u hdi thudng g4p: Ld phdn c6u h6i thudng g{p li0n quan toi nQi dung

bdi hqc vd dem b6o tinh l6gic cria v6n dd. Xay drrng t(ii thi6u 05 ceu h6i./tin shi.

Di6l 6. Ng6n ngit tltng ti6 bi6n so4n s6ch phuc vu tlio tao

l. Ngdn ngn dung dd bidn so4n sdch phgc vu ddo tao 1d ti6ng ViQt.

2. SAch phuc vu dao tao mot sti hqc ph,in trong chumg trinh li6n ki5t ddo Qo vdi

nudc ngodi vii mQt s6 chuong trinh dao teo khdc gi6ng d4y bdng tiCng nudc ngoai

dugc bi€n so4n bing ti6ng nudc ngodi theo ph0 duyQt cta Hicu trudng.

Dilu 7. Y€u ciu tl6i vfi srich phgc vq ilio t4o

1. Srich phuc vu <ldo t4o phai cu thd hoa y6u ciu v6 nii dung ki6n thric, k! ning

vd th6i dO quy .linh trong chuong trinh ddo tqo d6i vdi m6i hqc phdn, ngdnh hr]c, trinh

dO ddo tao, tftip r?ng y6u ciu di5i moi phuong ph6p gi6o tluc d4i hqc vd ki6m tra, drinh

gi6 ch6t tugng dio tao.
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2. NQi dung srich phpc vg <ldo tgo phii phtr hgp v6i mpc tiCu cta chuong trinh
dao tao, dem bao chuin kiiin tbrlc, k! ning vd chuAn <tAu ra dd dugc Hipu trudng ban

hanh.

3. Kiiin thric trong s6ch phUc qr <ldo l4o dugc trinh bdy khoa hqc, l6gic, <l6m

bao can diii gita Ii luan ve thuc hdnh, phtr hqp vdi thuc ti6n, cap nhat nhEng tri thirc
mdi nh6t cta khoa hgc cdng nghQ vd dlnh hurhg h6 trq sinh vien tU hqc, tu nghien

cuu.

4. Nhtng nQi dung duqc trich din trong tai lieu tham khdo cta s6ch phr,rc vq
tlao tqo phii c6 ngudn g6c vi chfr thich rd rang, tlip ung tliy dt c6c y6u ciu vi quydn

tric gi6 theo quy dinh hi€n hdnh. Cu6i m6i chuong sach ho4c cuSi srich phii c6 ciic c6u

hdi huong dan 6n tap, <linh huong thio luan vd bdi 6p thgc hdnh.

5. Hinh thric vd c6u tntc cria s6ch phuc vu deo tao phei dri'rn bAo tinh d6ng bQ vd

tuan thi c6c quy dinh cta Trudng, cu $d: kang bia- trang phu bia, ldi n6i diu (rrinh

bdy diii tuqng sri dung, muc ttich y€u ciu khi st dung, c6u trtc nQi dung, di6m mtii
cta girio trinh, hudng d6n c6ch sri dgng, phan cOng nhiem vu cta t6c gi6 bi€n so4n),

nQi dung chinh (trinh bdy c6c chuong, muc, tiiiu muc vd n6i dung chi tidt cria ttng
chumg, mgc, ti6u muc, nQi dung thdo lu{n Seminar, cau hdi 6n Ie. p, bei tAp c6c nhiem

vU tU hec va Bi li€u hqc tap timg chuong). phu tlrc lndu co), tdi lifu tham khiio, mpc

luc (Phu luc II. M6u 2.14).

6. Di5i vdi gi6o trinh, sii t ang tdi thidu cria girio trinh thuoc linh vgc khoa hgc

tq nhien phai dam bao t5i thiriu 40 trang/l tin chi, giio trinh thuoc linh vuc khoa hqc

xi h6i vi nhdn vin phai bdo dAm t(ti rhiiu 50 lrang/ I tin chr.

Didu 8. S& dgng s6ch phuc vq dio tto

l. Trudng t6 chric bi€n so4n ho{c lga chgn srich phlrc r1r <ldo t4o dd sri dung,

dam bao m6i hac phan uong chuong trinh ddo tao phni dtun bdo c6 it nhdr mQt girio

trinh du. c bi€n so4n hoac st dung gi6o trlnh do co sd girio dgc khdc bi6n so4n vd duo.'c

HQi ddng thlm <finh gta Trudng lua chQn ttua vdo sri dqng.

2. Trudng chi tti chric bi€n so4n mQt giiio trinh,ihoc pnan dUng cho he dio t4o

chinh quy. C6c hinh thtc ddo t?o khiic ding chung vdi gi6o trinh ney kem theo tdi liQu

hudng din gi6ng dpy do c6c khoa, bQ m6n quy tlinh th6ng nhdt.

3. Ngodi mQt girio trinh chinh, m6i hoc phin tlugc Trudng khuyiin khich dua

vdo sri dgng th6m gi6o trinh cria co sd gi6o duc khdc, srich chuy€n kh6o, sdch tham

khio vi s6ch hu6ng din.

4. S6ch phuc vu ddo teo (trir gi6o trinh duoc lJieu trudng ph€ duy€t ttiu nam

hqc) ph6i dugc HQi <l6ng tham dinh duy€t trudc khi dua yao st dung. Srich phuc vu

dao tao phei duo. c ghi r0 trong dd cuong chi fidt hgc phdn da duqc HiCu truong ph€

duyCt.
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Didu 11. Quy trinh t6 chrtc bi6n so4n gi6o triob

l. Diu nnm hgc, Trudng ra th6ng b6o vA viQc tridn khai c6ng tiic bi€n so4n gi6o

trinh phuc vu dao tao tren co sd re so6t c6c hgc phdn cdn thi6u gi6o trinh trong chuqng

fiinh ddo t?o cUa Trudng.

2. TrCn co sd dd nghi cia Khoa,EQ m6n tr.uc thu6c, Hieu trudng chi d4o. 16

chric bi€n soen 8i6o trinh dii phuc vU giALng dqy, hqc tap cho c6c hqc phdn trong

chuong trlnh ddo t0o cia Khoa/Bo m6n tryc thuoc. HiQu truong thanh lap Hoi ddng

xdt duyet danh muc girio trinh duqrc bi6n soan trong nim hqc.

3. HOi tl6ng Khoa hgc ve Dao teo Khoa,tsd m6n tr.uc thu6c d,i xudt vdi HiCu

trudng thanh $p Ban bi€n soer gi6o trinh hoec giao nhiem vq tryc tidp cho cri nhdn

giang vi€n c6 trinh dQ, dfng chuy€n m6n vd kinh nghiQm bi€n soen gieo trinh (Phu lqc

II. M6u l.l).

$

5. C6c s6ch phgc vg <ldo tao da xu61 bdn vd dua vdo st dgng, Truong c6 thi
b6n, cho thuC, cho muqn,... di! phpc vU giang d4y cria giring vi€n vd hqc tap cta nguoi
hgc theo Luft xudt ban, c6c quy tllnh hiQn hdnh vd chri truong chung cria Trudng.

Dilu 9. Kinh phi biGo so8n, thim ttinh, xu6t bin vir s& dgng sich phuc vU

alio teo

l. Kinh phi h6 trq bien soan, th6m dinh, xu6t ben vd st dgng s6ch phgc W ddo

t4o dugc trich tu kinh phi chi cho hogt <lQng khoa hgc vd cdng nghQ dugc phe duyet
hlng nim.

2. Kinh phi hd trq bi€n soqn vA xuit btur gido trinh c0a gieng vien aong Trudng
thyc hiQn theo Quy dinh vA c6ng t6c quan li khoa hoc vd c6ng nghQ cia Truong (ban

hdnh kdm theo Quyilr dinh s6 [003/QD-DHSP ngdy l915/2020 cta HiCu truong).

Diiu 10. Bin quydn sfr dgng s6cb phlc v{ dio tAo

l. Giang vi€n vd ngudi hgc ph6i sri dgng ban chinh s6ch phqc yU dio tao trong
giang da.y vd hoc tap Bi Truong. Nghi€m cim hdnh vi st dgng bd,n phd td sdch phgc

w deo tao trong Trudng mi kh6ng duoc phep cta tric gid vd don vi qu6n lj sr4ch.

2. Giang vi€n giang d+y hqc phrin c6 tr6ch nhiem n}dc nho ngudi hgc st dtng
s6ch phr,rc vu ddo tao c6 bin quydn lbdn in chinh thuc cia nhi xuit ban) vd tuan theo

c6c quy dlnh cria phrip lu{t li6n quan diin vin dd xudt bdn, sd htu tri tuQ, bin quy6n,...

3. Hing nam, phdng Thanh ua - Phrip chi co nhiQm vu thenh lip cric doan ki6m

tra tinh hinh vi phem ban quydn trong sri dung sdch phqc 4r ddo tgo cta gidng vi€n vd

ngudi hgc trong Truorg, b6o c6o HiQu truong xri l:i theo quy dinh.

Chuong 2

BItN SoAN vA THAI DINH GIAO TRiNH
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4. Ban bi€n soan gi6o trinh ho{c c6 nhdn giing vi€n chiu trrich nhiQm xdy dgng

dg th6o dd cuong chi tiiit c0a gi6o t nh, t6 chtc thim tlinh vd brio c6o Hgi <tdng Khoa
hgc vd Ddo t4o Khoa,tsQ m6n trgc thuQc.

5. HiCu truong duyet d,i cuong chi ti6t cia Bido trinh vd giao nhi€m vg cho Ban

bi6n soan ho{c cri nhdn giing vi€n thgc hifn bien soi.rn gido trinh. Khuydn k}rich girio

trinh x6c dinh rd sg dong gop cia ttng tdLc gid trong phdn mo ddu ho{c loi n6i diu.
C6u rrtc di cuong chi ti6t cia giiio trinh theo Miu trong Phu luc ( Phu lgc II. Miu 2.1.1.

6. Ban bi6n so?n gieo hinh ho4c c6 nhin giring vi€n chiu trrich nhiQm bi€n so4n

gi6o trinh theo d€ cuong dd dugc duyft th6ng qua hqp dOng bi6n so4n giiio trinh. Siiu

th6ng mQt lin ki3 tt khi ph€ duy€t bi€n soan gido trinh, ohri bi6n phii ldm b6o crio ti6n

<10 (Phq luc II. Miu 2.3) gui vC phdng Khoa hsc Cdng nghQ vd Hgp t6c qu6" t! 1XH-
CN&HTQD d6 tdng hqp, b6o ceo HiCu truong.

7. Chn bi6n vd c6c thenh vien tham gia bien soan gi6o trinh chlu tr6ch nhiQm

thuc hien viec bidn so4n theo dring di cuong chi ti6t da dugc phe duyet. hqp dttng da

hjt k6t vd gui vd phdng KH-CN&HTQT. Trong qu6 trinh bi€n so4n, Ban bi6n soan td
chrtc hgp chuy6n m6n l6y g6p j cta khoq bO m6n vd phai dugc khoa th6ng qua vi nQi

dung (co bi6n bdn hgp cria k}oa. bQ mdn) (Phu luc II. Miu 2.4). Thanh phin l6y j ki6n

bao g6m cdc gidng vi€n cria khoa c6 chuyen m6n pht hqp vA mdi mot sO chuy€n gia

kh6c tlong vA ngodi Trudng.

8. Ban bi€n so4n chinh sta giAo trinh th€o g6p y cta ciic chuyCn gia.

9. Cin crl danh mgc da phC duy(t vd hgp dting bi€n so4n gido trinh, sau khi

nhan duqc 07 ban th6o (cht bi€n c6 thi gui tru(rc 0l bin rhrio dd rd sodt hinh thrirc gi6o

tdnh theo quy dinh) vi td trinh xin dA nghi thanh lAp HQi tl6ng thim dinh cta chi bi€n

(Phu luc II. M6u 2.5), phdng KH-CN&HTQT chiu t6ch nhiem dqc bin thdo, d5i chi6u

vri'i mau di cuong chi ti6t vd bien ban g6p j chuy€n mdn cia Khoa/BO mon truc thu6c

vd c6c chuy€n gia, b6o ceo Hieu trudng ra quy6t dinh thdnh t{p HQi rtdng thAm dinh

gieo trinh.

10. Hieu trudng quyiit dinh thdnh lap HQi ddng thAm dlnh gido trinh. HQi ddng

thim <linh gieo rinh t6 chrfc thdm dlnh gi6o trinh d6 bi6n sqn, brio ct4o j ki6n ddnh

gid cia Hqi ddng. Trong vdng 03 ngdy lirm vifc kd rn khi hgp HQi dong thim dinh. ty
vi€n thu ky phdi t6ng hqp vd chuyiin h6 so thim dinh girio trinh cho phdng KH-
CN&HTQT.

11. Can ct vio j ki6n crla Hoi ddng thim dinh, HiCu truong xem xdt, quy6t

dinh alua gido trinh in 6n, xu6t bdn vi dua vdo stl dgng.

12. Hing nam, trCn co sd dA xu6t ctia Khoa./BO m6n truc thuQc, HiCu truong

xem x6t, quyitt dinh viQc tii5p thu, chinh ly vd cap nhat gi6o tinh ilang sri dung cho pht
hqp vdi thgc ti6n (Phu luc II. MIu 2.6).

tnl
)al
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<linh girio trinh.

3. od xudt vdi Hi€u truong vd viQc thay thd ho4c b6 sung thanh vi€n tham gia

bi€n sosn gi6o trlnh khi th6y can thi6t.

,d:

TI
PH/

13. D6i vdi c6c trudng hgrp kh6ng d6ng ky bi6n so4n girio trinh tu diu n5m hgc,

gi6ng vi€n ldm <lon <td nghl trinh HiQu truong phe duyQt thuc hi€n (Phu luc II. Miu
2.7) vA chi <luqc h6 trq kinh phi nghiQm thu gi6o trinh.

14. Thdi gian thuc hien bicn soen gi6o trinh toi da la 24 rhang k,-i tt ngny phc

duyCt thyc hien. D6i voi c6c truong hqp quii thoi han trong hgp ddng bi€n soan gi6o

tsinh ho{c HOi d6ng thAm dinh gieo rinh df,nh gii kh(ing dat. Truong ti6n hanh thanh

l! hqp d0ng vn kh6ng h6 trq kinh phi biCn so4n, nghi$m thu, xuir bin gido trinh.

Didu 12. Thinh lfp Ban bitn sogn gi6o trlnh

l. Thdnh phen Ban bi€n so4n gido trinh g6m c6:

a) Chri bi6n ho{c ttiing chri bi6n vA cdc thdn}r vi€n 1n6u co;. Chri bi6n ho{c d6ng

chri bi€n gi6o trinh c6c m6n hoc cta chuong trinh ddo tao tdnh <t0 dai hqc, thac si ti6n
si phdi c6 chric danh gi6o su, ph6 gi6o su holc trinh dO tiiin si thuQc chuy6n nginh cta
gi6o tdnh d6. D5i v6i girio trinh st dung trong c6c nganh dao Bo tl4c tht (bao gtim: Su

pham Am nhac, su phem My thuat, Gi6o duc thd ch6t,...;, n6u kh6ng c6 tiiin si cirng

chuy6n ngturh thi chi bi6n hotrc eldng cht bi€n phii c6 bang titin si chuy€n nganh gdn.

Daoh muc c6c chuyen nganh gen do HiCu trudng xiic tlinh vi ph6 ttuyQt.

b) C6c th&h vi€n tham gia Ban bi€n so?n gi6o trinh phdi c6 chuy6n m6n pht
hqp vsi nQi dung gido trinh vi dang tr.uc tiiip giang d4y trinh d6 cao d,ing, d4i hgc.

thqc si ho{c c6c nhd khoa hgc c6 uy tin dang tham gia thinh giang tai trudng vi do

HiCu trudng quyitt dinh.

2. Sii luqng thdnh vi6n tham gia vdo Ban bi€n so4n gi6o trinh khong qu6 mQt

nguoi./tin chi. Trudng hqp d{c biet do Hieu Eudng quydt dinh.

3. Ban bi€n soqn gi6o tdnh c6 thd mdi kh6ng qu6 hai thrinh vi€n ld giang vi€n

cria c6c co sd gi6o duc tlai hgc kh6c.

4. Trong thdi gian mot thAng k6 O khi c6 quy6t dinh phe duyet Ban bien soan

gi6o hinh, cht bi6n c6 thd <fA nghl diAu chlnh, b6 sung c6c thdnh vi6n tham gia bi6n

so4n girio trinh (Phs luc IL MIu 2.15).

Didu 13. NhiQm vq vi quyAn cta chi biCn/ddng cbt bi6n

l. T6 chrtc bi€n so4n gi6o lrinh theo <l[ng dO cuong chi ti6t cUa gi6o tdnh da

dugc HiQu auong ph€ duyQt.

2. Chiu tr6ch nhiQm vd nQi dung khoa hqc crla girio trinh, ti6p thu, srla chita nQi

dung gi5o trinh theo g6p f cla c6c nhd khoa hqc vd i ki6n kdt lufln cria HQi el6ng thim
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4. Duo. c hudng cric chd dO theo quy dinh hiQn hdnh cua Nhd nudc vd c6c chinh
Mch cria Trudng <tiii voi viQc bi€n so4n gi6o trinh.

Di6u 14, Tr6ch nhifm, nghia vg vl quydn cta t6c gii
l. Trech nhiem, nghia W:

a) T6c gie chiu tr6ch nhi€m v€ nOi dung khoa hgc cta gido trlnh, chiu sg chi
<tqo vai m4t chuy€n mdn cua cht bi€n ho6c dting chrt bi€n vd HQi <ldng Khoa hgc vd
Dio tqo Khoa tong qu6 trinh bi6n so4n gi6o trinh vd vd ban quydn trlc gid theo quy
tlinh hi6n hinh cta Nhd nudc.

b) Tac gie c6 nghia vU tudn tht c6c phdn cdng cdng viQc cria chri bi6n dam b6o

trung thgc vd ldm viQc khoa hgc dtii vdi phAn duqc phan c6ng vi6t, dam bao thuc hien

dirng ti6n dO thdi gian, sri dgng ngdn ngf, van pbong,.,, thdng nh6t chung cia todn bQ

gi6o trinh, thgc hiin biiiu quy6t theo da s5.

2. Quy€n lqi:

a) T6c gii ttuqc hucrng c6c chii dO nhudn brit, bdn quydn t6c gid theo quy dlnh
hi€n hdnh cta Nhd nudc.

b) T6c gii li giriurg vi6n cta Truong dugc h6 trq kinh phi bi€n soan, nghiQm thu
gi6o trinh theo Quy ch6 chi ti€u noi b0 cta Trudng.

b) T6c gie duqc quydn g6p j vd cdu truc, n$i dung cria cdc phin kh6ng dugc
ph6n c6ng vi6t trong girio trinh nhung phai ruan thrl quytit dinh cia chi bi€n ho{c d6ng

cht bi€n.

d) Duqc hudng didm cdng ninh khi xem xdt chtc danh khoa hgc theo quy tlinh
cta HQi d6ng Gi6o su NhA nu<ic, dugc tinh cOng trinh trong xdt thi dua, khen fiudng,
xit h6 trg trinh d0 cao, tinh gid nghiEn criu khoa hgc. Bdi giang tliQn tu tluqc Hi$u

rudng phe duyet thUc hiQn tinh c0ng trinh khoa hqc tuong duong vdi gi6o tdnh trong

xdt thi dua, khen thudng vd hudng tuong tdng them cta Tru&ng.

Didu 15, T6 chrnc th6m ttinh gido trtuh

l. HiQu truong ra quyiit dlnh thanh lap HQi il6ng thim dinh gi6o trinh da

nghiQm thu, thAm dinh gi6o trinh.

2. si5 luqng thanh vi6n HQi ddng thAm dinh gi6o trinh tt 5 ho{c 7 ngudi, do

Hipu truong quytit tlinh, trong d6 c6 I ChU tich H6i ddng. 2 phriLn bi€n, I ty vi€n thu

ki ve cac Uy vi€n. Tham gia HQi d6ng thim dinh gitio trinh phdi co it nhit hai thdnh

yiCn ngoa,i trutmg, d4i diQn cho don v! sti dgng lao tlQng.

3. Thdnh vi€n HQi dOng ttrdm einfr pnai li nhtng nguoi c6 chuy€n m6n phi hqp

vd,i nQi dung gi6o trinh, ld cec nhd khoa hgc c6 trinh dQ chuy€n mdn cao, c6 uy tin vd

kinh nghiem giang d4y d?i hac. Cht tich HOi dtrng phdi co chtic danh ph6 gieo su ho6c

hqc vi tiiin si trd l€n, c6c ty vi6n phrin biQn phriLi co hQc vi ti6n si tr& l6n vd ciic iy vi€n

kh6c phii c6 hqc vi hr thac si trd l6n.

,:\

)C
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9

4. HQi ddng thAm dinh t6 chtc thfun dinh vA d€ xu6t vrii chrl bi6n/tliing cht bi6n

ho{c c6 nhdn cric nhi khoa hgc tham gia bi6n so4n girio trinh xem x€l, chinh sria, hodn

thiQn girio trinh. HOi tldng c6 thd mdi mOt sti thanh vien d4i bi6u ngodi H6i <tdng tham

du phien hqp tharn dinh.

5. H6i tlong tharn dinh gi6o trinh chi hqp kii co mat it nhdt 2/3 s6 thanh vi€n.

Chri tich HOi ddng t4rc ti6p chi tri cu0c hqp. Tdi liQu cuoc hqp phAi dugc grli cho c6c

thanh vien hdi ddng it nh6t 07 ngdy ldm viQc truoc khi hop. C6c thdnh vi€n hQi dting

<l6nh gi6 gi6o trinh theo phi6u <tdnh gi6 gi6o tnnh. Thu ky hOi ddng tham dinh c6 tr6ch

nhiQm t6ng hqp ), kidn cta c6c thdnh vi€n thinh Bi6n ban thim dinh giiio trinh. V ki6n
bang vnn bin cria thlnh vi6n ving mft chi c6;f nghia tham kh6o (Phq lpc II, Miu 2.8,

MIu 2.9, Miu 2.l0).

6. Phdng KH-CN&HTQT cln cri vio / kitin cna HQi ddng thdm d[h, brio c6o

HiQu trudng ra quy6t dinh.

7. Hd so dd nghi tharfi hp HQi ddng thim dinh gi6o trlnh bao g6m: Bd,n thrio

giao fiinh, td trinh da nghi hoi tl6ng thim dirh gi6o trinh (Phu luc IL Mhu 2.5).

8. Trong thdi gian 20 ngdy ldm vi€c, kri tir khi nh{n hd so tfAy dt lheo quy dinl,
phdng KH-CN&HTQT c6 tr6ch nhiQm th6m dlnh trd so, t6 ctrric ki6m tra va trinh HiCu

tru&ng ra quy6t dinh thdnh l6p Hoi tl6ng thim dfnh. nghiQm thu gi6o trinh. Trong thdi
gian 45 ngdy k6 tt ngiy ra quyiit dinh, cht bicn gieo trinh t6 chtc nghiQm thu theo quy

dtnh.

9. Hd so Lhim dinl gieo lrinh bao gdm: Brin thao gi6o trinh, quy6r tlinh thanh

ldp Hqi ddng rhim dinh. Bi6n bin hqp thim dinh gido trinh (Phu luc ll. MAu 2.8).

Phi6u nhdn xdt gi6o trinh (cua phin bi€n) (Phu luc II. Miu 2.9), PhiiSu ddnh gi6 gieo

trinh (cta thdnh vi6n hQi d6ng) (Phu luc Il. M6u 2.10.1.

10. Trong vdng 30 ngdy k6 tri ngdy hap Hoi dOne tham dinh gi6o trinh, Ban

biCn soen phai chinh sta girio trlnh theo cdc g6p ), cua H$i ddng vd gti vi phong KH-

CN&HTQT 03 ban th6o gi6o trlnh vd 02 b6n gi6i trinh chinh sta theo g6p y cta Hoi

tl6ng (PhU lu.c II. Miu 2.ll). Hi€u trudng cAn cf theo b6o c6o cria phdng KH -
CN&HTQT vd bi6n bdn gi6i trinh chinh sria cta t6c gid di5 xem xdt, quy6t dinh nghi€m

thu, cho ph6p xuat ben.

11. Gi6o trinh tl6 nghi€m thu duo. c Trudng qudn lf vd t6 chtc khai th6c phuc w
nhi€m rg <tdo tao. Phdng KH-CN&HTQT ldm c6c tht tuc thanh l! hqp ddng bi€n soan

gi6o tdnh cho nh6m t6c gia.

)b
/
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Chucng 3

LUA CHQN, DUYPT Vi Srl DUNG SACU rUqC qr o,l,O r4O

Di6u 16. T6 chr?c lga chgtr, duyet vi sir dUtrg gi6o trinh

I. Gi6o trinh duorc dlng ky bi6n so?n tir ddu ndm hgc, duoc HQi ddng Khoa hgc
va Dao teo Khoa da nghi bi€n soan, sau khi nghiQm thu n6u dat yeu ciu tluo. c dd nghi
xuit ben theo quy dinh.

Z. S6 luqng xu6t UAn gi6o trinh do nh6m tric gi6 quy6t dinh. Sau khi xu6t bian,

nh6m tric giri nQp luu chi6u 50 cu6n vdo thu vien ctu Trudng.

3. Chri bi6n nhQn gi6y x6c nh{n nQp siich vdo thu viQn, grli cho phdng KH-
CN&HTQT ldm tht tuc thanh quyilt todn gieo trinh theo quy dinh.

4. Tr6n co sd <16 ngh! cta nh6m tr4c gia phdng KH-CN&HTQT tinh Hieu
truong ra quyi:t dinh dua giSo trinh veo st dgng chinh thuc trong chuong trinh dio t4o

cria Trubng.

Didu 17, T6 cbrtc lr;s chqn, duyOt vi sir dUng s6ch ph$c vq dio tflo khlc

l. Diii voi s6ch phpc vU ddo tao khdc da xudt bdn (srich chuy6n khdo, siich tham

khao ve sdch hu6ng dAn) cta giang vi€n $ong va ngoai Trudng ch0 bi6n ldm don di
nghi thim tlinh ttua s6ch vdo srt dgng tong chuqng trinh dao tao gti Khoa/BQ mdn

tryc thuoc xem xdt.

2. H$i <l6ng Khoa hgc ve Ddo tao Khoa/Bo mon tryc thuoc xem xdt noi dung

sech, tliii chillu vdi chuong trinh deo teo va di nghi Hi€u trudng xem xet, t6 chric lra
cho.n siich dua vdo st dung trong chuong trinh dao tao (Phu luc tl. Mdu 2.12).

3. Tr€n co sd <l€ nghi cta Khoa./BQ m6n tr.uc thuQc, phdng KH-CN&HTQT
trinh HiQu trudng thdnh lfp HQi tl6ng thim dinh d6 dua sdch veo st dung chinh thtic
trong chuong trinh tlao t?o cia Truong (Phu luc tt, Mhu 2.13.1.

4. Ctu crl y kiiin ctia HOi etdng thAm dinh gido trinh, HiCu trudng xem xdt va ra

q"yi5t alnl dua s6ch viLo phgc qr ho4t ttQng d4y vA hgc. Trong trudng hqp hqc phan

kh6ng cdn trong chuong tdnh ddo tao cia Truung thi quy6t din-tr st dr,rng sdch tr6n het

hi€u luc.

5. Nh6m tic gi6 ldm tht tUc nhap s6ch vdo thu viQn cta Trudng. Sii luqng srich

nhap vao thu vifn do HQi ddng thAm dinh quyilt dinh nhung kh6ng vuqt qud 50 cudn.

Kinh phi nhdp vdo thu vien dugc tinh theo gi6 bia cta s6ch vd dugc trich tu kinh phi

dimh cho hoat ddng khoa hgc vd cdng nghq dugc ph€ duy€r hing ndm.

Ditu 19. Didu ki$o tii bin gido trltrh

l. Girio trinh da xu6t ban trong thqi gian t6i thi6u 4 nam. cran stia chta, c{p

nhAt, hoan thiCn ve t€n hqc phan sli dung giiio trinh cdn tlong chuong trinh dio teo thi

cht bi6n dd nglri trii ben gi6o trinh.

,a/ j
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2. D6i vdi girio trtnh &ii ban c6 bii sung sria chtra dudi 30%, Trudng s€ kh6ng

thanh l4p HQi tlOng rham dinh vd mdi hai phan biQn <l$c l6p tlqc duyQt vd cho j kiijn
nhan xdt. Diii voi gi6o hinh t6i ben c6 b6 sung sria chta tir 30% trd l€n, Trudng s€

thAnh lap HOi d6ng thAm ai*r nhu O6i vOi gi6o tdnh mdi bien soen.

3. Tric gi6 <lugc h6 trg kinh phi bi€n so?n vir nghiQm thu girio tdnh t6i bdn dugc
thgc hiQn theo Quy chii chi ti€u nQi bQ cta Truong.

Chrong 4

KHEN THIJONG VA XU I,f VT PHIIII

Di6u 20. Khen thudng

Cdc c5 nh6n thyc hien tiit Quy dinh ndy, c6 nhiiu d6ng g6p trong vi6c t6 chric,

tham gia bi€n soan vi nfug cao ch6t lugng s6ch phgc vg ddo teo dugc x€t khen thudng
theo quy <linh cta Luat thi du4 khen thudng vd quy ch6 thi dua" khen thudng cta
Trudng.

Di6u 21. Xrfr lf vi ph4m, khi6u ngi

l. Trong trudng hgp gi6o tdnh bi cham tiiln dQ vi nhftng nguy€n nhdn ch0 quan

v6 phia chri bi€n vd c6c thdoh viCn tham gia, hoec kh6ng nghiQm thu tlugc, HiQu

trudng sC xem xCt mric rtQ tlii c6 hinh thuc xri tf ho{c cho thanh ly. Trong truong hqp

bi thanh lj, mpi chi phi do c6 li€n quan d€n viQc bidn so4n girio trinh s€ do chi bi6n vd

cric thd,nh vi6n tham gia bi€n so4n chi tni.

2. Trong quri trinh sri dung gi6o trinh nilu xriy ra khidu n4i vd ben quyin, ngi

dung khoa hQc thi chri bi€n vd ban bi6n soqn chju tr6ch nhiQm. Hieu tru&ng xem xdt,

xri lj chri bi€n vi c6c thdnh vi€n tham gia bi6n so4n theo quy <linh hi€n hanh.

DiAu 22, HiQu lqc rhi hlnh

Quy tlinh ndy c6 higu lUc k6 tt ngay ky. Nhrrng quy dinh v6 bi€n so4n vd srl

dgng girio trinh (ban hanh kdm theo Quy6t dinh sii II84/QD-QLKH ngiry 201612011

cUa Hieu trudng), quy <linh v€ thi.at kd va st dgng biri gidng difn tt (ban hanh kCm

theo Quyiit dinh sd |376IQD-QLKH ngdy I l/7/2011 cria Hi€u truorg) trudc dey cta
Trudng trdi vdi Quy tlinh ndy dAu dugc bdi b6. Trong qu6 trlnh thgc hiQn, c6c tlon vi,

c6 nh6n c6 lidn quan n€u gip vuong mic, kh6 khdn trinh Hieu trudng xem xCt, dieu

chinh (qua phdng KH-CN&HTQT) ilii sta d6i, b6 sung cho phir hqp./.

tU
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Phq lgc I
BAI GI,ING DIEN TIJ

(Ban hinh kim theo Quyiit dinh sij 7f28 tgo-onse ngay 90 thdng/andm 2020

cia Hieu hrdng Tnrdng Dqi hqc Su phqm - Dqi hpc TWi Ngtry2n)

Miu I.1. Di cuong chi ti6t ctu bai gieng dien tu
M5u 1.2. Klch ban quay video

Miu 1.3. Bdi giang da phuong ti0n
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Mdu 1.1. Di cwng chi tiiit cia bdi gidng dien fi
DAI HOC THAI NGUYEN CONG HOA XA HOI CHO NGHIA VIET NAM

TRTIdNG DAr HQC SIJ PH4M DOc tAp - TB do - H?nh phric

Di crIoNc cHr rrtr BAr ctANG DrEN rO
TTN HQc PHAN:

l. SA th chlt (Li, thtqit/ Th,tc himh)

2. s6 ti6t chuaE:

3, Chrycn nganh ilio tfo:
4. NtrE h9c:

5. Giing vi6n phq tr6ch: (Ngttoi phr.r tnich m6n hoc/hgc phin)
6. C{tr b0 thrm gia gittgdqy: (ghi hpc hdrrr, hoc yi, hO yd Gn)

1.

2.

3.

?. Mgc ti6u hgc phin: (Yiit ru cdc myc tiAu hdn thtitc. N ndn? vd thdi dO cia hpc phin cho

phit hW theo th* N nln squ)

Sau khi hpc xong hgc phdn noy h7c viAn c6 lht nnng:

- Ki6n thrirc

- Ky nAtrg

- Th;ii dO

8. M6 ti hgc phltr: fMd fi ngiin gpn khoang 100-t 50 t* i hoc phin)

9. Pbln bd fhdi girn: (Hqc pt in nAy s? dwc gidng d4y trong bao thiAu udn).
* D3y/hgc tbeo phuong ph6p c-Leaming: tdog sii nr,6n

- Thdi gian online: s6 gidituln, t6ng s6 gii! (tiii thidu bAng th,ii gian gtdng d4y tlrc
tip vd thii gian thdo luAn tAn lop theo phltong plulp tuyin thiing)

- thdi gian offline: s,5 gidltuiq tdng 6 gt \iiny sii gid b rg hoi giw ct lin bi bdi d nhi,
I D4yl hgc theo phuong phep truyln thSng: t6ng sii tuan

- Ginng &y tqtc fi6p: sO ti6tl t i", 6ng .6 ti6t.

- Thdi gian th6o luin: si5 ti6t/ tuAn, t6ng s6 ti6t
- Thdi gian tu hqc: v5 ti6tl tuAn, t6ng S ti6t.

10. Dilu kiQo vi y6u cAu c,ia hgc phln

I0.1. Didu kien: (Ghi nhtne iriiu k1n fian quydt md hac vian phdi c6 buoc khi hac

phin ndy (cdc ndn hlc/hgc pluin pluii hodn thanh htuc khi hac hac ph,in ntry), hdn ththc tin

hac tdi thiqu cdn c6, cdc trong bi cd nhAn l&dc (ndy vi tinh, mdy linh bang...)

10.2. Yeu ciu: (Ghi nhit tg chi fiau hrc h nh md hec aien phAi dqt diSi vid cdc hgc

phin c6 thtrc hdnh; Sii gid 6i thidu sinhi\n phai hpc tvc tuyiin - online)

b
,\c

:)

'/t
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I l. NOi dutrg hgc phit: lPhin ndy ghi nhing nfi dung chi yiu cia m6n hpc/hpc phdn chi

tiit din tinlg biti va ttng tiiu muc cia bdi. Niu m6n hoc/ltoc phin c6 ca li thuyit vd thtrc

hAnh thi ghi pkjn ly thuyA tieng vA phAn thvc hAnh inp.
N$i duog hqc phin

(Ghi chi i6l din ttng bdi dqy cid tirng chtong)
5{, tret

Chuong I

BAi I:

I

I I

1 I I

I .2

Bli 2

12. Phuong phip giirg day:

13. Di!,h $t: (Ghi nin hgclhqc phdn ruy dvqc ddnh gid thii ndo. C6 bao nhiAu bdi kiin tra,

bdi thi vd thvc hi1n vAo khi nio, hinh tkic thi, kiin ha td gi, trgng sii cia cdc biti rhi, kiin
tra nhu thi ndo... Nl,i dung ndo ki6n tro vd ddnh giA ben he thiing khia hpc E-leaming)

14. TAi liQu hgc tQp vi thrm khio
14. L TAi li€u ti6ng vi6.t ldanh si tt I din hiit)

14.2 Tli lieu ti6ng nudc ngoii (ddnh sii tiip nii hi lieu iing Viit)
* Chti i vi sogn thdo: Kiiu cht Times New Romah, trung A4, cd chit I2; li tdi 3cn: li phoi

2cm; li tran, li duoi 2cn; cdlch dd g Multipte 1,35.

TRTIONC KHOA

t.1.2.

2.

TRU,ONG BO MON
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Mdu 1.2. Kich bdn quay video

KICH BAN QUAY VIDEO

l. Th6trg tin hinh chinh
- T€n m6n hgc:

- TGn bdi gi6ng:

- l €n video:

- D6i tugng giang dqy:
- Muc ti€u cta video:
- Thoi lugng (rrdr'g ian du ki6n cia video, don vi tlnh ld phit):

2. Chu6n bi
2.1. NQi dung

- T6m tit n()i dung video.

- Phirn cinh chia theo n\i dung cia timg brdc th1rc hiQn cdc thao rdc cy thi

stt TGn phAn ciah Lli thoai
Y6u ciu vd hinh anh(*)

(khudn hinh)

Th0i

luqng
Ghi cht

I

2

Q): NQi dung khudn hinh, hinh thlhc thii hi|n (todn cdnh, trung cdnh, cdn cdnh).
yi du vA nO d 1 ngwi| todn cdnh ld ghi hinh todn bQ ngvoi, trung cdnh ld ghi hinh ti
vai ddn h& diu ngdi (dnh chtin dung), cQn canh td ghi hinh todn bA khudn mdt, ddc

d la shi hinh d1i n&.
2.2, VSt ltQu vd chuin bi khdc

- Dla <liiim, thoi gian.

- Vat lieu dri thuc hanh nQi dung quay phim.

- Mdy quay phim, c6c tlidu ki€n vd vdt li)ul,Jlic (mdy vi tinh, phin min...).
- LUa chqn phdn mdm d6 chinh sria video (gqi i: Camtasio Studio).

3. Thuc hi0n

3.1. Quay video
- Cdn b0 thuc hi€n: c6n bS chuy€n mdn, crin b0 ky thuar, can b0 h6 trg kh6c

(nQu rd nhiQn ai .

- Khoang thui gian du ki6n hoan thdnh.

i.2. Xrl U h|u kj (Bitn $p)
- Nguoi thUc hi€n chinh: c6n bQ chuy6n m6n ve c6n bO ki thudt (niiu cin).
- I(ho6ng thdi gian du ki6n hoan thanh.

fr(f'
\\+\
\
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Mdu t.j. Bdi gidng ila pht ong fien

BAI GIANG DA PHI,oNG TIEN

l. Th6ng tin chung

- T€n hoc ph6n:

- 56 tin chi ltiet;:
- D6i tugng gi6ng day:

- Hgc ph6n ti6n quy6t:

2. MUc ti6u bii gi6ng

Sau khi hoc xong bai nay, sinh viAn c6 kha niing

t.

2.

3. Chuiin bi

3.1. Nfi dung

- X6y dpg n6i dung bdi giang tri chi6u

r' Muc tieu cta bii giiing.

/ Phuong thuc truyin d4t kidn thLrc. k! nang vd rhdi dd.

r' Phuong ph6p hqc tap cria nguoi hac.

/ Phuong phrip luqng giriT drinh giri.

'/ Nor dung cU thc.

- Xay dmg kich bin cho timg slide thco ggi y b€n dudi (An slide, ntti dung ldi

thoqi)

BI

{t

I en Ue mqr Noi dung/ HiDh tht'c th6 hien

NCU ten dC

muc/ ti6u dC

mgc cg th6

C6 thd chqn mot s6 hoat tlong cho m6i dd muc cta bdi giang nhu hoqt d6ng thuytit

trirtl (hii hien bAng doqn vdn bdn, audio, bdi gidng PowerPoint c6 ldi gidng),ho4t
dQng trinh di6n m6 phing (video, fash...), hoqt dong h6i d6p @hdng hzp blrc
uyrld , hoet ding thlo l$n @idn ddn thAo hqn) , c6 lh' dua ra danh siiah c6c tdi

lieu da phuong ti9n kim theo. cdc si€u li6n k& @udng link) ...

l. Loi n6i ddu Giing vi6n i r4i bdn lrinh

llang bi s li0u v€ ...

Giing vi€n tfiing t nI va slide hi thi tren man hinh

Motion animation

2. TOng quan

ve ...
2.1. KCt que

2.t.1

2.t.2
2 a Cdu hdi tling /sai nQi dung vira gidng vd <I6p 6n

Video

3.
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- NQi dung trong c6c dd muc: soAn thdo nQi dung sao cho tlong I trang mAn

hinh chria tlt th6ng tin cta mQt eld mpc (hay I holc nhiAu ti6u mUc) ho+c I nQi dung

(anh, bnng bi,iu, video...), trdnh trang t6ng (tiing) holc trang qu6 ddi.

- C6u h6i luqng gi6: (gqi y: cuiii m6i ti6u dd muc, <t€ muc hoic cutii bdi).

- Tdi liQu tham khio (c6 thii xu6t hiQn d phdn diu ho6c phin cuiii Uai giangy.

3.2, co sd, v\l chdt vd gitio c1t cdn thiit
- Dia di6m (tai phdng quay studio, tei phdng thi nghiQm, san thii thao,...).

- Gi6o cU t4rc quan (ban dd, tranh 6nh,...).

- Co sd v{t ch6t, tang thi6t ti, phin mdm,... (mey vi tinh kdm theo micro

camera, phin mEm di5 quay phim bdi giing PowerPoint Dhu Articulqte, Adobe

Presenter, Camtasia Studio, m6y quay phim, c.ic <tidu kiQn vri v6t liQu khric).

4. CbuAn bi ngu6n hgc liiu d6 xiy du-ng bni giitrg afiQo trfr

Bdng tiing hqp nguin hoc li|u dv kiin dii xiy &rng bdi gidng di€n t*

dr
iI
HI

Danh mgc hgc

reu

T60 tep

(file)

Sft dqrg cho tli
mlc, neu mgc

Ngudn trtch

din tAi liQu

Tdc giANgudi

bi6n soln
(;hi chf

l. Giro trinh

2. Bii.giang trinh
chi6u

3. Noi dung bai
giAng rli$n tt
(word)

4. Bang bi6u vi
do rhi

5. Tranh enh

6. Audio File

7. Video File

8. Cdu hdi
I

9 dan thao
llu,Q1n (Forun)

10. ThAo luar
truc tulen
(Chot)

I l. Animation

12. Simulation

14. KhAc (chi
tia0

Chi thich: TAn Qp (ile): Sri dung tiijng Viet kh\ng diiu hodc idng Anh, kh6ng

n\n ding t{i tq tring trong Gn ep, vi dr1 Hinh anh-05.01 nghia h hinh dnh tht nhdt

cia bdi sii 5.

13, Cames



PHV LVC II
BItN soAN GIAo TRINE, TH,{M DINH SACH THAM KHAo, SACH

CHUYEN KIIAO, TAI LIEU HI,ONG DAN

(Ban hdnh Hm rheo Otyat dinh sd 

^L'\ 
/QD-DHSP ngay b tluing4g ndm 2020

c a Hieu twi,ng Trudng Dai hgc Sn pham - Dqi hpc Thdi NguyAn)

M6u 2.1. Danh srich d6ng ki bien sogn gitio trinh cta tlon vi
M6u 2.2. Dd cuong girio trinh

Miu 2.3. 86o c6o ti6n d0 thuc hien gi6o trinh

Mdu 2.4. Bi6n bAn hqp Khoa,tsQ m6n t4rc thuqc g6p j vi nQi dung gi6o tdnh

Miu 2.5. Td trinh tl0 ngh! thanh l{p hQi d6ng tharn dinh gi6o trinh

M6u 2.6. Ddng ki danh mpc gi6o trinh dd nghi cQp nh6t, bd sung

Mdu 2.7. Dor <tA nghi phe duyet thuc hien gi6o trinh ft6 sung)

Miu 2.8. Bi€n ban hqp thAm einh gi6o trtntr

MAu 2.9. Phii5u nh6n xdt gi6o trinh (ana phan bien)

Miu 2.10. Phiiu drturh gi6 gido trinh (cUa thanh vi€n h6i ddng)

M5u 2.11. Ban gi6i trinh vA vi€c chinh srla, b6 sung gi6o trinh theo yeu cAu cta HQi

ddng sau nghiQm thu

Miu 2.12. Td trinfr danh mgc s6ch tham khdo, chuydn khdo, hudng dan...dua ydo phuc

v$ Aio cua Kioa/B0 mdn tryc thuoc

MAu 2.13. Td trinh dA nghi thdnh l6p Hoi tt6ng th6m dinh s6ch tham kh6o, chuyen

kheo, hudng dan,... dua vdo phgc r1r ddo cta Khoa./BQ mdn tryc thuQc

Miu 2.14. Hinh thric trinh bny girio trinh

Miu 2.15. Don dd nghi thay d6i Ban bi€n so4n girio trinh

h
\

lc
\{



DAI HQC THA] NGUYEN
TRIJdNG DAI HQC SII PHAM

CQNG IIOA X,{ HOI CHtI NCHiA VIET NAM
DQc lip - TrI do - Hqnh phric

Mdu 2.1

DANH MUC DANG Ki BrtN soAN GrAo rRiNH NAM Hec................
DOI{ VI:...............

str 'I6n giio trinh
T6n m6n hgc,
mi mOn hgc s5 tin chi

Chi bi6n
(hoc hiim, htlc

vi, ho ftn)

Thinh vi6n
tham gia

Giio trinh vi6t
mdi./Gi6o trlnh
sira chiia, b6

sung

56 trang
(d( ki6n)

Thdi gi.o thu-c
hiQn

(t rhdng/ndn
d6n thdns/ndm)

I
2

,ln dlnh danh sich......gido tinhJ.
Thdi Nguy?n, ngdy thdng

Truring Khoa/BQ m6n
(d, ghi rd h9 ftn)

nam
Ngu<ri lip

(ki, ghi rO ho tAn)

2

\ry
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Mdu 2.2.

DAI HQC THAI NGUYEN
TRI.IdNG DAI HQC ST/ PHAM

CONG HOA X.{ HOI CHO NGHIA VIDT NAM
DOc 4p - Tg do - Eatrh phic

Thdi NguyAn, ngdy thdng
MAU Dt crIoNc BrtN soAN crAo rRiNH

Hgc phin:........
I.TH6NG TIN CHUNG
l. Tdn hoc ph6n:.......

2. TCn gi6o trinh:................
S6 tin chi L'Ifl'H:...................
D6i tuqng st dpng:

Thoi gian hoin thdnh bin thdo: ngdy thdng.........nim
Loai girio trinh (viiit mdi/chinh sria, b6 sung):.........

Danh s6ch ban bi€n so4n gi6o hinh (n6u 16 vai trd crla ttng thanh vien trong ban

bi6n soan)

Stt Ha t6n Nhiem Yu
I

II. DE CU.ONG GIAO TRiNH
l. Tinh ciip thi5t

2. Mgc ti€u Hgc phin

3

4

5

6

7

l:
/i'ti

\*\
\

l.l
t.2
Chuong 2/PhAn 2

TAc GIA TRUdNG KHoA PHONG KHCN-HTQT HIEU TRIIoNG

2

2.1

2.2

4. Tii lieu thaltl khAol
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Mdu 2.3.

DAI HOC THAI NGUYEN
TRI,dNG D4,I HqC SU PHAM

CQNC HOA XA HQI CHO NGHiA VIST NAM
DQc lip - TE do - Hgnh phric

I
2

3

4

5

6
,|

Thdi Nguy?n, ngay thdng ndm

BAO CAO TIEN DO THUC HIEN GIAo TRiNH

I. THONG TIN CHUNG
T6n hgc phdn

Ddi ttrgng st dung

Thdi gian hodn thdnh bAn thio: ngdy........th6ng.........nam

LoAi gido trlnh (vidt moi/chinh sta. bd sung):...................

Tric gid/nh6m t6c gid bi€n so4n giiio trinh:........................
II. TIEN DO THUC HISN CIAO TRiNH
1. NQi dung tli thgc hiQn

2. NQi dung chua thqc hiin

3. Cam k6t va viec toir thinh girio trinh

TRU.ONG KHOA
(hi ehi rd ha tCn)

TAC GIA
(kl, shi rd ha ftn)

9
IR
)A
JI,

a
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Mdu 2.4.

DAI HQC THAI NCUYEN
TRTONG D4.I HQC SU'PHAM

Ttuii NguyAn, ngdy tluing ndm

BIEN BAN THAM DINH NOI DUNG GIAO TRiNH
KHOA,IBQM6N:.

I
I

THONG TIN CHUNG
. Gi;io trinh

2. T6c gi nh6m tdc gia bi€n soan

3. Thdi gian, tlla di€m:

4. Cht tri:
5. Thu ki:..,..................
6. Thdnh ph6n: ...........

- Chuy6n gia thuQc khoa/bQ mdn

- Chuy6n gia khric (ngodi dcm vi/ngodi truong)
- Thd,nh phdn khdc:.

II. NOI DUNG CUOC HQP
Neu rd trirh W nAi dung cuSc ho. p vd nhting g6p j, cia cdc chuydn gia theo nhtng nQi

dung sau:

l. NQi dung cria gi6o trinh:

2. Hinh thric vd cau truc cta gi6o trinlr

3. Tinh tnrng thgc, dO tin cay, ro rdrng trong trich din ngudn tii liQu kham khdo

I lI. K6t luAn

?I
II

CHU TRi
(ki, ghi ra ho ftn)

CQNG HOA xA HQI CHU NGHIA VTET NAM
Di!_B_pj rg.r9: HSII_t!!"

4. HQ thiing cdu hdi hudng dan On tAp, dinh huong tharo ludn, bdi 4p thuc hdnl:

THU.Ki
(ki, ghi rd ha ftn)
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Mdu 2.5.

DAI HOC THAI NGUYEN
TRU,OI{G DAI EQC SI' PHAM

KHOA/BQ MON......

CQNG HOA XA HQI CHII NGHIA VIET NAM
_T do-H nh hIc

Thai NguyAn, ngay thdng nlm

TOTRiNH THANH LAP HQI DoNG THAM DINH GIAo TRiNH

Kinh eri: - Ban Gi6mI"i..u1fi+

Cln ct Quy6t dinh sO ......1qo-oUSe ngdy ....... vi: vi6c ph€ duygt danh muc bi6n

soen gi6o trinh cta Hi€u trudng Truong Dai hoc Su ph4m - Dai h9c Thrii Nguy€n;

Cin cri vdo bi6n ban thim <tinh ngi dung gi6o tdnh ngdy.....th6ng...nAm c[a
Khoa/b0 mdn;

Kloa,/B$ mOn kinh trtnh Ban gi6m hiQu thanh lep HQi <lOng c6p fruong dd thfun

<linh nghi€m thu girio trinh sau:

- TCn gi6o trinh:......
- Tric gi6:.................

oanrr iacn H6i odng nghie, tho auq" Kho;; -;;i;;;t

An dinh danh sdch: 07 ngudi./.

LAnh .l8o Khoa/Bo m6n
(Ki' va ghi rd hp Gn)

:La

stt
Hq vA t€n

(Ghi dAy dn ch*c danh

khoa hpc, hqc vj)
Don vi Chuy6n nglnh Nhiim vg

I chi rich Hoi d6ng

2 Thu ky HQi d6ng

3 Nh{n xet I

Nhan xet 2

5 U! vi6n

U}vi6n

7 U! vi€n

4

6



'7

M,iu 2.6.

DAI HQC THAI NCUY'N
TRTIONG DAI HQC SU'PHAM

KHOA/Bg MON......

CQNG HOA xA HOI cHO NGHiA VIPT NAM
D0-!4g:IE!9:934 i$g

Tluii NguyAn, ngdy thdng ndm

DANII MUC GIAO TRINH DT NGHI CHiNH Lf, CAP NHAT, BO SUNG NAM HQC........
D0N Vf:...............

Str T6tr giio trinh TGn m6n hgc,
mi m6n hgc

s6 tin chi
Tdc gialnh6m t{c gia

(hgc ham, hpc vi, hp Gn) Ntrm xudt bin 56lu.(rng ate

xuit bin

Thni gian thu,c hiQn
(tt th.ing/ndn dAn

thing/htit t)
l

An illnh danh sdch,..,,.gido tinh,/.

Nguli lQp
(ki, ghi rd ha ftn)

Thtii NguyQn. ngay thdng ndn....
Tru&ng Khoa/BQ m6n

kL ghi rd ha ftn)

)

\@z
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Mdu 2.7.

DAI HOC THAI NGUYEN
TRI,ONG DAI HqC SU'PHAM

CONG HoA xA HOI cHU NcHiA VIET NAM
DOc l6p - Tu do - H?nh ph0c

Thdi Nguydn, ngay thang ndm

DON Dt NGHI PHO DUYET THUC HIEN GIAo TRiNH (BO SUNC)

Kinl gti: - Ban Girim hiQu Trudng
- Phdng KH-CN&HTQT

Ed nghi duqc bi6n so4n Gi6o trinh sau voi cric th6ng tin sau:

t. T€n hgc phrin:...............

2. Ten gi6o tdnh:............

3. s6 tin chi LTITH:...............,...............

4. D6i tuqng st dung: ............................

5. Thdi gian thuc hien: tu th6n9..........n5m........den th6ng......ndm..

6. Loai gido trinh (viit md'Vchinl sia, bd sung.1:.....

7. TriLc gi6/nh6m t6c gie bien soen;................

Lj do thuc bi€n: .....

Kinh dB nghi Ban Gi6m hiQu xem x6t, phC duyet thuc hien giiio trinh ken!

lKin theo don di nghi ld di cuqne chi dr cia gido trinh.1.

\' ki6n cria Khoa/BQ m6n Ngudi lirm alon

ffi
llal T.

l!1,,
\\O\ S\e

V ki6n cta Ban Ci6m hiQu

Hg ten:

Don v!:

'f ki6n cia Phdng KH-CN&HTQT



Mdu 2.8.

DAI HQC THAI NGUYEN
TRUONG D+I HQC STI PHAM

CSNG HdA xA HQI cH[] NGHiA VIET NAM
DQc lip - Tu do - H4nh phric

Thdi NguyAn, ngny tltling ndm 2020

BTTN BAN HQP HOI DONG THAM DINH GIAo TRiNH

l TOn gi6o trinh

3. Quy6t dinh HOi d6ng nghiim thu s6

4. Ngiry hqp HQi ddng:....,.....................

D!a ili6m:................

5. Thiroh phin

5.1. Thanh vi€n HQi d6ng

Chn Uch HOi ddng

Thu ky HQi d6ng

tc

'ui
I]

JP]

(3)

(4)

Phan biQn I

Phan bi€n 2

uy vren Hor oong

Uf vi6n HQi ddng

(5)........

(7)

C6 mtrt

Ving mit:.. ..... . . .ngudi

....U| vi6n HQi dOng

:.......................n9u1i

(l)
(2)

5.2. D4i diQn co quan quan lj
(t)

(2) ..

5.3. K}6ch mdi

(t)

(2)

I



t0

6. T6c gii b6o c6o

HA vd tCn................ ........Don vi:

7. Nh$n x6t cria thlnh vi0n HQi it6ng

;N(

IO
r.AI

g
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8. K6t luan ciia Chii tich HQi tr6ng

8.1. Ve tiDh kioa hoc:

8.2. V€ gi6 tri thuc tiEn: ......

8.3. ve k6t qua phiiiu d6nh giri:

Dinh gi6 56 phi5u

l. D6ng j nghiQm thu

2. Chua tlt tli€u kiQn nghiem thu

8.4. D€ nghi cta H$i tlOng vA sri dung va xudt b6n ci6o trinh fuAu rd gido trinh c6 di
diiu kiQn dua vdo xuA bdn kh6ng?):

THTI Ki' HQI DONG
(Kj, ghi ro hg t€n, chric danh khoa hQc)

CHU TICH HQI DONG
(Kj, ghi ro h9 t€n, chuc danh khoa hgc)

>cic nu4r cuA co euAN euriN Li KHoA Hec

\
,\o

JI
t/,

fl



Miu 2.9.

DAI HQC THAI NGUYEN
TRTIdNG D+I HQC stI PH4M

12

CONC HdA xA HOI CHU NcHiA VIET NAM
Doc l6p - TU do - H?trh phic

PHTTU NHAN xfT GIAo TRiNH

2. Hg vi tan cdn b0 nhatr xdt:..........
3. Noi dutrg nhan xdt
3.1. NQi dung cla gi6o tdnh pht hqp voi mUc tieu, chuong trinh ddo t4o, tldm b6o

chu6n kiiin thric, ki nang

3.2. Kiiin thfc trong gi6o trinh dugc tdnh bdy khoa hqc, logic, dam beo cen d6i gin ly
luin vi thgc hanh, pht hqp v<ii thgc ti6n vA cap nhat nhimg tri thtc mdi nh6t cta khoa

hqc vi cOng ngh€

3.3. llinh thrlc vd cdu lruc crla gi6o trinh

3.4. Tinh trung lhgc, dO tin cAy, rd reng trong trich din ngudn tdi liQu kham khio

3.5. HQ thiing c6u hdi hudng din dn t{p, <linh hudng thao luan, bdi tAp thuc hanh

5. Ki€n nghi

....., ngay....... thang
Nguoi nh6tr x6t
(ki, ghi rd hA ftn)

Xric nhfln ciia co quan c6ng tic

1. Th6ng tin chutrg
- T€n gido trinh:......
- Tiic gia (nh6m tec gid):...........................

4. K6r luan



Mdu 2.10.

DAI HQC THAI NGUYEN

TRUONG DSI HQC SIJ PHAM
CONG HOA xA IIQI cHij NGHIA vIpT NAM

DQc lip - Tg do - Hlnh phric

Ttuii NguyAn, ngity thang ndn 20

NGI.TOT DANH CIA

TCo gi6o trinh:........

Ch[ bi6n: ...............

Hgc vi, chric danh khoa hgc:.........

Don vi cdng t6c:

KTT LUAN

o Ddng f cho nghiom thu/thong qua (Z 60 di6m)

o Chua ttt atidu kiQn nghiQm thu

NHAN XET DIEM
TOI DA

DIEM
DANH cIA

N$i dung vn lu.ong ki6n th[.c cung c5p 65

I
SU phn hqp cta gido trinh voi trinh dQ ddo t4o v€ ki6n
thuc. ki ning vi yeu cdu chuin d,iu ra di ban hdnh

l0

Sv pht hqp cia gi6o trinh voi mqc ti6u, chuong trinh
dao tao va dac bift voi di cuong chi riiit hac phan

l0

NQi dung kiiin th{rc trong gido trinh ddm bdo khoa hgc,

hqp ly. can diii gioa lj luin vd Lhuc riEn

Tinh m6i cria gido trinh: ki€n thtc c{p nhat kien thuc,

ti6n bQ khoa hgc o6ng nghQ rndi,...
10

Hinh thric vir c6u tric gi6o trioh l5
)

2. ThuAt ngii, van phong, trinh bdy.

Trich dan tai I .Gu tham khdo phii co ngu6n g6c ,d ch0

3. thich ro rdng, dam bao cac yeu cdu vd quyin tdc gia vd

c6c quy dinh hien hanl
Chdt luQTg gino trinh

TONG CQNG 100

l3

PHITU DANH GIA NGHII,M THU GIAo TRiNH

ffi
ilfl'
\

3. 30

4.

5. ChAt luong cau hdi, bdi tAp,...

l. Cau truc ciic chuong, mgc co hqp lj

5

20



Miu 2.1 1.

DAI HQC THAI NCUYEN

TRI'dNG DAI IIQC STI PHAM

l4

CONC HOA XA HOI CHU NGHiA \.IOT NAM
DQc lip - Tr.r do - H4nh phtc

BAN GrAr rRiNrr vt vIEc suA cH0A, Bo suNC crAo TRiNH

Kinh gui: - Ban Gi6m hi6u

- Phdng KH-CN&HI'QT

Ha ten chi bien giao trtnh:..

Don vi: .................
Dd nghi(m thu gido trinh ".............. " theo Quy6t dinh si5:......................./QD-DHSP
ngdy.........thdn9......... ndm....... cria HiQu trudng Trudng Dai hgc Su ph4m - D4i hqc
Thei Nguyen.

Thoi gian nghiQm thu:

ThUc hi€n theo kiit luan cria HQi ddng nghiQm thu giiio trinh t6c gi6./nh6m tdc gid bi€n
soan gi6o tdnh tl6 hodn thdnh viQc bd sung. sua chira girio trinh theo nh[ng nQi dung

salu OAu r0 nhiing nQi dung ldc gid dd sta chtta, nhirng nQi dung bao fuu, li' do....1:

T6c gii./nh6m tric gi6 bi€n soen cam k6t va tinh trung thgc vd chiu tnich nhiem vC

nhtng n$i dung d6 b6 sung, srla chiia tr€n ddy.

Thdi NguyAn, ngdy........ thdn4........ ndn 201...

f ki6n cta Tbu ki HQi itdng Ngudi giti trinh
( K! vd ghi rd hq tan)

f ki6tr c,ia cht tich HQi iliing

}9J

11L

cI
JIJ i

tr



M,iu 2.12.

CSNG HOA XA HQI CHO NGITiA VIET NAM
DOc lAp - TtI do - HAnh phfc

Thdi NguyAn, ngay thdng nam

stt TGn s:ich
Logi s6ch

(cK/TK/HD...)

T6c giilnh6m tic gii
Aoc him, hoc vi, ho

Gn)

Phg vg cho
h9c phin

Ntrm xuAt
bArirhi
xu6t bao

Sii luqng de
xu6t bin

S5 luqng d6 nghi
nhip s6ch vio
thu vien (S 50

quyGn)
I

2

3

An itinh danh sdch......J.

Tluii NguyAn, ngay thang
Tru0ng Khoa,/BQ m6n

(ki, ghi rd h9 ftn)

nam

E.A g /s/

15

Td TRiNH DANH MUc sAcH cHUytN KHAo, sAcH THAM KHAo, sAcH HTIdNG DAN, crAo rRiNH Dt NcHl DUh vAo
pHvc vu CHTIONG TRiNH DAO T4O NAM HQC........

DON V!:...............

DAI HOC TIIAI NGUYEN
TRI,IdNG DAI HQC SI-I PHAM

KH9A/r0 r,10N......

Nguli lfp
ki, Ehi rA ho ftn)

\\;



MAu 2.13

oal uoc ruat NcuvEN
TRIJONG DAI HQC SIJ PHAM

KHOA/BQ MON......

16

CoNC HdI xA HOI CHU NGHiA vI4,T NAM
otg.laL:s !9: IA4 r!t"

Thdi Nguy€n, ngdy thdng ndm

Td TRiNH TH,i,N'n LAp Hor DoNc rHAM EINH sAcH cnuytx x.sAo, sAcu
THAM KHAo, sAcH HUdNc DAN, crAo rRiNH Dt NGHI DUA vAo

PHVC W cHrIoNc rRiNH DAo r4o

Kinh gii: - Ban Ciam hieu Truong
- Phdng KH-CN&HTQ1'

- Nha xu6t ben, nam xudt ban, 
^a 

sti ISBN'..........
- Tdi lifu phuc vu hoc phi'n:.....

Danh s6ch HOi tl6ng nghiQm thu duqc Khoa,/Bd m6n da, xu6t

An dinh danh sdch: 07 nguoi./.
Lerh d?o Khos/Bo m6n

(Ki, vd ghi rd hp Gn)

stt
{le ve t6n

Ghi ddy di chuc danh
khoa hoc, hoc vi)

Chuy6n nghnh NhiQm vg

I cht tich Hoi d6ng

2 Thu kj H6i il6ng

3 Nhan xdt I

Nh6n xdt 2

5 Uj vi6n

6

7

Cin cri vio bi6n bdn thAm dinh nQi dung srich..................cta Khoa,tsO m6n hOp

ngdy....th6ng.....ntrm;

ICroa/BQ m6n kinh trinh Ban gir4m hi€u thdnh lfp HQi ddng di: thAm dinh nQi

dung s6ch dua vdo phpc vg chuong trinh ddo qo. chi ti6t nhu sau:

- T€n s6ch: ..............

- Tdc gialnh6m tAc giri:............................
s
C
I/.

D

Don vi

4

Uj vi€n

Uj vi6n
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Mdu 2.14.

HiNH THUC TRiNH BAY GIAo TRiNH

l. So4n thio vln ban

Bdn rh6o gieo trinh tlugc trinh bdy tr€n kh6 A4 (2lO x 29?mm); font chtr Time
New Roman, c0 chu l3-14, paragraph: dar ddng (lines spacing) dAt d ch6 dO 1.5 lines
ho4c Multiple 1.3, before 0 pt, after 6 pt; td trCn 2.5 cm; l,! durii 2.0-2.5 cm; li tnii 3.5
cm; li phdi 2.0 cm. 56 trang tlugc <limh d gita, phia tr€n m6i trang. Niiu c6 b6ng bi6u,
hinh vC trtnh bdy theo chiAu ngang kh6 gi6y thi ddu bdng ld lA tr6i cta trang, tuy nhi€n
nen han chii trinh bdy theo c6ch ndy.

2. Chuong, muc, fi6u muc

Cec chuong dugc ghi bang ch[ s6 ar4p. duoi chuong l2r cdc mqc gtim hai chi
s6, dudi mgc li nh6m tii5u mgc gdm 3 cht s6, duoi nh6m tiiu mqc ld c6c ti6u mqc
g6m 4 cht s6. Cric ti6u mgc ttugc trinh bdy vd tLinh s6 thirnh nhom cht s6, nhiiu nhdL

gdm 4 cht's6 vdi s6 tht nh6t chi s6 chuong (vi du: 4.1.2.1 chi ti6u mqc I nh6m ti6u
mgc 2 mgc I chuong 4). Tqi m5i nh6m tidu mgc phai co it nh6t hai ridu mpc.

Quy tlinh kich thudc (theo font cht unicode) cta ciic chuong, mqc, ti,3u mqc

ttugc thd hien trong BAng sau:

Nlotl
':ll
/

Dl mgc Ki6u ch ir Cd
chii Dinh dpng Vi du (miu chfr)

Phan (A,B,C,D) TimesNewRoman
(vi6t hoa)

l3
('t4)

Drim, dung PHAN A
KHAI QUAT

Chuong
theo s6

(d6nh
t,2,3...)

TimesNervRoman
(viiit thuong)

l3
(t4)

Dr4m, tlfng Chrorg 2

T6n chuong TimesNewRoman
(viilt hoa)

14 Ddm, dLmg viN HQc VIET
NAM THOI Ki,..

Phu luc, di liCu
tham kh6o

PHU LUC, TAI
LIEU TIIAM
KHAO

Muc (<t6nh s6

I .1, 1.2,...)
TimesNewRoman

(vi6t thuong)
l3

(14)
l.l. Tic giri

Nh6m ti6u mqc
( l.l.l, 1.1.2...)

TimcsNervRoman
(vi6t thuong)

l3
( 14)

Dlm, tlung l. t.l. Truy6n thiing

lleu
(l.l.l.l; l.l

muc
1.2)

TimesNewRoman
(vi6t thuong)

l3
(14)

Thuong,
dung

l.l.l.l. MOt s6 nOi

dung

N$i dung v6n
ban

TimesNewRoman
(vi6r thudng)

l3
(14)

Thudng,
d,mg

Van hac thdi ki ndy

D{m, dung



Dd rngc Kidu chii LO
chfr

Dinh dgng Vi dU (miu chii)

TCn hinh, bang TimesNewRoman
(vitit thuong)

r3
( l4)

DQm, d6ng Bing l.l

Chli thich TimesNewRoman
(vi6t thuong)

l0 Thuong,
dung

L Dlng Thaj Mai
2. T6rg cUc th6ng kC..

t8

3. Bring biriu, hinh ve, phuorlg trinh, c6ng thuc,...

ViQc tl6nh sii beng bii3u, hinh v€, phuong trinh ph6i gin vrli si5 chuong (vi du:

Hinh 3.4 cti nghia ld hinh th& 4 trong Chuong 3). Mgi bing bidu, d6 thi ldy rt cdc

ngudn kh6c phrii tluqc trich d6n <fdy <fn, vi du'Nguain: Bd Tdi chinh - 2020". Ngudn
tluo,,c trich din phii rtugc liet ke chinh x6c trong danh muc tei liQu tham kh6o.

DAu d,l cta bang bidu ghi phia tr€n bang, <lAu d6 cta htnh vc, bi6u dd, dO thi ghi
phia duoi hinh. Th6ng thuong nhtng bing ngin vi dd thi nhd phii di li€n vdi phdn nQi

dung dA crdp toi cdc beng vd dd thi nay o liin thn nh;t. Cric bang ddi co thd da d nhfng
trang ri€ng nhung cfrng phai tiCp rgay theo phan nQi dung d€ cdp toi bang ndy d l6n

tldu ti6n.
195

t85

Hinh I . Crich g6p trang gi6y rQng hon 2l 0 rnrn

{o
.I

Dtl

160

291

I

!

!

!
!
:
!

!

!
!
:
!

Cdc baLng rQng v6n n€n trinh bdy theo chiEu dtug diLi 297 mm cta trang gidy,

chiAu rQng cta trang gi6y c6 th6 hon 210 mm. Chi j g6p trang giSy nhu gdp hinh ve

tt6 gir) nguy€n td gi6y. Cdch ldm niy cing gitip da trani bi dong vdo g6y cna phin

mdp g6p b€n bong hoAc xdn rdi mriL phin mdp gdp b6n ngoai. I uy nlri€n n€n h4n ch6

sri dung cac bang qu6 rQng ndy.
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Diii vdi nhu'ng trang gi6y c6 chi6u dung lon hon 297 mm (bdn d6, ban ve . . .) c6

thri rtii trong mQt phong bi c6ng <linh bdn trong bia sau btur thiio.

C6c hinh vE phai tlugc vE sach s€ bing myc ilen d6 c6 th6 sao chup lai; c6 ddnh s6

vd ghi diy dn <du tt€; cO cht phdi bing cd'cht st dung hong gi6o trinh. Khi dd cfp dih
cic bdng biriu hofc hinh v€ ph6i n€u rd s6 cta hinh vd bang bi6u d6.

Vi6c trinh bdy phuong tinh totur hgc tren mQt ddng don hoic ddng kdp ld tty y,

tuy nhien phai thiing nhdt trong giao [inl. Khi c6 lcf hiQu mdi xu6t hi6n t,an aau tien
thi ph6i c6 gi6i thich vri <lon vi tinh tli kdm ngay uong phucmg trinh c6 lci hiQu do. N6u
c,en thii5t, danh myc cria t6t c6 c6c kj hi€u, cht vi6t tit vd nghia cta ching ci,n rluo,,c

li€t k€ va dd d phin diu cta gi6o trinh. T6t c6 cric phuong trinh cdn dugc rt6nh sii vd

d6 trong ngo{c <!on tt4t b€n phia ld phni. Ndu mot nh6m phuong trinh mang cung mot
sti 0ri nhU'ng s6 niy cfrng dugc ttii trong ngo4c, ho4c m6i phuong trinh tong nh6m
phuong trinh (5.1) c6 thd duqc dtuI s6 IA (5.1.1), (5. L2).

4. Viiit tit
Kh6ng l4m dlng viQc viilt tit trong gi6o trinh. Chi vii5t tit nhitng tt, cum tir hoic

thuat ngii'dugc st dUng nhidu lin trong girio trinh. Khdng viilt t6t nh0ng cpm tt dai,

nhtng m€nh <le ho{c nhtng cum tu it xu6r hi€n. N6u cin vidt t;t nhi}ng tt, thuAt ngt,
t€n cdc co quarq t6 chric,... thi <lugc viiit tit sau lin vi6t thrt nhdt c6 kdm theo cht viiit
tit tong ngo4c <lon. N6u c6 cht vi6t tit thi phdi c6 bdng danh msc cr4c cht vi6t tir
(xi5p theo tht tu A, B, C) d phen diu ban thdo.

5. Tdi li€u tham kh6o va c6ch t ch dan

Mgi y ki6n, kh6i niCm c6 y nghia, mang tinh ch6t gqi y kh6ng phii cta ri€ng t6c

gid vd nhtng tham khao khec phai duqc trich din vd chi rO ngu6n trong danh mgc Tdi

liiu tham kh6o cta gi6o rrinh. Phii ndu rd cd viQc st dgng nh*ng di xu6t ho4c k6t qud

cua oonB tac gla.

Khi can hich dan I doan it hon 2 cdu ho4c 4 ddng tl6nh mdy thi c6 thi5 sri dgng

ddu ngo{c k€p <lii mO ddu va trit tnric trich d6n.

Khong trich dan Dhimg ki6n thric ph6 Ui6n, mqi nguoi ddu bii t trdnh ld,rn n{ng nA

phin tham khao trich dan.

Nriu kh6ng c6 diiu ki€n ti6p cin duoc mOt tai lieu g6c md phdi trich dan thdng

qua m6J rai li€u kh6c thi phdi neu 16 crich trich d6n ndy, tl6ng thdi tdi liQu gdc d6

khong tluo. c liQt kd tsong danh muc Tei lieu tham kh6o cria girio trinh.

Trong tung trang b6o cdo t6ng kdt, cdc ngu6n l6ry tu tai liQu tham khdo cin tlugc

chi rd, cl4t trong d6u m6c w6ng, vi du...... [4]; ........ t3l, t5l, t2ll. Vi€c tdch dan ld

theo s6 tbri tu cta tdi lieu d Danh muc tai liQu tham khAo vi dugc tl{t trong diu ngo{c

vu6ng, khi cin c6 ca sii t*ang, vi du: u5, tr.314-3151. D6i voi phdn <tuo. c trich dan tu

in
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nhi€u tai tieu kh6c nhau, sii cta trlng tii lieu dugc dat dQc lfp fiong tung d6u ngo{c
!u6ng theo thf tu tang din, vi du: t191, t251, t401.

6. Huong d6n x6p tai lieu tham kheo

a. Tdi li6.u tham kh6o ttuo. c x6p ri6ng theo ttrng ngon ngt (ViCt, Anh, Ph6p, Dric,
Ngq Trung, Nhaq...). C6c tii liQu bing fidng nudc ngodi phii giU'nguyen vln, kh6ng
phi€n 6m, khdng dich, kA c6 tdi liQu bing ti6ng Trung Qu6c. NhAt,... (d6i vdi nhfrng lai
liQu bAng ngdn ngt cdn it ngudi nilu c6 thri th€m phan dich ti6ng ViQt <ti kdm theo m6i
tai li0u).

b. Tai liCu tham khao xiip theo thri tU ABC ho tic gi6 b6o c6o t6ng kiit theo thOng lC

cta timg nudc:

- Tric gid la ngu&i nudc ngoai: Xrip thi tV ABC theo hq.

- T6c gi6 td ngudi Viet Nam: X6p tht tU ABC theo ten nhung vrAn gitr nguyen thri
t.u th6ng thudng cta ten nguli Viet Nan, khdng deo ten len trudc he.

- Tii lipu kh6ng c6 t€n t6c gi6 thi xip tht tU ABC ft dau cta ten co quan ban

hinh brio c6o hay rin phdnr. vt dU: Ti5ng cuc Th5ng k6 xiip vao vin T, BQ Gi6o d\rc vd
Ddo t4o x6p vdo v6n B, v.v...

c. Tdi li€u tham kh6o li s6ch, brio crio t6ng kiit, b6o c6o phdi ghi dAy dt c6c thdng

tin sau:

+ T€n c6c t6c gii hoic co quan ban hanh (kh0ng c6 ddu ngdn crich)

I (NIm xuit ben), (ddt trong ngo6c don, diu phiy sau ngo{c rlon)

* TCn s6ch, bao c6o t6ng k6t hogc b6o crio, (in nghieng, driu pfuiu cu6i Gn\

+ Nhe xuir bdn, (diu phiy cu6i tcn nha xudr bani

* Noi xuit ban. (dau chdm kiil ttrtc tni fieu tham khao)

Tdi lieu tham kh6o lh bii b6o trong t+p chi, bei trong mot cuiin sech... ghi <tiy th1

c"ic th6ng tin sau:

* T€n c6c t6c gii (khOng c6 d6u ngln crich)

+ (Ndm cong b6), (d4t trong ngo{c <lon, dAu phAy sau ngoic <lon)

. "Ten bei b6o", (d{t trong ngo{c kCp, khdng in ng!i6ng, ddu phAy cuiii ten.l

' Ten t4p chi ho{c t€n sich, (in nghi1ng, diiu phtiu cuih tan)

* T$p (kh6ng c6 d6u ngln c.ich)

* (Sii), (d6t trong ngo6c tton, d6u phdy sau ngo4c .lon)

I C6c sii trang (ggch ngang gi0,a hai chi so, d6u chdn kiit thric)

Tni li$u tham khao ldL bAi hio, tiri liQu tr6n trang web,... ghi tliy <ft c6c lh6ng tin sau:
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* T€n tic gi6 (nlm), tieu dA bdi vii5t, c6ng ty hoic t6 chric (niiu kh6c voi t6c gii),
(URL - dia chi trang web <l6y <lt, ngdy duyQl web).

Danh mgc tai lieu tham kheo c6n chu ! nhung chi ti6t va trinh bay ndu tr€n. N6u

tdi li0u ddi hon m$t ddng thi nen trinh briy sao cho hr ddng thu hai liri vdo so vrii ddng
thri nndt t cm dri ptrin tei lieu tham kheo dugc r0 rd.ng vd dE theo dOi.

7. PhU lUc cria gi6o trinh bao gdm nhtng nQi dung cin thiiit nhim minh hga

hoic bi5 trg cho nQi dung bdLi gidng nhu s6 lieu, mdu bi6u, tranh rinh,...

+r\
.c
rlI



Miu 2.15.
DAI HOC THAI NGUYEN

TRtldNC DAr HQC SU'PHAM

22

DON Dt NGHI THAY D6I BAN BITN SoAN GIAo TRiNH

Kinh gti: - Ban Gi6m hi€u Trudng
- Phdng KH-CN&HTQT

H9 ten

Don vi

Cin cir vdo Quyiit Ointr sii........ngdy.....thdng.....nlm.....vd viQc ph€ duyQt danh mqc

gi6o trinh bi6n soen nAm hAc......dA duqc ph€ duyQt thuc hien gi6o trtnh '.......', r6c

grA:.....

T6c gidlnh6m t6c gii bi€n soan rtd nghi ttugc thay d6i thimh vien ban bi6n so4n gi6o

trinh nhu sau:

Li do thay d6i thanh vi6n ban bi€n so4n

Kinh ttA nghi Ban Gi6m hi0u xem xdt, ph€ duy€t d0 nghl tr€n tr€n!

Nguoi lim alon

V ki6n cta Phdng KH-CN&HTQT

CONG HOA X,4 HOI CHI] NGHIA VIPT NAM
DOc lip - Tg do - Heoh phric

Y ki6n cria Khoa/B6 m6n

'[ ki6n Ban Gi6m hi$u


